Melvindale Housing Commission
Administrative Plan — Table of Contents

Introduction

ABOUT THE REFERENCES CITED IN THE MODEL ADMINISTRATIVE PLAN

PART I:

PART II:

PART III:

Chapter 1
OVERVIEW OF THE PROGRAM AND PLAN

THE PHA bbbttt bbbt renne s 1-1
1-1.A. OVEIVIBW ..ottt ente e e b e aeeneesneenteenee e 1-2
1-1.B. Organization And Structure Of The PHA ..., 1-2
1-1.C. THhe PHA PrOgrams ......cc.oiiiiiieieie e 1-2
1-1.D. The PHA’s Commitment To Ethics And Service ..........ccoevvveevveeinnnne, 1-3
THE HOUSING CHOICE VOUCHER (HCV) PROGRAM.......cccccoviiiiiiiinnnn. 1-4
1-1LA.  Overview And History Of The Program .........cccocevereninieneniieinennenn 1-4
1-11.B. HCV Program BasSiCS .........cccveiieiiiiiie e 1-5
1-11.C. The HCV Partnerships ... ..o 1-6

The HCV Relationships :......ccccovveiiiiciececc e 1-7

What does HUD d0? ....ccoveiiiieceee e 1-8

What does the PHA d0? ......occoiiiiiiiieeeee e 1-8

What does the OWNEr d0? ........cccvvieieeiiiie e 1-9

What does the Family dO? ..........ccccovevieiiiie i 1-9
1-1.LD.  Applicable Regulations...........cccocoiiiiiiiiiiiiiieeeee e 1-10
THE HCV ADMINISTRATIVE PLAN ..ottt 1-11
1-111LA.  Overview And Purpose Of The Plan ..........cccccooveviiiiiiccecccee, 1-11
1-111.B.  Contents Of The Plan (24CFR 982.54) .......ccccoooiiiiiiiiiiecc 1-11
1-1I1.C.  Organization Of The Plan ... 1-13
1-111.D.  Updating And Revising The Plan ..., 1-14

TOC-1



Melvindale Housing Commission
Administrative Plan — Table of Contents

PART I:

PART II:

PART III:

Chapter 2
FAIR HOUSING AND EQUAL OPPORTUNITY

NONDISCRIMINATION. ..ottt 2-2
2-1.A. OVEIVIBW......tiiieieeie ettt bbbttt bbb 2-2
2-1.B. NONAISCHIMINALION ..o 2-2

Providing Information to Families and Owners ....... ....ccceveneee. 2-3

Discrimination Complaints ..o 2-3
POLICIES RELATED TO PERSONS WITH DISABIILTIES .....ccccveviienee. 2-4
2-11A.  OVEIVIEW oottt bbbt 2-4
2-11.B. Definition Of Reasonable Accommodation ..........cccoevevvviinieenns 2-5

Types of Reasonable Accommodations ..........ccccccevveeveenene. 2-5
2-11.C. Request for an ACCOMMOdation .......ccoccoveiiiininieiee e 2-5
2-11.D.  Verification of Disability ........c.cccoiiiiiiiiii e 2-6

2-11.E. Approval/Denial Of A Requested Accommaodation [Joint
Statement of the Departments of HUD and Justice:

Reasonable Accommodations under the Fair Housing Act]. .... 2-7

Procedures for Making Decisions .............ccooeviiiiiiiiinn... 2-8
2-11.F. Program Accessibility for Persons with Hearing or

VisSion IMPairmMENts ........cccoviiieiiiie e 2-9
2-11.G.  Physical ACCESSIDIILY .......ccooviiiiiiiiii e 2-9
2-1.LH.  Denial or Termination of ASSIStANCE ........ccccoviriiiiiiiciiiree 2-10

IMPROVING ACCESS TO SERVICES FOR PERSONS WITH LIMITED

ENGLISH PROFICIENCY (LEP).....ciiiiiieieie e 2-11
2-1TLA.  OVEIVIBW ..ottt sneesreeneenneenneenee s 2-11
2-111LB.  Oral INterpretation ........cccccoveieiiie i 2-11
2-11I.C.  WIritten Translation ........cccooceeiiiieniee e 2-12
2-111.D.  Implementation Plan. .........cccooeiieiiic e 2-12

Exhibit 2-1: Definition Of A Person With A Disability Under Federal Civil Rights
Laws [24 CFR Parts 8.3, and 100.201].......ccceeverueririiiieieienienie e 2-14

TOC -2



Melvindale Housing Commission
Administrative Plan — Table of Contents

PART I:

PART II:

Chapter 3
ELIGIBILITY
DEFINITIONS OF FAMILY AND HOUSEHOLD MEMBERS ..............ccc..... 3-1
3-LA. OVEIVIBW. ...ttt sttt sttt sttt ettt e beeneesneeteenee e 3-2
3-1.B. Family And Household [24 CFR 982.201(c),
HUD-50058 IB, P. 13]. .eoniiiiiiieee e 3-2
FamMILY oo s 3-2
HOUSENOIA ... .o e 3-3
3-1.C. Family Break-Up And Remaining Member Of Tenant Family........ 3-3
Family Break-up [24 CFR 982.315].......ccccoceviiininiienieeeee, 3-3
Remaining Member of a Tenant Family [24 CFR 5.403]. ......... 3-4
3-1.D. Head Of Household [24 CFR 5.504(D)] ...ccccooveieiiiiieniiiseceeeee 3-4
3-1.E. Spouse, Cohead, And Other Adult .........cceoviiiiiiiee e 3-4
3-1.F Dependent [24 CFR 5.603] ......ccccoviiiieiiiieiene e 3-5
Joint Custody of Dependents ........ccccccvieiieiieiiieveeie e 3-5
3-1.G. Full-Time Student [24 CFR 5.603, HVC GB p. 5-29 .......ccccvvienene. 3-5
3-1.H. Elderly And Near-Elderly Persons, And Elderly Family
[24 CFR 5.100 and 5.403] ....oooiiiiiieeeeeeiese e 3-5
Elderly PErsons ......ccoooveoiiiiie e 3-5
Near-Elderly Persons ... 3-5
Elderly Family ..o 3-6
3-1.1. Persons With Disabilities And Disabled Family [24 CFR 5.403........ 3-6
Persons with Disabilities .........ccccovviiiiiniiiei e 3-6
Disabled Family ..o, 3-6
3-1.J. GUEStS [24 CFR 5.100]  ovoveieieie e 3-6
3.LK. Foster Children And Foster AdUILS .........cccevveeiieneeeseee e 3-7
3-I.L. Absent Family MemDErS ........ccccooveviiiieieece e 3-7
Definitions of Temporarily and Permanently Absent.................. 3-7
ADSENE STUAENTS ... s 3-8
Absences Due to Placement in Foster Care [24 CFR 5.403]........ 3-8
Absent Head, Spouse, or Cohead .........cccccceevveiieiiciiccceee, 3-8
Family Members Permanently Confined for
Medical Reasons [HCV GB, p. 5-22] ..o, 3-8
Return of Permanently Absent Family Members ...........cc........ 3-9
3-1.M. LIVE-IN ATGE oo 3-9
E-L.N. Debts Owed to MHC and other PHA’S ..., 3-10
BASIC ELIGIBILITY CRITERIA. ..ot 3-11
3-1LLA. Income Eligibility And Targeting ..o 3-11
INCOME LIMILS ...t e 3-11
Types of Low-Income Families [24 CFR 5.603(D)]........c.cccveuee. 3-11
Using Income Limits for Eligibility [24 CFR 982.201] .............. 3-11
Using Income Limits for Targeting [24 CFR 982.201]................ 3-12

TOC -3



Melvindale Housing Commission
Administrative Plan — Table of Contents

PART III:

