INTERVIEW INTAKE SHEET    Tax Year 201__
Today’s Date: ____/____/2018

· Last Year's Tax Return - New Clients Only!
· Last Year’s PIN and AGI________ Spouse’s________
· Attach Child Care Statement, school records (any proof child lived with you)

· DRIVER’S LICENSE IS REQUIRED

Personal Information: Name ______________________________ S.S. No. _______ - ____-______ 







__

(As it appears on the Social Security Card)
DOB mm /dd /year  Address:___________________________City_________State_____County_Req_
ZipCode__ __ __ __ __Tel______-________-________ Occupation____________E-mail__________________
Did you and all of your dependents had health coverage all 2017? ____Attach 1095- B, or C 
Filing Status
Are you married _____ Single______ Other ______ Explain ____________________________
Spouse name ___________________________DOB____/____/_____S.S. No______-____-____

Tel_____-______-_______Occupation______________E-mail_____________________


For Tax preparer 

· Marital Status: 

· Single

· Married filing Jointly
· Married filing Separate: Spouse Name and S.S No.
· Head of Household

· Widow(er) with Dependent child
# of Children who lived with you all year long ____ who lived with you part of the year ____ How many months ____ Does somebody else can claim these children as dependents? Yes/No. Did you give more than ½ the support for the child? _____ See Rules for claiming Dependents. 










   (For Tax Preparer)

Can Child Be claimed 


As Dependent? 
1._____________________________________ S.S. No. _______ - ____-______ Date of Birth___________ Months______
YES / NO
2._____________________________________ S.S. No. _______ - ____-______ Date of Birth___________ Months______ 
YES / NO
3._____________________________________ S.S. No. _______ - ____-______ Date of Birth___________ Months______
YES / NO
4._____________________________________ S.S. No. _______ - ____-______ Date of Birth___________ Months______
YES / NO
Was anyone a full/part-time college student from an accredited institution? ____Who? ______, ______
We do e-filing for all of our customers, unless special circumstances apply.
Bank account and a routing number from your bank institution (_____________) required for a faster refund.

Bank Account # __ __ __ __ __ __ __ __ __ (9 DIGITS) Routing # __ __ __ __ __ __ __ __ __ (9 DIGITS) Checking/Savings
Income Tax Information
Do you have any of the following, please circle: 
· W-2's
· 1099-MISC estimated taxes Yes - No
· Interest (1099-INT or substitute)

· Dividend Slips (1099-DIV or substitute)

· Stock Sales (1099-B or Broker Statement)

· Self-Employment Income and Expenses

· Sale of a Personal Residence

· Rental Income and Expenses as of date: 
· Prior amortization Schedule required.
· Home improvements
· Sale of any Business Assets

· Gambling or Lottery Winnings (W-2G for some winnings)

· State Income Tax Refund (1099-G)

· Pension Income (1099-R)

· Estimated Taxes Paid

· Social Security or Railroad Retirement (SSA-1099 or RRB-1099)

· IRA or 401(k) Distribution (1099-R)

· Unemployment Compensation (1099-G)

· Miscellaneous Income (1099-MISC)
Deductions/Adjustments:     

Are you taking the standard deduction? _________ If the following expenses are less than the standard deduction answer Yes. (Standard Deduction for 2017 S.$6,500; MFJ. $13,000; HH. $9550; MFS.$6,500)
· Medical Expenses 
· Real Estate or Personal Property Taxes

· Mortgage Interest

· Charitable Contributions

· Employee Business Expenses

· Gambling Losses

· Moving Expenses

· Traditional IRA Contributions
· Tuition and Fees Deduction

Circle if you have any of the following: 
· Higher Education Expenses Form 1098-T circle: Tuition Statement $_____Fees _____Course Materials $____
· For purposes of the American Opportunity Credit did the student have any felonies?

· How many years in college? _i.e: 1st Yr_______ F/T or P/T?____#credits ____ Start Date____
· Educator Expenses

· Paid interest on student loan 1098-E
Tax Credits:

· Child Care Provider/Address and Employer Identification Number (EIN) or Social Security Number (SSN)
· Adoption Expenses

· Retirement Savings Contributions
· Foreign Earned Income Credit (additional information is required for this credit, must have passport with dates of leaving and entering the United States) ___Bona Fide Residence or ___Physical Present Test, or Claiming the ___Housing Deduction
For State Purposes: Any specific details about your state filing state it here _______________________________​​​​​______
I certify that the information given is true to the best of my knowledge. 
Client Signature: X_______________________________ Spouse X________________________________
