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NEW CLIENT SET-UP FORM This New Client Set-Up form and all other forms included in this packet must be completed, signed 

and dated by a registered owner or officer in order to prevent any delays. 

 

For your protection, please designate specific people within your organization who will act as our main point of contact. Our Payroll Specialists are instructed not to talk to anyone in your 

company other than these pre-approved contacts. We will refer all employee requests to your designated employer contact(s). 

 

 


