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Lane & Company LLC 

Certified Public Accountants 

 

You’ll need to register for an account at MyTaxes.Ky.Gov if you do not already have one. 

If you already have access to your business, you can skip to B.      

A. Instructions for requesting a PIN after creating an account at MyTaxes.Ky.Gov: 
1. Click Profile. 
2. Add New Taxpayers. 
3. I do not have enough information about by business and I need a PIN letter. 
4. Next. 
5. Account Type: Corporate Income LLET. 
6. You can find your LLET number on your Kentucky tax return. It’s nine digits. Include the leading zeros. 

a. 1065 Partnerships – Kentucky Form PTE, Page 1, C, Kentucky Corporation/LLET Account Number.  
b. 1120S Corporations - Kentucky Form PTE, Page 1, C, Kentucky Corporation/LLET Account Number. 
c. 1120 Corporations - Kentucky Form 720, Page 1, E, Kentucky Corporation/LLET Account Number. 
d. Single Member LLCs – Kentucky Form 725, Page 1, C, Kentucky Corporation/LLET Account Number. 

7. Click Next. 

8.  
9. Return to MyTaxes.Ky.Gov after receiving the PIN letter to gain access to your business. 

 

B. Instructions for using the PIN number letter to add your business to your account: 
1. After logging in, click Profile, Add New Taxpayers 
2. “I have received my PIN letter and would like to request access to my business using my PIN”. 
3. Click Next 
4. Corporate Income LLET 
5. Type your 9-digit LLET account number in from your tax return. It’s on the KBR-V. 
6. Type in the PIN from the letter. 
7. Next 
8. Yes 
9. If confirmed, you should have access to your business under Profile, My Taxpayers 
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C. Instructions for paying the $175 after gaining access to your business: 
1. Click Transactions. 
2. Make a Payment. 
3. Type of Payment: Return or Balance Due Payment. 
4. Taxpayer Name: Should auto populate. 
5. Account: Corporate Income LLET. 
6. Account ID: Auto populate. 
7. Form Type: Corp/LLET Payment Voucher. 
8. Filing Period: Tax Return Year. 
9. Next. 
10. On line 3 Limited Liability Entity Tax, type the amount that you owe. It’s usually $175. 
11. Calculate. 
12. Submit. 
13. Payment Amount: $175 or same amount from #10. 
14. Payment Method: E-check recommended. 
15. Next. 
16. Complete bank info, choose date, check box to authorize and submit. 

If you need help, please contact our office and ask for Kelsey. 859-498-9915 

Lane & Company LLC 
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Here is a sample PIN letter:

 


