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WARREN COUNTY (PEQUEST RIVER) 
 MUNICIPAL UTILITIES AUTHORITY  
  
 MINUTES 

  November 20, 2013  
Chairman Chamberlain called the regular meeting of the Warren County (Pequest River) 
Municipal Utilities Authority to order at 7:37 p.m.  The meeting was held at the Authority’s 
Administration building located at 199 Foul Rift Road, Belvidere, New Jersey. 
 
Roll Call: 
    
Chad Chamberlain, Chairman    Morris Scott, Jr. Absent    
Drew Kiszonak                                          Laurel Napolitani Absent   
Donald Niece      Robert Piazza  Absent 
Everdina O’Connor      Sidney Deutsch Absent 
Philip Rosenberg 
 
Also, in attendance were:  
 
Charles L. Houck, Authority Chief Financial Officer; Stephen Donati, P.E., Authority Engineer; 
Brian Tipton, Esq., Authority Legal Counsel; Billy J. Wauhop, Authority Consultant; and 
Patricia Kaspereen, Administrative Assistant.  
 
Chairman Chamberlain led everyone in the Pledge of Allegiance and then read the Introductory 
Statement.  
 
The Treasurer was on vacation, so Chairman Chamberlain asked if there were any objections to 
combining the Treasurer’s Report with the CFO’s Report.  None was heard. 
 
MINUTES 
 
Mr. Rosenberg moved and Mr. Niece seconded to approve the minutes of the October 24, 2013 
regular meeting, as presented.  The motion passed; roll call was as follows: 
 
Mr. Deutsch  Absent   Mr. Piazza   Absent 
Mr. Kiszonak  Yes   Mr. Rosenberg  Yes   
Ms. Napolitani Absent   Mr. Scott   Absent 
Mr. Niece  Yes   Chairman Chamberlain Yes 
Ms. O’Connor  Abstain 
 
CORRESPONDENCE 
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Prior to the meeting, Chairman Chamberlain reviewed the correspondence listed below.  The 
correspondence will be discussed under various reports. 

 
1. A notice issued on October 21, 2013, from the Office of Public Employees’ Occupational 

Safety and Health to Chairman Chamberlain in response to a site inspection conducted on 
September 18, 2013. 
 

2. A letter dated October 23, 2013, from Mr. Donati, P.E., V.P., CP Engineers to Mr. 
Zeppenfeld, PE, PP, Bureau of Construction & Connection Permits, Division of Water 
Quality, NJDEP, requesting Authorization to Award Contract No. 12-01: Oxford WWTF 
Upgrade. 
 

3. A letter dated October 30, 2013 from Mr. Patel, Chief, Bureau of Construction & 
Connection Permits, Municipal Finance & Construction Element, NJDEP, to Mr. 
Wauhop, Authority Consultant granting Authorization to Award Contract No. 12-01: 
Oxford WWTF Upgrade with provisions. 
 

4. A Notice of Award issued on November 1, 2013, from Mr. Donati, P.E., V.P., CP 
Engineers to Tomar Construction Services, Inc., with conditions. 
 

5. A letter dated November 1, 2013, from Mr. Oliva, P.E., R.A., CP Engineers to the 
Division of Codes and Standards, Department of Community Affairs, State of New 
Jersey, regarding construction permit applications for Contract No. 13-02: Axford 
Avenue Pump Station Rehab. 
 

6. A letter dated November 6, 2013, from Ms. West, TD Wealth requesting copies of an 
approved FY2014 Budget and Engineers Certification. 
 

7. A letter dated November 8, 2013, from Mr. Patel, Chief, Bureau of Construction & 
Connection Permits, Municipal Finance & Construction Element, NJDEP, to Mr. 
Wauhop, Authority Consultant with a Revised Authorization to Award Contract No. 12-
01: Oxford WWTF Upgrade. 

 
CFO’S and TREASURER’S REPORT 
 
Mr. Houck’s office prepared the monthly financial report, which was distributed before the 
meeting.  The Authority is on course and he does not see anything of concern.  We are in good 
shape going into the end of the year, he said.  Nothing has been heard from the Division of Local 
Government Services regarding our FY2014 budget, but that is not unusual because we do not 
usually hear from them until we are ready for adoption in December.     
 