3-11.B. Citizenship Or Eligible Immigration Status [24 CFR 5,
SUDPAIT E] ..ot oo 3-12
Declaration [24 CFR 5.508] ......ccoooiiiiiiiiieiec e 3-12
Mixed FAMITIES ..o 3-13
Ineligible Families [24 CFR 5.514(d), (e), and (f)] ................ 3-14
Timeframe for Determination of Citizenship Statu3
[24 CFR 5.508(Q)] +.. v ovvt cerermrieniesieseseseeeeee e ste e ene e 3-14
3-11.C. Social Security Numbers [24 CFR 5.216 and 5.218] ........c.cccccevenee. 3-15
3-11.D. Family Consent To Release Of Information [24 CFR 5.230,
HCV GB, P. 5-13] oo 3-15
3-1L.E. Students Enrolled In Institutions Of Higher Education
[24 CFR 5.612 and FR Notice 4/10/06] .......cccocevvevereieienesiesiennean 3-15
DEfINITIONS .ooiveeiiieiece e 3-16
Determining Student ELigibility .........cccccovviiiiiiiiece e 3-17
DENIAL OF ASSISTANCE .....ooiiiiie e 3-19
S-HTLA.  OVEIVIEW .ottt 3-19
Forms of Denial [24 CFR 982.552(a)(2); HCV GB, p. 5-35] .......... 3-19
Prohibited Reasons for Denial of Program Assistance
[24 CFR 982.202(b), Pub.L. 109-162] .....ccceovvrirrieriinirieaieienns 3-19
3-111.B.  Mandatory Denial Of Assistance [24 CFR 982.553(a)] ........ccccenn. 3-20
3-111.C.  Other Permitted Reasons For Denial Of Assistance ................... 3-21
Criminal Activity [24 CFR 982.553] ... 3-21
Previous Behavior in Assisted Housing [24 CFR
982.552(C)] ivttene e 3-22
KR 1 D TR Tor (1= 1o Vo [ OSSP 3-23
Screening for ENGIDIILY ......coooveiiiiii 3-23
Screening for Suitability as a Tenant [24 CFR 982.307].......... 3-24
3-11.LE.  Criteria For Deciding To Deny ASSIStaNCe .........ccccooerervrenieeieeeenns 3-25
Evidence [24 CFR 982.553(C)] ..cvovvvvvereeieiicie e 3-25
Consideration of Circumstances [24 CFR 982.552(c)(2)]......... 3-25
Removal of a Family Member's Name from the Application
[24 CFR 982.552(C)(2)(I)] vvevvereerverreireiresieseeiesieseesie e sve e 3-25
Reasonable Accommodation [24 CFR 982.552(¢)(2)(iv)] ........ 3-26
3-11I.LF.  Notice Of Eligibility Or Denial ...........ccccooviiiiiiiiiiceee e 3-26
3-111.G.  Prohibition Against Denial of Assistance to Victims of Domestic
Violence, Dating Violence, and Stalking [Pub.L. 109-162]........ 3-27
DefINItIONS ..o s 3-28
NOLITICALION ... ..t e 3-28
DOCUMENTALION ....ovviiiiiiiiiiecee e e 3-29
PHA Confidentiality ReQUIrEmMents .........c.ccoovovvivienenenenennn 3-30
Exhibit 3-1:  Detailed Definitions Related To Disabilities............c.c.ccecveuennenn 3-31
Person with Disabilities [24 CFR 5.403]......ccccccovovniviiinieneennnn. 3-31

TOC -4



Melvindale Housing Commission
Administrative Plan — Table of Contents

Individual with Handicaps [24 CFR 8.3]........cccocviniiiiiiieens 3-32
Exhibit 3-2:  Definition Of Institution Of Higher Education ..................... 3-34
Eligibility of Students for Assisted Housing Under Section 8 of the U.S. Housing

Act of 1937; Supplementary Guidance;
Notice [Federal Register, April 10, 2006] .........cccooeieririniieieiee e 3-34

Chapter 4
APPLICATIONS, WAITING LIST AND TENANT SELECTION

PART I: THE APPLICATION PROCESS ..ottt 4-1
4-1.A. OVBIVIBW......etiiietieiie ettt ettt sttt eer e e e e e e 4-2
4-1.B. Applying For Assistance [HCV GB, pp. 4-11 — 4-16] .......ccccvvvrvnnnne 4-2
4-1.C. Accessibility Of The Application Process.........ccccccevvvevvivieieeieeiiennnn, 4-3
Elderly and Disabled Populations [24 CFR 8 and HCV GB,
PP- 4-11 — 4-13] oot s 4-3
Limited English ProfiCiency .........cccocoviniinniiescc e 4-3
4-1.D. Placement On The Waiting LiSt ..........ccccoovviiiiiiiieiecc e, 4-3
PART II: MANAGING THE WAITING LIST ..ottt 4-4
4-11LA. (@ 1T T SR 4-4
4-11.B. Organization Of The Waiting List [24 CFR 982.204 and 205]........... 4-4
4-11.C. Opening And Closing The Waiting List [24 CFR 982.206]................ 4-5
Closing the Waiting LiSt............ccceveiiiiiiiicieccece e, 4-5
Reopening the Waiting LiSt .........cccociiiiiiiniiiee e 4-5
4-11.D. Family Outreach [HCV GB, pp. 4-2t0 4-4]...ccocovvviiieieee e, 4-6
4-11.E. Reporting Changes In Family Circumstances ...........ccocceoceveieninnnnnns 4-6
4-11.F. Updating The Waiting List [24 CFR 982.204].......ccccccevvveveieerieennenn, 4-7
Purging the Waiting LiSt..........ccccoiiiiiiiiiieee e, 4-7
Removal from the Waiting LiSt ...........cccooveviiiiiiiinc e, 4-7
PART I1I: SELECTION FOR HCV ASSISTANCE .ot 4-8
L N @ V=T VT USSR 4-8
4-111.B. Selection And HCV Funding SOUICES .......ccoveveeiiieeiieiie e 4-8
Special Admissions [24 CFR 982.203] ........cccocevvnineninieeieinenn 4-8
Targeted Funding [24 CFR 982.204(€)] ...ccccovvvevvvevieeieecie e, 4-8
Regular HCV FUNAING......cccoiiiiiiiiiiiceee e 4-9
4-111.C.  Selection Method..........cccoiiiiiiiiiie e 4-9
Local Preferences [24 CFR 982.207; HCV p. 4-16] ........cceovuneen. 4-9
Income Targeting Requirement [24 CFR 982.201(b)(2)]........... 4-9

TOC-5



Melvindale Housing Commission
Administrative Plan — Table of Contents

Order of SEIECHION.....cciiiieice e 4-10
4-111.D.  Notification Of SEleCtion..........cocvviiiiiiiiiieiiieseeee e 4-10
4-11LE.  The Application INtErVIEW..........ccuoiiiiiiiieieieee e 4-11
4-11LF.  Completing The Application PrOCESS .........ccceevveieerieiieeiiieieenieeiesnnns 4-12
Chapter 5
BRIEFINGS AND VOUCHER ISSUANCE
PART I: BRIEFINGS AND FAMILY OBLIGATIONS........ccoiitiiniiieeee e, 5-1
5-LA. OVEIVIBW. ...ttt ettt ettt e s e nte e s e s reeaeeneesreenteenee e 5-2
5-1.B. Briefing [24 CFR 982.301]......coiiiiiiiiinieieie e 5-2
Notification and AttENAANCE .......cccevvvieeiiirieeceere e 5-2
Oral Briefing [24 CFR 982.301()] ....ccvvevveveeieieerie e 5-3
Briefing Packet [24 CFR 982.301(D)] ....ceovevveierienienieiesieeeeeee, 5-3
5-1.C. Family OBlIgations ..........cccovieiiiiccr e 5-5
Time Frames for Reporting Changes Required By Family
(@] o] [0 =11 o] -SSP 5-5
Family Obligations [24 CFR 982.551] ........ccccvinininiiiniciene 5-5
PART II: SUBSIDY STANDARDS AND VOUCHER ISSUANCE  .....ccccoceieieieveee e 5-9
5-1LA. OVBIVIBW......etieiieieie ettt bbb n e 5-9
5-11.B. Determining Family Unit (Voucher) Size [24 CFR 982.402] ......... 5-9
5-11.C. Exceptions To Subsidy Standards ...........ccccccevevevieiiiiece e 5-11
5-11.D.  Voucher Issuance [24 CFR 982.302].......ccccuurieririinieeieniene e 5-12
5-11.E. Voucher Term, Extensions, And SUSPENSIONS..........ccccveeveireerreennenn. 5-12
Voucher Term [24 CFR 982.303]......ccccoeieririenieienene s 5-12
Extensions of Voucher Term [24 CFR 982.303(b)] ......ccveeveeee. 5-13
Suspensions of Voucher Term [24 CFR 982.303(C)] ......ccovvee. 5-14
Expiration of Voucher Term........ccccccovveiiiii i 5-14
Recission of Voucher ... 5-15
Chapter 6

