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WARREN COUNTY (PEQUEST RIVER) 
 MUNICIPAL UTILITIES AUTHORITY  
  
 MINUTES 

  November 12, 2014  
Chairman Chamberlain called the regular meeting of the Warren County (Pequest River) 
Municipal Utilities Authority to order at 7:30 p.m.  The meeting was held at the Authority’s 
Administration building located at 199 Foul Rift Road, Belvidere, New Jersey. 
 
Roll Call: 
 
Chad Chamberlain, Chairman   Laurel Napolitani Absent            
Morris Scott, Jr., Vice Chairman  Robert Piazza  Absent  
Sidney Deutsch    Drew Kiszonak Absent (entered at 7:33) 
Donald Niece 
Everdina O’Connor   
Philip Rosenberg 
 
Also, in attendance were:  
 
Charles L. Houck, Authority Chief Financial Officer ; Brian Tipton, Esq., Authority Legal 
Counsel; Stephen Donati, P.E.., Authority Engineer; Billy J. Wauhop, Authority Consultant; and 
Patricia Kaspereen, Administrative Assistant.  
 
Dan Olshefski, Authority Fiscal Analyst and Sean Sauder, Project Manager, CP Engineers were 
also present. 
 
Chairman Chamberlain led everyone in the Pledge of Allegiance and then read the Introductory 
Statement.       
 
MINUTES 
 
Mr. Deutsch moved and Ms. O’Connor seconded to approve the minutes of the October 15, 2014 
regular meeting, as presented.  The motion passed.  Roll call was as follows: 
 
Mr. Deutsch  Yes   Mr. Piazza   Absent 
Mr. Kiszonak  Absent   Mr. Rosenberg  Abstain  
Ms. Napolitani Absent   Mr. Scott   Yes 
Mr. Niece  Yes   Chairman Chamberlain Yes 
Ms. O’Connor  Yes 
 
Mr. Deutsch moved and Ms. O’Connor seconded to approve the minutes of the October 15, 2014 
executive session, as presented.  The motion passed.  Roll call was as follows: 
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Mr. Deutsch  Yes   Mr. Piazza   Absent 
Mr. Kiszonak  Absent   Mr. Rosenberg  Abstain  
Ms. Napolitani Absent   Mr. Scott   Yes 
Mr. Niece  Yes   Chairman Chamberlain Yes 
Ms. O’Connor  Yes 
 
CORRESPONDENCE 
 
Mr. Kiszonak entered the meeting. 
 
Chairman Chamberlain recapped the correspondence that would not be discussed under the 
consultants’ reports.   

 
1. A Freshwater Wetlands Application dated October 6, 2014, from Jack and Vicki Shade, 

notifying the Authority that they have made application for a permit or approval to the 
NJDEP regarding property located at 139 Foul Rift Road, White Township. 

 
2. A letter dated October 15, 2014, from Mr. Mikulka, C.P.M., Senior Project Manager, CP 

Engineers to Mr. Paull, Chief, Northern Bureau of Water Compliance & Enforcement, 
NJDEP, submitting Quarterly Progress Report #2, per the ACO, in regards to the Oxford 
WWTF. 
 

3. A letter dated October 17, 2014, from Mr. Houck, CFO, to Ms. Zawartkay, Division of 
Local Government Services, Bureau of Authority Regulation, Department of Community 
Affairs, enclosing two certified copies of the FY2015 Operating and Capital Budget. 
 

4. A letter dated October 20, 2014, from Mr. Mikulka, C.P.M., Senior Project Manager, CP 
Engineers to Ms. Martin, Municipal Finance & Construction Element, NJDEP, enclosing 
Payment Requisition #6 for Contract No. 12-01:  Oxford WWTF Upgrade. 
 

5. A letter dated October 20, 2014, from Ms. West, CCTS, Assistant VP, TD Wealth, to Mr. 
Houck enclosing rebate checks for trustee fees. 
 

6. A letter dated October 30, 2014, from Mr. Chebra, P.E., Assistant Director, Municipal 
Finance & Construction Element, Division of Water Quality, NJDEP, to Mr. Wasser, 
Licensed Operator; recommending approval of Payment Requisition No. 6 for the Oxford 
WWTF Upgrade from the NJEIFP. 
 

7. A letter dated October 31, 2014, from Mr. Donati, P.E., V.P., CPE to Mr. Wauhop, 
Authority Consultant enclosing a copy of Progress Payment Application No. 10, 
submitted by Tomar Construction Services for Contract No. 12-01: Oxford WWTF 
Upgrade. 
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8. A Notice dated November 3, 2014, from the owners of Stoneyfield Orchard, who have 
made application to the Warren County Agriculture Development Board for a site-
specific agriculture management practice determination. 
 

