
PREPARING TO SHARE YOUR MESSAGE

These prompts are designed to help you prepare to communicate effectively with your audience.

(1) Who is your audience, and what do they have in common with you?

(2) Write a short sentence stating what you want to share with your audience.

(3) Why might this matter to your audience?

(4) What assumptions might your audience make? Which are correct, and which are not?

(5) Is there a simple example, analogy, or story you can use to share your message?

(6) What outcome are you seeking? What do you hope your audience will do next?

This worksheet is for Ellen Eischen’s “Creating Effective Elevator Speeches” workshop at the 2026 Joint

Mathematics Meetings. It is adapted from her joint work with Heather Barnes, which has been supported

by the Williams Fund and by National Science Foundation under Grants No. 1751281 and 2302011. For

further information, please contact eeischen@uoregon.edu.