INCOME AND SUBSIDY DETERMINATIONS
[24 CFR Part 5, Subparts E and F; 24 CFR 982]

PART I ANNUAL INCOME ..ottt sna s 6-1
6-1.A. OVEIVIBW. ...ttt sttt be et sreente s e 6-2

6-1.B. Household Composition And INCOME .......cccooeiiiiiiniinieec e 6-2

Summary of Income Included and Excluded by Person.............. 6-3

Temporarily Absent Family Members..........ccccooviiiiiiiies 6-3

Family Members Permanently Confined for Medical Reasons.... 6-4

Joint Custody Of DePendents ..........cccuvevereneneneneseseseeeee 6-4

Caretakers for a Child...........cccoooeiiiiiiii e 6-5

TOC-6



Melvindale Housing Commission
Administrative Plan — Table of Contents

PART II:

6-1.C. Anticipating Annual INCOME .......ccooiiiiiiieieee e 6-5
Basis of Annual Income Projection ...........cccccveveiieeveiieiiesnenns 6-5
Projecting INCOME........cooiiiiiiiiiee e 6-7
6-1.D. Earned INCOME .......cviiiiiiicesee s 6-7
Types of Earned Income Included in Annual Income ................. 6-7
Types of Earned Income Not Counted in Annual Income .......... 6-8
6-1.E. Earned Income Disallowance For Persons With Disabilities
[24 CFR 5.617] ooiviiiiiiieieiieeee e 6-10
ENGIDIIITY oo e 6-11
Calculation of the Disallowance..............ccoocvverinininiiiiiniieinnn, 6-11
6-1.F. Business Income [24 CFR 5.609(D)(2)]......cccovrvrimrreieieieic e 6-11
BUSINESS EXPENSES ....vvevieveeieciieiie et ste ettt 6-12
BUSINESS EXPANSION ..ottt 6-12
Capital INdebtedness..........ccvveiveieiieieece e 6-12
Negative BUuSINeSS INCOME........cceovriririiinieieie s 6-12
Withdrawal of Cash or Assets from a BUSINess............ccccvevveneene. 6-12
CO-0WNEU BUSINESSES ....coveevreiiieiiariesiiesieeiesee e eee e ssesneesseeneas 6-13
6-1.G. Assets [24 CFR 5.609(b)(3) and 24 CFR 5.603(D)] .....ccovvvvrvrrvrennns 6-13
OVEIVIBW.....e ettt ettt sttt enreeeeaneenneas 6-13
General POLICIES .....ccooiiiiiiiciei e 6-13
TYPES OF ASSELS....coeieeiiiiieiieiee e 6-16
6-1.H. PeriodiCc PAYMENLS .......cccciiiieie et 6-19
Periodic Payments Included in Annual Income...........cccccoeueneee. 6-19
Lump-Sum Payments for the Delayed Start of a
Periodic PAYMENT .......cooiiiiiiieeee e 6-20
Periodic Payments Excluded from Annual Income..................... 6-20
6-1.1. Payments In Lieu Of Earnings.........cccooevvienenineieee e 6-21
6-1.J. Welfare ASSISTANCE ........ccviieiiieiieie e 6-21
OVEIVIBW......evieiieie et ettt e aneesta e sneenreetenneenneas 6-21
Sanctions Resulting in the Reduction of Welfare Benefits
[ o = o Y S 6-21
6-1.K. Periodic And Determinable Allowances [24 CFR 5.609(b)(7)]........ 6-22
Alimony and Child SUPPOIT.........cccoeiiiiiiree e 6-22
Regular Contributions or GiftS ..........cccccevviiiiiie i, 6-22
6-1.L. Student Financial Assistance [24 CFR 5.609(b)(9)].......cccovvvvvriinnn. 6-22
Student Financial Assistance Included in Annual Income
[24 CFR 5.609(b)(9) and FR 4/10/06].........ccccvevveviviecrereniene, 6-23
Student Financial Assistance Excluded from Annual Income
[24 CFR 5.609(C)(B)] «-veveverreereereerieiesiesiesiesieereeeesie e sre e 6-23
6-1.M. Additional Exclusions From Annual INCOME .........cccocevveiiiiriinnnnn, 6-24
ADJUSTED INCOME........cciiiiiiiiiieieiere et 6-26
6-11.A. INEFOTUCTION. ... 6-26
OVEIVIBW. ...ttt sttt sttt ettt be e nnee e 6-26

TOC -7



Melvindale Housing Commission
Administrative Plan — Table of Contents

ANLICIPAtING EXPENSES ....ocvviiiiiiiiiiiicreeiee e 6-26
6-11.B. Dependent DedUCTION .........cccvevviieiiciece e 6-27
6-11.C. Elderly Or Disabled Family Deduction ...........cccccevenininiiiinniieiennn, 6-27
6-11.D. Medical Expenses Deduction [24 CFR 5.611(a)(3)(1)] .+..cvvverveenennn 6-27
Definition of Medical EXPENSES..........ccccveiiririiiiieieniene e 6-27
Summary of Allowable Medical Expenses from IRS
PUBIICAtioN 502 .......ociiiii s 6-28
6-11.E. Disability Assistance Expenses Deduction [24 CFR 5.603(b) and
24 CFR 5.611(Q)(B)(I1)] +evveereereereerreriesiesreseeeesiesiesieseeseessessnssaeseeseenes 6-28
Earned Income Limit on the Disability Assistance Expense
D =T 11 £ ] o TSRS 6-28
Eligible Disability EXPENSES.......ccccveiieiieiieiie e 6-29
Necessary and Reasonable EXPENnSeS..........cccovevvreneienecnienen, 6-30
Families That Qualify for Both Medical and Disability
ASSISTANCE EXPENSES ..ot 6-30
6-11.F. Child Care Expense DeduCtion............cccccveieevieieeieenie e esee e 6-30
Clarifying the Meaning of Child for This Deduction .................. 6-30
Qualifying for the Deduction..............cccccveevieevevieve e, 6-31
Earned Income Limit on Child Care Expense Deduction ........... 6-31
Eligible Child Care EXPEnseS ........cceoeveeiieerieeiieieeseesieseesieennens 6-32
PART III: CALCULATING FAMILY SHARE AND PHA SUBSIDY .....cccccocviiiiiiiiiienn. 6-34
6-111.LA.  Overview Of Rent And Subsidy Calculations .............ccccocevirnninnne. 6-34
TTP Formula [24 CFR 5.628] ......ooviiiiiieieieecee e 6-34
Family Share [24 CFR 982.305(2)(5)]... .- vevereerververienieriiniereenenn, 6-34
PHA Subsidy [24 CFR 982.505(D)]......ccccurermrririiieienesienian 6-35
Utility Reimbursement [24 CFR 982.514(D)]......ccccoovvivvivvennee 6-35
6-111.B.  Financial Hardships Affecting Minimum Rent [24 CFR 5.630]........ 6-35
OVEIVIBW......ivieieeie st ie ettt e sneesaaenaeeneesseeseenennnens 6-35
HUD-Defined Financial Hardship...........ccccoceveviiiiiiiiecec, 6-35
Implementation of Hardship EXemption ..........cccccoeveiiicinnnnne 6-36
6-111.C.  Applying Payment Standards [24 CFR 982.505] .........c.cccceevevvienenn. 6-38
OVEIVIBW......evieiieie ettt te e nraeneeeneenneas 6-38
Changes in Payment Standards.............cccoovviiieiie e, 6-39
Reasonable AcCOmMmMOdation ..........cccovvririniinieieie e 6-40
6-111.D.  Applying Utility Allowances [24 CFR 982.517]......ccccccceevveiieennnnn, 6-40
OVEIVIBW......e ettt e et ree st e et ae e sraeneesneenneas 6-40
Reasonable AcCOmMMOdation .........cccceeviiiiiieninie e 6-40
Utility Allowance ReVISIONS..........cccoviiiiiiieieee e 6-40
6-111.LE.  Prorated Assistance For Mixed Families [24 CFR 5.520]................. 6-40
Exhibit 6-1:  Annual INcOmMe INCIUSIONS .........ccciiiiiiiiiiiee s 6-41
HHS Definition Of "ASSISTANCE" .......ooiiiiiieiieie et 6-43