9. A letter dated November 5, 2014, from the NJDEP, Office of Quality Assurance, to Mr. 
Wasser, Laboratory Manager informing him of the results of an on-site audit of the 
laboratory at the Belvidere facility. 
 

10. A Notice dated November 6, 2014, from the New Jersey Utility Authorities Joint 
Insurance Fund regarding public hearings for their 2015 proposed budget.   
 

11. A letter dated November 5, 2014, from the NJDEP, Office of Quality Assurance, to Mr. 
Wasser, Laboratory Manager informing him of the results of an on-site audit of the 
laboratory at the Oxford facility.   
 

12. A letter dated November 6, 2014, from Mr. Giordano, Assistant Commissioner, Central 
Bureau of Water & Land Use Compliance & Enforcement, NJDEP, with the results of a 
compliance inspection of the Belvidere WWTF.   
 

CFO’S REPORT 
 

Mr. Houck introduced Mr. Olshefski, who will be taking over for him when he retires at the end 
of the year. 
 
All flow data from the users has been obtained and analyzed.  Mr. Houck explained the 
information in more detail.  There were only a few users whose flow changed by more than ten 
percent.  He and Mr. Wauhop felt there were valid reasons for the fluctuations.   
 
Mr. Wauhop explained the reason for the dramatic drop in readings from the A&P Shopping 
Center.  He recommended the Board continue to use the historic data for billing the A&P.  Mr. 
Houck also suggested Mr. Donati look into the use of the building and square footage of the 
building, and see how that compares to the State’s projected flow criteria (which he felt may be 
outdated).   
 
With regard to the county flow numbers, Mr. Houck recommended no changes be made for their 
2015 billing, due to the potential sale of Warren Haven.  Future billing for Warren Haven was 
discussed.   
 
Mr. Houck suggested keeping the billing units for all users the same for at least one more year, 
revisiting the matter at the end of next year and make adjustments if warranted.  While at the 
same time, investigate the A&P situation further.   He reminded the commissioners that users are 
paying for capacity.   
 
After further discussion, the Board agreed to keep the billing units for all users the same for 
2015.     
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With regard to the monthly financial report, Mr. Houck said the MUA is on track and it does not 
appear there will be any issues before the end of the year.   
 
Mr. Houck invited everyone to an informal farewell cocktail party to be held on December 29.   
 
Mr. Houck and Mr. Olshefski left the meeting. 
 
EXECUTIVE SESSION 
 
At approximately 7:52 p.m., Mr. Scott moved to adopt Resolution #14-50 to enter into executive 
session to discuss a contract matter.  Mr. Rosenberg seconded. All in favor, motion carried. 
 
At approximated 8:02 p.m., Mr. Rosenberg moved and Ms. O’Connor seconded to return to open 
session.  All in favor, motion carried. 
 
GENERAL COUNSEL’S REPORT 
 
Mr. Tipton had nothing to report. 
 
ENGINEER’S REPORT 
 
Mr. Donati’s report was included in the agenda packets. 
 
Oxford WWTF Upgrade:  Mr. Donati and Mr. Sauder prepared a PowerPoint presentation for the 
commissioners.  The presentation showed the existing layout and process and the upgraded 
layout and process, the progress to date, changes in the works and an updated schedule.   
 
Mr. Wauhop would like to have certain trees removed at the Oxford site because they have 
become a maintenance issue and we need the area for snow removal.  He would also like to 
maintain the construction road for future use.    
 
Pictures showed the before and after condition of a sludge holding tank that had to be 
reconditioned.  This work will be the subject of a future change order.                      
  
Tomar submitted Payment Request #10, for $656,014.70, which CPE recommended for 
payment. 
 
As stated on the Agenda, two change orders were submitted by Tomar.  CP Engineers 
recommended approval of both.  Mr. Wauhop had no issues with either change order.    
 
Change Order #1 was for site piping changes.  Mr. Sauder explained that there were a number of 
unforeseen conditions leading to necessary changes in piping.  Those changes are reflected in the 
change order.  He presented a resolution for consideration. 
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Mr. Scott moved to adopt Resolution #14-51, authorizing Chairman Chamberlain to execute 
Change Order #1 in the amount of $18,602.75 for Contract No. 12-01.  Ms. O’Connor seconded; 
the motion passed unanimously on a roll call vote. 
 