TOC -8



Melvindale Housing Commission
Administrative Plan — Table of Contents

Exhibit 6-2:  Annual INComMe EXCIUSIONS .......ccoiviiiiiiiiiiiicee s 6-44
Exhibit 6-3:  Treatment Of Family ASSELS ......ccocveiiieiiie e 6-47
Exhibit 6-4:  Earned Income Disallowance For Persons With Disabilities ................. 6-48
Exhibit 6-5:  The Effect Of Welfare Benefit Reduction ...........ccccoovvvinneniiiiincnnnns 6-50
Chapter 7
VERIFICATION
[24 CFR 982.516, 24 CFR 982.551, 24 CFR 5.230]
PART I: GENERAL VERIFICATION REQUIREMENTS......ccooitiiiriieieese e 7-1
7-1.A. Family Consent To Release Of Information [24 CFR 982.516 and

982.551, 24 CFR 5.230] ..vviveieieiesie ettt 7-1

CONSENT FOMMS ... 7-1

Penalties for Failing to Consent [24 CFR 5.232] .....cccccocvvvninnne. 7-2

7-1.B. Overview Of Verification Requirements...........cccocevveveiveieesieernene 7-2
HUD’s Verification HIerarchy ...........cccccoovviiininneninenseen 7-2

Requirements for Acceptable Documents ..........c.cccceevveveeiesnenne. 7-2

File DOCUMENTAtION ...oovvieieciicieee e 7-3

7-1.C. Up-Front Income Verification (UIV) ... 7-3

Use of HUD’s Enterprise Income Verification (EIV) System ..... 7-4

EIV Discrepancy Reports ..........c.coviiiiiiiiiiiiiiiiniinin... 7-5

EIV Identity Verification ...............coooiiiiiiiiiiiiiiiiniinann... 7-5

UIV — Using Non-HUD Systems  ...........ccceuveininininininnne 7-6

7-1.D. Third-Party Written And Oral Verification ...........ccccceevvenininnninnne 7-6

When Third-Party Verification is Not Required ............c.ccoeue.ee. 7-7

7-1.F. SeIf-CertifiCatioN ........ccovveiiiieieee e 7-8
PART II: VERIFYING FAMILY INFORMATION.....ccoiitiieieiese e 7-9
7-11.A. Verification Of Legal Identity ..........ccooeviiiiiiiiie e, 7-9
7-11.B. Social Security Numbers [24 CFR 5.216 and HCV GB, p. 5-12]... 7-10
7-11.C. Documentation Of AQe.......cooveiieiiiiiiiece e 7-11
7-11.D. Family Relationships ..., 7-11

A T T To TSR 7-11

Separation OF DIVOICE ..........ccuevereriieiesiesie e 7-12

Absence of Adult Member...........ccooeiiiiiiii s 7-12

Foster Children and Foster AdUltS...........cccoovveveiievievecc e, 7-12

7-11.E. Verification Of Student Status...........ccoooveeiieeneiie i 7-12
General REQUITEMENTS .......ooveiiiieieieie s 7-12

Restrictions on Assistance to Students Enrolled in

TOC-9



Melvindale Housing Commission
Administrative Plan — Table of Contents

7-11.H.

PART III:

PART IV:

Institutions of Higher EAUCAtION............ccovviiieieiicc s 7-13

7-11L.F. Documentation Of Disability..........cccccveviiiieiieiiie e 7-14
Family Members Receiving SSA Disability Benefits ................ 7-15

Family Members Not Receiving SSA Disability Benefits .......... 7-15

7-11.G. Citizenship Or Eligible Immigration Status [24 CFR 5.508] ............ 7-15
OVEIVIBW......oviiieie sttt bbbt 7-15

U.S. Citizens and Nationals ...........cccooverienieniniieiece e 7-16

Eligible ImMmigrants .........ccccocoeiieie i 7-16

Verification Of Preference Status...........ccoocevveveiienenie s 7-16
VERIFYING INCOME AND ASSETS.....ooiiiiieienieieeie e 7-18
T-ILA.  Earned INCOME .....ooiieiieieeie ettt 7-18
LI 0SSR 7-18

7-111.B.  Business And Self Employment INCOME ........ccoovvieiiniieniiineen 7-19
7-111.C.  Periodic Payments And Payments In Lieu Of Earnings.................... 7-19
Social Security/SSI Benefits........cccoooireiiiiiiieeeec e 7-19

7-111.D.  Alimony Or Child SUPPOIt .......ccveiieiecccece e 7-19
7-IILE.  Assets And INCOME From ASSELS.......cccveiviirieerieeie e eee e 7-20
Assets Disposed of for Less than Fair Market Value ................. 7-20

7-11LF.  Net Income From Rental Property..........ccoovovririenincnenineeeeee. 7-20
7-11L.G.  REtirement ACCOUNES .......ccoverieiierieiieiie e 7-21
7-11LH.  Income From EXcluded SOUICES........cccveirieerieiieiie e 7-21
7-111.1. Zero Annual INCOME STAtUS .....oveveieeeiieieeee e 7-21
7-111.J. Student Financial ASSIStANCE .........cccevvereeiieiiere e 7-22
7-11LK.  Parental Income Of Students Subject To Eligibility Restrictions..... 7-22
VERIFYING MANDATORY DEDUCTIONS ......ccoiiiiiiiieieieie e 7-24
71V.A. Dependent And Elderly/Disabled Household Deductions ..................... 7-24
Dependent Deduction ...........cccccveieeiiiic i 7-24
Elderly/Disabled Family Deduction ............ccccoovvvivinincninennn 7-24

7-IV.B.  Medical Expense Deduction ............cccocvvevieiieieeie s 7-24
AMOUNT OF EXPENSE ..o 7-24

Eligible Household ... 7-25

QUAlITIEA EXPENSES ..ottt 7-25
Unreimbursed EXPENSES ......ccovviiviiiieiieesie e 7-25

Expenses Incurred in Past Years........ccoccovivrerieeienenencseeeenen, 7-25

7-IV.C.  Disability AssiStance EXPENSES .......ccvviiveeiiieiiieiiiesie e 7-25
AMOUNT OF EXPENSE ..o 7-25

Family Member is a Person with Disabilities..............c.ccccoeeie. 7-26

Family Member(s) Permitted t0 WOrK .........ccccoovveieniieiinnnns 7-26

Unreimbursed EXPENSES ......cccveiiviiiieiieeiee e 7-27

7-IV.D.  Child Care EXPENSES......cccuiiiiiieieierie ettt 7-28
Eligible Child.........covoiieiece s 7-28

TOC - 10



Melvindale Housing Commission
Administrative Plan — Table of Contents

Unreimbursed EXPENSE. ..o 7-28
Pursuing an Eligible ACLIVILY ........cccccoeviiieiiiecee e 7-29
Allowable Type of Child Care..........c.cocviiiiiiee 7-30
Reasonableness 0f EXPENSES.........ccviveieiieiieieerie e seesie e 7-30

Exhibit 7-1:  Summary Of Documentation Requirements For Noncitizens

[HCV GB, PP. 5-9 @N0 5-10].....cciiieiiiisiesieeeeee e 7-31
Chapter 8
HOUSING QUALITY STANDARDS AND RENT REASONABLENESS
DETERMINATIONS
[24 CFR 982 Subpart | and 24 CFR 982.507]