Change Order #2 is for granting Tomar a 50-day extension on Contract No. 12-01.  The new 
completion date is April 29, 2015.   
 
Mr. Rosenberg moved to adopt Resolution #14-52, authorizing Chairman Chamberlain to 
execute Change Order #2, which grants Tomar an additional 50 days on Contract No. 12-01.  
Mr. Scott seconded.  The motion passed.  Roll call was as follows: 
 
Mr. Deutsch  Yes   Mr. Piazza   Absent 
Mr. Kiszonak  Yes   Mr. Rosenberg  Yes  
Ms. Napolitani Absent   Mr. Scott   Yes 
Mr. Niece  Abstain  Chairman Chamberlain Yes 
Ms. O’Connor  Yes 
     
AUTHORITY CONSULTANT    
 
Mr. Wauhop distributed his report prior to the meeting.   
 
Belvidere STP:  He recapped maintenance items performed during the month.  Chiefly among 
those items were numerous welding jobs and removal of the old heating unit from the roof of the 
Water Street pump station. 
 
New lighting was installed on the outside of the administration building.      
 
Oxford STP:  He recapped maintenance items performed during the month.     
 
General Business:  We are still working on the foam issue at the Belvidere facility.   
 
Confined Space:  Mr. Wauhop scheduled the mask fittings for Friday.   
 
As discussed at the last meeting, Mr. Wauhop presented a resolution for the sale of the standby 
generator formerly used at the Axford Avenue pump station.  There has been a lot interest from 
various parties in purchasing the generator.    
 
Mr. Niece moved to adopt Resolution #14-53, granting authorization to sell the Kohler standby 
generator via a third party online auction.  Mr. Rosenberg seconded.  All in favor, motion 
carried. 
 
Mr. Wauhop requested authorization to advertise for bids for the annual chemical contract.  He 
and Mr. Donati have reviewed the chemicals needed for next year. 
 
Mr. Niece moved to advertise for bids for the annual chemical contract for 2015.  Mr. Scott 
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seconded.  All in favor, motion carried. 
 
Mr. Wauhop is in receipt of a proposal from CP Engineers, for the design and bid phases of 
upgrading the Warren Haven #1 and/or Warren Haven #2 pump stations for $22,000.       
 
Mr. Scott moved to award the contract to CP Engineers for the design and bid phases of 
upgrading the Warren Haven #1 and/or Warren Haven #2 pump stations for $22,000.  Ms. 
O’Connor seconded.  The motion passed unanimously on a roll call vote.   
 
For reasons discussed earlier, Mr. Wauhop recommended removing the trees on the north side of 
the Oxford service building.  He will obtain a quote for the cost of tree removal.  In addition, the 
lighting poles on the north side of the service building have not worked for a long time.  He 
recommended taking those poles down and maybe donating or auctioning them off, and placing 
lights on the front and back of the building.   
 
FINANCE 
 
Mr. Rosenberg moved that Resolution #14-54 (Certificate No. 340: $48,191.30) be approved to 
pay all bills from the Operating Fund.  Ms. O’Connor seconded.  The motion passed 
unanimously on a roll call vote.    
 
Mr. Scott moved that Resolution #14-55 (Certificate No. 348: $716,130.42) be approved to pay 
all the bills from the Capital Improvements Fund.  Mr. Kiszonak seconded.  The motion passed 
unanimously on a roll call vote. 
 
UNFINISHED BUSINESS 
 
There was no unfinished business. 
 
NEW BUSINESS 
 
There was no new business.   
 
PUBLIC COMMENT 
 
Mayor Pasquini, Township of Oxford, was present to express Oxford’s interest in the standby 
generator that the Authority will be selling.  Hearing that there is a great deal of interest from 
other parties, he looks forward to the auction.  He also expressed interest in the lighting poles 
that the Authority will be removing. 
 
Former Oxford Committeeman Bray asked for clarification on our retired and anticipated Debt 
Service, the 2015 budget, and new user rate.  Chairman Chamberlain briefly elucidated on the 
matter and referred Mr. Bray to our CFO for specifics.  Mr. Donati and Mr. Niece interjected 
with further information.  The increase in the user rate will be small but was unknown at that 
time.    
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As there was no more business to come before the Authority, Mr. Scott moved and Ms. 
O’Connor seconded that the meeting be adjourned.  All in favor, motion carried.  The meeting 
was adjourned at 9:01 p.m. 
 
 
____________________                                                      
Patricia Kaspereen 
Administrative Assistant  
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