PART I: PHYSICAL STANDARDS ..ottt 8-2
8-1.A. General HUD ReqUIrEMENTS.........cccoveiieiieiie e 8-2
HUD Performance and Acceptability Standards .............c.c.cc.e.. 8-2

Tenant Preference IEMS .......cccoovvviiiieieee e 8-2

Modifications to Provide Accessibility .........cccoooeiiiiiiinnnnnn 8-3

8-1.B. Additional Local Requirements...........cccevveveeveeieseeie e 8-3
Thermal Environment [HCV GB p.10-7]......ccccooviviinininininns 8-3

Clarifications of HUD Requirements ...........cccccoevevveveiievie e 8-4

8-1.C. Life Threatening Conditions [24 CFR 982.404(a)] ....ccccovovvvnvernnnns 8-5
8-1.D. Owner And Family Responsibilities [24 CFR 982.404] ................... 8-5
Family ResponSIiDIITIES .........ccoviiiiiiiiiicccee 8-5

Owner ResponSIbDIILIES.........cccceivieiiciecc e 8-6

8-I-E. Special Requirements For Children With Environmental

Intervention Blood Lead Level [24 CFR 35.1225].........ccccceeueeee. 8-6

8-1-F. Violation Of HQS Space Standards [24 CFR 982.403] ..........ccccvne.. 8-6
PART II: THE INSPECTION PROGCESS ......cvoiiice et 8-7
8-1LA.  Overview [24 CFR 982.405] .......ccoieiierieiene e, 8-7
Types OF INSPECTIONS .....covviiiiiiieiiriesie e, 8-7

Inspection of PHA-owned Units [24 CFR 982.352(b)]................ 8-7

INSPECLION COSES......eiiieiiiieiieite sttt 8-7

Notice and Scheduling..........ccccvviieiiiiiic e 8-7

Owner and Family Inspection Attendance ..........c.ccccoovvvvivenne. 8-8

8-11.B. Initial HQS Inspection [24 CFR 982.401(a)] .....ccccovvevvvveiieevieeieenne, 8-8
Timing of Initial INSPECLIONS ........ccovviiiiiie e 8-8

Inspection Results and ReIiNSPECtiONS .........cccccvevviiiieevieiiiiesinnn, 8-8

ULHHTIES v 8-9

APPHIANCE e 8-9

8-11.C. Annual HQS Inspections [24 CFR 982.405(2)] ....cccovvvververereniniennn 8-9
Scheduling the INSPECLION ........ccooviiiiiiirieee e 8-9

TOC-11



Melvindale Housing Commission
Administrative Plan — Table of Contents

8-11.D. Special Inspections [HCV GB p. 10-30] ....cccoovvvveiverieienesic e 8-9
8-11.E. Quality Control Inspections [24 CFR 982.405(b),
HCV GB P. 10-32]...ccieieciieieeieieeses e 8-10
8-11.F. Inspection Results And Reinspections For Units Under
HAP CONIACT.......oiiiiiiiiiie e 8-10
Notification of Corrective ACLIONS .........ccccevirierieienisesieeeens 8-10
EXTENSIONS ...ttt 8-11
REINSPECTIONS ....ecvveiieie et 8-12
8-11.G. Enforcing Owner COmplianCe .........ccccoeveiiieniiieieee e 8-12
HAP ADIEMENT.......oitiiiiiiieiiee e 8-12
HAP Contract Termination..........cccccevvereeienieenesieseese e seeiens 8-12
8-11.H. Enforcing Family Compliance With HQS [24 CFR 982.404(b)]...... 8-13
PART III: RENT REASONABLENESS [24 CFR 982.507] ..cvooveiiiieieie e 8-14
B-TTLA.  OVEIVIEW.....eieiicie ettt 8-14
PHA-owned Units [24 CFR 982.352(D)].....cccovevernriniiiiiniennns 8-14
8-111.B.  When Rent Reasonableness Determinations Are Required............... 8-14
INitial OCCUPANCY......civveiieiicie et 8-14
Owner-initiated Rent Determinations.............ccoeveveeresieeneerennes 8-14
PHA- and HUD-Initiated Rent Reasonableness
Determinations .........o.vuieiieie e 8-14
8-111.C.  How Comparability Is Established .............ccccocooieiiiieiiieceeee, 8-15
FaCtors t0 CONSIAEY ......c.eevieiiiieii e 8-15
Units that Must Not be Used as Comparables ............c.cccceeeennnn 8-15
Rents Charged for Other Units on the Premises.............ccccceeveene.. 8-15
8-111.D.  Rent Reasonableness Determination Methodology...........c.cccccevvnie. 8-16
OVEIVIBW ..ttt nreeeesneenne s 8-16
Market Data Collection and Maintenance ..........cccccecevervrennnnn. 8-16
Initial Occupancy/New Lease Reasonableness Determined........ 8-16
Owner-initiated Rent Reasonableness Determination ................. 8-17
8-11LE.  Required Rent Determination Documentation ............cccccevveriereeenne. 8-17
Exhibit 8-1: Overview Of HUD Housing Quality Standards............cccocoveeviniiinnniinnen, 8-19

Exhibit 8-2: Summary Of Tenant Preference Areas Related To Housing Quality ........ 8-22

Chapter 9
GENERAL LEASING POLICIES
9-1.A. TENANT SCIEENING ....veviiiieieiie et 9-1
9-1.B. Requesting Tenancy Approval [Form HUD-52517] ........cccccevvveinennne. 9-2
9-1.C. OWNEr PartiCIPAtION ......cc.oiiiiriiiieieieee e 9-3
9-1.D. ENQIDIE UNIES ..o 9-3

TOC - 12



Melvindale Housing Commission
Administrative Plan — Table of Contents

Ineligible Units [24 CFR 982.352(a)].....c.cceoververrenerieneniesieeeees 9-3
PHA-Owned Units [24 CFR 982.352(D)].....cccervrerininininieienns 9-4
Special Housing Types [24 CFR 982 Subpart M] .........ccccevnnene. 9-4
Duplicative Assistance [24 CFR 982.352(C)]......cccvvevvrriverieaiinnnn. 9-4
Housing Quality Standards (HQS) [24 CFR 982.305 and
24 CFR 982.401] .vveveieieierieie ettt 9-5
UNIESIZE .ot 9-5
Rent Reasonableness [24 CFR 982.305 and 24 CFR 982.507] .... 9-5
Rent Burden [24 CFR 982.508] ........cccoiiiiiiiiiieniecee e 9-5
9-1.E. Lease And Tenancy Addendum............ccooveveieeieeiesiie e 9-6
Lease Form and Tenancy Addendum [24 CFR 982.308]............. 9-6
Lease Information [24 CFR 982.308(d)] .....ccoevvvevvevverieiieieenas 9-6
Term of ASSISted TENANCY .....evvviveiiieieieere e e 9-6
Security Deposit [24 CFR 982.313 (a) and (b)] ...ccovevvevvvevirennenne 9-7
Separate Non-Lease Agreements between Owner and Tenant. .. 9-7
PHA REVIEW O LEASE ...c.eeviieiiiiieiiieiieieiee e 9-8
9-1.F. Tenancy Approval [24 CFR 982.305] .....ccocviiviiinieieiesc e 9-8
9-1.G. HAP Contract Execution [24 CFR 982.305] ......cccccvevvvvievieiie e, 9-9
9-1.H. Changes In Lease Or Rent [24 CFR 982.308].......ccccceveierenineninnn. 9-10
Chapter 10
MOVING WITH CONTINUED ASSISTANCE AND PORTABILITY
PART I: MOVING WITH CONTINUED ASSISTANCE..........cccoviieiieiene e 10-1
10-LA.  AlloOWabIe IMOVES.........cceiiieiice e 10-1
10-1.B.  ReStrictions ON MOVES ........ccoccviiiiiieieienienie e 10-2
Denial 0f MOVES .......oiiiiieeee et 10-2
Restrictions on Elective Moves [24 CFR 982.314(C) J.......c....... 10-5
10-1.C.  MOVING PIOCESS .....oviiiiiiiiiiiesiieieeee et 10-5
NOEIFICATION ..o 10-5
APPIOVAL .o 10-5
Reexamination of Family Income and Composition ................ 10-6
Voucher Issuance and Briefing ..........ccccvvvvinienineniiicee, 10-6
Housing Assistance Payments [24 CFR 982.311(d)] ............... 10-6
PART II: PORTABILITY ottt 10-7
LO-TLA.  OVEIVIEBW.....eiiiieieeie et te st e e ee e ste et ae e e sneenaeeneesseenee e 10-7
10-11.B.  Initial PHA ROIE ..ooviiiee e 10-7
Allowable Moves under Portability............ccooeviniiiiiiiienn 10-7
Determining Income Eligibility...........cccoovviiiiiiiiiiiic e, 10-8
Reexamination of Family Income and Composition ................ 10-8
BHEFING oo 10-9

TOC - 13



Melvindale Housing Commission
Administrative Plan — Table of Contents

PART I:

PART II:

Voucher Issuance and TerMM .....cccoovvieiierenie e 10-9
Voucher Extensions and EXpiration ...........ccccccveviieiveieennn, 10-9
Initial Contact with the Receiving PHA..........cccooiiiiiiiie, 10-10
Sending Documentation to the Receiving PHA ....................... 10-10
Initial Billing Deadline [Notice PIH 2004-12] ..............cccenee. 10-11
Monthly Billing Payments [24 CFR 982.355(e), Notice
PIH 2004-12] .vveieieiece ettt 10-11
Annual Updates of Form HUD-50058 ...........c.cccccevevveiennnnne 10-11
Subsequent Family MOVES ..........cccooiiiiiiiiccee e 10-12
Denial or Termination of Assistance
[24 CFR 982.355(C)(9)].- v eveneeeniiiei e, 10-12
10-11.C.  ReceiVINg PHA ROIE.......cco o 10-12
Initial Contact with Family..........cccoociiiiiinie 10-13
BrIEfiNg .o 10-13
Income Eligibility and Reexamination ............c.ccocevvvnvinnnennnn. 10-13
VOUCNEE ISSUANCE. ......viveenieieiiesiesiieieeiie et 10-14
Notifying the Initial PHA ..., 10-15
Administering a Portable Family’s Voucher ..............cc.cccoenee. 10-15
Absorbing a Portable Family ..........cccooviiiiince, 10-17
Chapter 11
REEXAMINATIONS
REGULAR REEXAMINATIONS [24 CFR 982.516]......cccccvviviiveieieieiieniennn 11-2
LT1-LA.  OVEIVIEW. ..ottt sttt sttt 11-2
11-1.B.  Scheduling Regular reexaminations .............ccoceeeevirienenenencnennenns 11-2
Notification of and Participation in the Annual
ReeXamination PrOCESS..........couvivereeiesiesieeeesieeseeeeesieensesneesnens 11-2
11-1.C.  Conducting Regular reexaminations..............ccccceevvevvevesieseere s 11-3
11-1.D.  Determining Ongoing Eligibility Of Certain Students
[24 CFR 982.552(D)(5)]. - e cveereereeierienieniesiesieseeeeie e 11-4
11-1.E. EFfECHIVE DAeS......eeiieie e 11-5
INTERIM REEXAMINATIONS [24 CFR 982.516].....ccccccvviviieieieieceeiene 11-7
LI-TEA.  OVEIVIEBW. ...ttt sttt 11-7
11-11.B.  Changes In Family And Household Composition.............cc.cccceeuene. 11-7
New Family Members Not Requiring Approval .............c......... 11-7
New Family and Household Members Requiring Approval ..... 11-7
Departure of a Family or Household Member..............cc.......... 11-8
11-11.C.  Changes Affecting Income Or EXPENSES .......cceoevvererviinvnenenns 11-9
PHA-Initiated Interim Reexaminations ............cccceeeveeevvennenne 11-9

TOC-14



Melvindale Housing Commission
Administrative Plan — Table of Contents

PART III:

PART I:

PART II:

Family-Initiated Interim Reexaminations. ..........c.cccceveevvveienne 11-9
11-11.D.  Processing The Interim Reexamination..............cccecveveveeneeieesnenne. 11-10
Method of REPOITING........ooeriiiiiiiieeiece s 11-10
EFfeCtiVe DAteS .....cccoiviieiie e 11-11
RECALCULATING FAMILY SHARE AND SUBSIDY AMOUNT ............ 11-12
LTL-TTLA. OVEIVIEW vviiiiiicieceeieie sttt sneenennean 11-12
11-111.B.  Changes In Payment Standards And Utility Allowances ................ 11-12
Payment Standards [24 CFR 982.505] ........ccccocviiinininieenn 11-12
Subsidy Standards [24 CFR 982.505(C)(4)] -+v.vevveervereerinenenne 11-13
Utility Allowances [24 CFR 982.517(d)] ....cccoovvvvrereniiiinienine 11-13
11-111.C.  Notification Of New Family Share And HAP Amount................... 11-13
11-111.D.  DISCIEPANCIES ...ccueiuieueiiisiieiieieeeeie ettt sn e sre e eieas 11-13
Chapter 12
TERMINATION OF ASSISTANCE AND TENANCY
GROUNDS FOR TERMINATION OF ASSISTANCE .....cocooeieievececneeene 12-1
12-LA.  OVEIVIEBW oottt 12-2
12-1.B.  Family No Longer Requires Assistance [24 CFR 982.455] ............ 12-2
12-1.C.  Family Chooses To Terminate ASSIStaNCe ...........ccceveevvevveiveieennns 12-2
12-1.D.  Mandatory Termination Of ASSISTANCE...........ccccvrverierererenereriee 12-2
Eviction [24 CFR 982.552(b)(2), Pub.L. 109-162] ..........c.c...... 12-2
Failure to Provide Consent [24 CFR 982.552(D)(3)].......ccovervune. 12-3
Failure to Document Citizenship [24 CFR 982.552(b)(4)
and [24 CFR 5.514(C)] oo, 12-3
Failure to Provide Social Security Documentation
[24 CFR 5.218(C)] ivivininininiiiie e seseeesesieneenen 1223
Methamphetamine Manufacture or Production [24 CFR
983.553(D) (L) ()] +eovveveereereeierierierie e ee e e 12-4
Failure of Students to Meet Ongoing Eligibility
Requirements [24 CFR 982.552(b)(5) and FR 4/10/06]............ 12-4
12-1.E. Mandatory Policies And Other Authorized Terminations................ 12-4
Mandatory Policies [24 CFR 982.553(b) and 982.551(1)]......... 12-4
Other Authorized Reasons for Termination of Assistance
[24 CFR 982.552(c), Pub.L. 109-162]......ccccoevveveieieiieiieeiranas 12-6
APPROACH TO TERMINATION OF ASSISTANCE........cccccvieiiiiieeeieien 12-9
L12-TLA.  OVEIVIEBW. ...ttt sttt ne e 12-9
12-11.B.  Method Of Termination [24 CFR 982.552(2)(3)]......ccoerervvrvrrennnnn. 12-9
12-11.C.  Alternatives To Termination Of ASSIStANCE ........cccooevvrrireriienienne 12-9
Change in Household Composition............cccocevevenencneneneninns 12-9
Repayment of Family Debts .......ccoovriiiiiiiieee e 12-9

TOC - 15



Melvindale Housing Commission
Administrative Plan — Table of Contents

PART III:

Exhibit 12-1;

PART I:

12-11.D.  Criteria For Deciding To Terminate ASSIStance ..........cccocevereennenn. 12-9
EVIOENCE o 12-10
Consideration of Circumstances [24 CFR 982.552(c)(2)(i) ].... 12-10
Reasonable Accommodation [24 CFR 982.552(c)(2)(iv)] ....... 12-11

12-11LE.  Terminating the Assistance of Domestic Violence, Dating Violence, or
Stalking Victims and Perpetrators

[Pub.L. 109-162, Pub.L. 109-271] ..cccccvviiiriieieeeierie e 12-11
Victim DOCUMENTAtION........ccoviiieiice e 12-12
Terminating the Assistance of a Domestic Violence
PEIPEIIAtOr i 12-13
PHA Confidentiality ReQUIremMeNnts..........ccocevvvierenencicneninn 12-14
12-1I.LF.  Termination Notice [HCV GB, p. 15-7]..ccccoiviiiiiiiiieiieiecieieee 12-14
Notice of Termination Based on Citizenship Status
[24 CFR 5.514 (C) @nd (d)] «vovveveervereerienenieieriesie e 12-14
12-11.G.  How Termination Of Assistance Affects The HAP Contract
AN LEASE ...ttt ettt et 12-15
TERMINATION OF TENANCY BY THE OWNER........ccocoviiiiiiiiieienen, 12-16
L12-TLA.  OVEIVIEW oottt et re e et nneas 12-16

12-111.B.  Grounds For Owner Termination Of Tenancy [24 CFR 982.310 and
Form HUD-52641-A,

Tenancy Addendum, Pub.L. 109-162] .......ccccccevvevveveciesieennn. 12-16
Serious or Repeated Lease Violations ...........cccocvvvevviieennennns 12-16
Violation of Federal, State, or Local Law ..........cccocvevvviennnnn. 12-16
Criminal Activity or Alcohol Abuse...........cccooiiiiiiiiicns 12-16
Other GO0 CaUSE.......c..eeierieieie e 12-17
12-111.C.  Eviction [24 CFR 982.310(e) and (f) and Form HUD-52641-A,
Tenancy AAdendum] .......ooveiiiiieiccece e 12-18
12-111.D. Deciding Whether To Terminate Tenancy
[24 CFR 982.310(h), Pub.L. 109-162] ......ccceeoviiiiiieieiece e 12-18
12-111.E.  Effect of Tenancy Termination on the Family’s Assistance ........... 12-19
Statement Of Family OBlIgations............ccooiiiiiiiiii 12-20
Chapter 13
OWNERS
OWNERS IN THE HCV PROGRAM .....c.oooiiiieieiestee e, 13-1
13-1.LA.  Owner Recruitment And Retention [HCV GB, pp. 2-4 to 2-6]........ 13-2
RECTUITMENT.....ciiie e 13-2
RETENTION. ... 13-2
13-1.B.  Basic HCV Program ReqUIrEMENtS .........cccceerurrrerienenenenineseeiennes 13-3
13-1.C.  Owner Responsibilities [24 CFR 982.452, Pub.L. 109-162]............. 13-4

TOC - 16



Melvindale Housing Commission
Administrative Plan — Table of Contents

13-1.D.  Owner QUAlIfICAtIONS........cccoiiiie e 13-5
Owners Barred from Participation [24 CFR 982.306(a)
and (b)] .o 13-5

Leasing to Relatives [24 CFR 982.306(d), HCV GB p. 11-2] .. 13-5

Conflict of Interest [24 CFR 982.161; HCV GB p. 8-19] .......... 13-5
Owner Actions That May Result in Disapproval of a
Tenancy Request [24 CFR 982.306(C)] .voovevververvenrerienienieniene 13-6
Legal Ownership of Unit .........cccoeiieiieiiie e 13-7
13-1.E. Non-Discrimination [HAP Contract — Form HUD-52641] ............. 13-8
PART II: HAP CONTRACTS oottt 13-9
L13-THA.  OVEIVIBW oottt sttt 13-9
13-11.B.  HAP Contract CONENTS ........ooviiiiiiiieiiieiie e 13-9
13-11.C.  HAP Contract PaymMeNtS .......cccovvviiiiiiniiie i 13-10
(C1=] T | ST 13-10
Owner Certification of Compliance...........ccccccevvvevviiiiiieieenns 13-11
Late HAP Payments [24 CFR 982.451(2)(5)] -..eoervvrerrveinennns 13-11
Termination of HAP Payments [24 CFR 982.311(b)]............... 13-12
13-11.D.  Breach Of HAP Contract [24 CFR 982.453]........cccccoovinviiniennn. 13-12
13-1LE.  HAP Contract Term And Terminations..........cccccevererenenenenrenenn, 13-13
13-1l.F.  Change In Ownership / Assignment Of The HAP Contract
[HUD-52641] ..oooioiiiiceeieeee et 13-14
Chapter 14
PROGRAM INTEGRITY
PART I: PREVENTING, DETECTING, AND INVESTIGATING ERRORS AND
PROGRAM ABUSE..........oiiitiest ettt 14-1
14-1.A.  Preventing Errors And Program ADUSE .........ccccceeveieeieeie s 14-1
14-1.B.  Detecting Errors And Program ADUSE...........cccueverrenereneniseeeee, 14-2
Quality Control and Analysis of Data ..........ccccccevevvvevciiecieennens 14-2
Independent Audits and HUD MONItoring .........ccocceevveneiennnne 14-3
Individual Reporting of Possible Errors and Program Abuse.... 14-3
14-1.C.  Investigating Errors And Program ADUSE...........cccoererininiseniennen, 14-3
When the PHA Will Investigate ..........cccccvveviveieiiie e 14-3
Consent to Release of Information [24 CFR 982.516] .............. 14-3
Analysis and FINAINGS.........cccoiiiiiiiiiicie e 14-3
Consideration of RemMedies..........ccooiviriiiiiiieie e, 14-4
Notice and APPEAIS........ccoviiiiiiiie i 14-4
PART II: CORRECTIVE MEASURES AND PENALTIES ....cooiiiieeeeee e 14-5
14-11LA.  Subsidy Under- Or OVErpaymentS.........ccooervrererieerienieniesiesiesiesieens 14-5
COITECTIONS. ...ttt nne s 14-5

TOC - 17



Melvindale Housing Commission
Administrative Plan — Table of Contents

PART I:

PART II:

PART III:

PART IV:

PART V:

REIMBUISEMENL.....ccoiiiiiiie e 14-5
14-11.B.  Family-Caused Errors And Program ADUSE .........cccevvvieiieciciennn, 14-5

Family Reimbursement to PHA [HCV GB

PP. 22-1210 22-13] v, 14-6

PHA Reimbursement to Family [HCV GB p. 22-12]................ 14-6

Prohibited ACHIONS .......ccoiiiiiiece e 14-6

Penalties for Program ADUSE .........cccceevveiiiieeieiie e 14-7
14-11.C.  Owner-Caused Error Or Program ADUSE ........ccceevvevviiieieenineieenn, 14-7

Owner Reimbursement to the PHA ..., 14-7

Prohibited OWNer ACLIONS .........cccoviviiiniieiee e 14-8

Remedies and Penalties .........ccccocevveienieiiinie e 14-8
14-11.D. PHA-Caused Errors Or Program ADUSE ........ccccevevvverreiieeseeniesieene 14-9

Repayment to the PHA ... 14-9

PHA Reimbursement to Family or Owner ............ccccceevevennen, 14-9

Prohibited ACHIVITIES .......ccevieriiie e 14-9
14-1LE.  Criminal ProSECULION ......cvoviiiiiiiiiiiiseeieee e 14-10
14-11.F.  Fraud And Program ADuse RECOVENIES ..........cccervveierierenirieneenan 14-10

Chapter 15
SPECIAL HOUSING TYPES
[24 CFR 982 Subpart M]

SINGLE ROOM OCCUPANCY [24 CFR 982.602 through 982.605] ............ 15-2
15-LA.  OVEIVIBW...ueiiiieiicee ettt te et e e aeaneesneesaeeneenneenne e 15-2
15-1.B.  Payment Standard, Utility Allowance, And HAP Calculation ........ 15-2
15-1.C.  Housing Quality Standards (HQS) .......ccccoeriririniiiiieene e 15-2
CONGREGATE HOUSING [24 CFR 982.606 through 982.609]..................... 15-4
I5-TLA.  OVEIVIEW...ouiiiiiiiiiieiieieie sttt st 15-4
15-11.B.  Payment Standard, Utility Allowance, And HAP Calculation ........ 15-4
15-11.C.  Housing Quality Standards ...........cccccvevviiieiiieie e 15-4
GROUP HOME [24 CFR 982.610 through 982.614 and HCV GB p. 7-4] ...... 15-5
L5-TTLA.  OVEIVIEW. ..ottt 15-5
15-111.B. Payment Standard, Utility Allowance, And HAP Calculation ........ 15-5
15-111.C.  Housing Quality Standards ............ccocerereriniinieeeiesese s 15-6
SHARED HOUSING [24 CFR 982.615 through 982.618]........c.ccccoevveviervennene. 15-7
15-IV.L OVEIVIEBW....eeiiiiiieiie ettt st 15-7
15-1V.B. Payment Standard, Utility Allowance And HAP Calculation ......... 15-7
15-1V.C. Housing Quality Standards .........c.cccccevviiiiiiiiiiie e 15-7
COOPERATIVE HOUSING [24 CFR 982.619]......ccceeiieieierieniesie e, 15-9

TOC - 18



Melvindale Housing Commission
Administrative Plan — Table of Contents

PART I:

PART II:

PART III:

15-V.A.  OVEIVIBW....eiiiiiiiiiiie ittt sttt sne e st e sneesneene s 15-9
15-V.B. Payment Standard, Utility Allowance And HAP Calculation ........ 15-9
15-V.C.  Housing Quality Standards .........cccceeerierenirnieenenie e 15-9
Chapter 16
PROGRAM ADMINISTRATION

ADMINISTRATIVE FEE RESERVE [24 CFR 982.155] .....cccoovevveieieiiesienn, 16-2
SETTING PROGRAM STANDARDS AND SCHEDULES .........c..cccevvenene. 16-2
16-TLA.  OVEIVIEW...ouiiiiiiiiiieiieieie sttt 16-2
16-11.B.  Payment Standards [24 CFR 982.503; HCV GB, Chapter 7]........... 16-3

Updating Payment Standards..............cccceveveiieieiiecie e 16-3

Exception Payment Standards [982.503(C)] .....cceovvvververiririnnnn. 16-4

Unit-by-Unit Exceptions [24 CFR 982.503(c)(2)(i1)] .....cccovevven. 16-4

Decreases in the Payment Standard Below the Basic Range

[24 CFR 982.503(0)] .veverveverierieniiniinieienie e et 16-5
16-11.C.  Utility Allowances [24 CFR 982.517].......cccccviiiiniiieieneneseseeine 16-5

AT CoNAItioNING......ccoviiieiieeece e 16-5

Reasonable AcCOmMmMOdation ...........cccoeririnieieienc e 16-6

Utility Allowance ReVISIONS..........ccccveiieieeiieiiece e 16-6
INFORMAL REVIEWS AND HEARINGS........cccooiiiieiiee e 16-7
L16-TT1A.  OVEIVIBW. .. .eeiuieiieiieeieeieesie e siee st te e sreete et aeaneesneeseeeneesseenneans 16-7
16-111.B.  INfOrmal REVIEWS......c.ooiviiiiiiiiiieieie e 16-7

Decisions Subject to Informal ReView ..........cccoccevieviveiviinnen, 16-7

Notice to the Applicant [24 CFR 982.554(a)] ........ccccovevveiveennnnn 16-8

Scheduling an Informal REVIEW ...........ccccvviiiiiiininiiieee, 16-8

Informal Review Procedures [24 CFR 982.554(b)] ................. 16-8

Informal Review Decision [24 CFR 982.554(D)] .......cccvvvnneen. 16-8
16-111.C.  Informal Hearings For Participants [24 CFR 982.555,

PUD.L. 109-162] ....oeoviiieeieieese et 16-9

Decisions Subject to Informal Hearing..........cccccoceevvviivevienee. 16-9

Informal Hearing ProCedures...........ccoovvireninieiene i 16-11
16-111.D. Hearing And Appeal Provisions For Non-Citizens

[24 CFR 5.514] oo 16-16

Notice of Denial or Termination of Assistance

[24 CFR 5.514(A)] .vvovveveeeeieei e 16-16

USCIS Appeal Process [24 CFR 5.514(€)]....cccccvvvevvviiieiinane. 16-17

Informal Hearing Procedures for Applicants

[24 CFR 5.514(F)] .ovovieeeiese e 16-17

Informal Hearing Procedures for Residents

[24 CFR 5.514(F)] .ovovieieeiesece e 16-19

TOC - 19



Melvindale Housing Commission
Administrative Plan — Table of Contents

PART IV:

PART V:

PART VI:

PART VII:

PART VIII:

PART IX:

Retention of Documents [24 CFR 5.514(h)] ....ccccoooviviiniennn.

OWNER OR FAMILY DEBTS TO THE PHA ..o
16-TV.A.  OVEIVIEW. ...ciiiiiiiieie ettt bbbt
16-1V.B.  Repayment POLICY........ccoiiiiiiiiiiieeee s
Owner Debts to the PHA.........cooiieeee e
Family Debts to the PHA ...
Repayment Agreement [24 CFR 792.103] ......ccccvvevveieiieennenn,
Repayment Agreement Guidelings ..........cccooevviiiiniiiiiienns

MANAGEMENT ASSESSMENT (SEMAP) ...cooiiiiiiiceeeeese e
L16-V. A, OVEIVIEW....oiiiiiiiiciie ettt ettt e st e s sate e st e e s sbbe e s sbbe e bt e e anes
16-V.B. SEMAP Certification [24 CFR 985.101]......cccccevvrmienencnininenins
HUD Verification Method...........cc.coovvviiiiiiiiiecee e,
16-V.C. SEMAP Indicators [24 CFR 985.3 and form HUD-52648] ............
SEMAP Indicators Chart ..........coceevviiiiiie e

RECORD KEEPING .....ooiiiiiiieitinessee e
L16-VEA.  OVEIVIEW....ccuiiiiieiiieiiesiee et eee sttt nte e e nteeneesneenseans
16-VI.B. Record Retention [24 CFR 982.158] ......c..cccevvvevvieeieiic e,
16-VI.C. Records Management ..........ccooerererineninieieneese e
Privacy Act Requirements [24 CFR 5.212 and Form-9886] ....
Upfront Income Verification (UIV) Records ...........cccccevrennnne
Criminal RECOIS .......cveiiiiieieie e
Medical/Disability ReCOrds ...........ccooiiiiiiiiiiiiieicsc e

REPORTING AND RECORD KEEPING FOR CHILDREN WITH

ENVIRONMENTAL INTERVENTION BLOOD LEAD LEVEL...................
L16-VILA. OVEIVIEBW. .. .coiiieiiieieiieeie et eie e iesseesee e eneesneesseaneesneesaeeneesneesseensens
16-VI1.B. Reporting Requirement [24 CFR 35.1225(€)] ...ccvevvevvvevvreieiriennenn,
16-VII.C. Data Collection And Record Keeping [24 CFR 35.1225(f)]...........

DETERMINATION OF INSUFFICIENT FUNDING ......ccccoeiiiiieieveeeien,
L16-VILA. OVEIVIEW. ... .eiiiieiiieiieieseese e s ta e ste e ssaesaaesteenee e e saeaneesneennas
16-VHI.B. Methodology.......ccoviiuieiiiiiiieiie s

NOTIFICATION REGARDING APPLICABLE PROVISIONS OF THE
VIOLENCE AGAINST WOMEN REAUTHORIZATION ACT OF 2005
(VAWA)....... 16-45

16-1X.A. Notification to Participants [Pub.L. 109-162].........cc.cccceevveiirinnnnn.
16-1X.B. Notification t0 APPHCANTS ........cceevviiiiiieiiiiseee e
16-1X.C. Notification to Owners and Managers [Pub.L. 109-162] ................

TOC - 20



Melvindale Housing Commission
Administrative Plan — Table of Contents

GLOSSARY

APPENDIX 1 - Income Limits
APPENDIX 2 - Fair Market Rents
APPENDIX 3 - Payment Standards

APPENDIX 4 - Utility Allowances

TOC-21