He reviewed the bills’ lists and did not see anything out of the ordinary.   
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Ms. O’Connor moved that Resolution #13-39 (Certificate No. 328: $63,398.70) be approved to 
pay all bills from the Operating Fund.  Mr. Niece seconded.  The motion passed unanimously on 
a roll call vote.    
     
Mr. Rosenberg moved that Resolution #13-40 (Certificate No. 336: $35,168.92) be approved to 
pay all bills from the Capital Improvements Fund.  Ms. O’Connor seconded.  The motion passed 
unanimously on a roll call vote.     
 
Pertaining to the budget, Ms. O’Connor inquired as to what happens to the funds that are not 
expended by the end of the year.  Mr. Houck explained that anything unexpended by the end of 
the year lapses and is available the following year.  He will have a report, if not next month, 
because of the schedule with the budget adoption, then, the report might be delayed until 
January. At that time, recommendations will be made to the Board as to what they would like to 
do in terms of permanent financing for the upgrade and future needs.   
 
Mr. Kiszonak asked if the funds depleted years ago from the Rate Stabilization Fund have been 
replaced.  Mr. Houck said yes, the Fund is being built back up by the yearly incremental 
increases in the user rate that the Board approved.      
 
Mr. Houck wished everyone a nice Thanksgiving and left the meeting. 
 
GENERAL COUNSEL’S REPORT 
 
Mr. Tipton reviewed some of the bid documents from Tomar Construction and gave Mr. Donati 
his comments.  There were a couple of minor issues, which Mr. Donati will resolve with the 
contractor.  Mr. Daly reviewed the insurance and was satisfied.    
     
ENGINEER’S REPORT 
 
Mr. Donati’s report was included in the agenda packets. 
 
Oxford Upgrade Construction:  Authorization to Award Contract No. 12-01 was received from 
the Trust on October 30, 2013.  On November 1, 2013, CPE issued a Notice of Award to Tomar 
Construction.  As part of the Notice, sets of the entire contract were submitted to the contractor 
for signature.  Mr. Donati presented the signed contracts for final execution by the Authority. 
 
Ms. O’Connor moved to have Chairman Chamberlain execute Contract No. 12-01 for 
construction of the Oxford WWTF Upgrade.  Mr. Kiszonak seconded. The motion passed 
unanimously on a roll call vote.   
 
Oxford Upgrade Schedule:  Mr. Donati intends to issue the Notice to Proceed the following day 
or within the next few days, because he might want to clear up the minor issues with the bond 
and insurance documents beforehand.  There may be a preconstruction meeting around 
December 4, 2013.  Based on that and the contract time, Substantial Completion would be 
January 15, 2015, and Final Completion 45 days later.    
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Yesterday, Mr. Donati received an email from the contractor requesting the Authority delay 
issuing the Notice to Proceed until March 1, 2014 because it is winter.  He will send a letter to 
Tomar informing them that the Authority will not grant their request. 
 
Oxford Upgrade Finance: CPE is working with Mr. Houck and Bond Counsel to get the 
Financial Addendum forms submitted.  Once that is done, we can obtain the interim loan.   
 
Correspondence #7 corrects the financing numbers in #3.   
 
The Notice to Bidders for rehab of the Axford Avenue Pump Station was advertised on 
November 1.  The pre-bid meeting was held on November 19 and the Addendum went out 
earlier today.  Bids will be open on December 3.                
 
Mr. Wauhop and a couple of the operators met with CPE to discuss capital projects. 
 
CPE reviewed the chemical supply contract documents, chemicals were added due to the 
upgrade.   
 
AUTHORITY CONSULTANT    
 
Mr. Wauhop distributed his report before the meeting.  He recapped some of the maintenance 
items performed within the last month.   
 
PEOSH sent the inspection report; most of the items were minor.  Most have been abated.  The 
remaining items require additional paperwork and policy changes with respect to Confined 
Space Entry.  He recommended having all four operators attend the eight-hour class needed to 
become certified.  They would be certified for our sites only.  They would not be available to any 
other entity or town.  This is the same certification that Hackettstown MUA has for their 
employees.  Additional training and equipment would be needed if the Authority were to service 
other entities or towns; Mr. Wauhop will find out the costs and time involved for the additional 
training.  After the training, we can change our paperwork so we are in compliance.   
 
Under general business, monitoring the performance of the Oxford plant continues.  Mr. Wauhop 
displayed and explained the updated charts.  Flow rates leaving the plant have been fairly 
consistent.  The ammonia coming into the plant fluctuates but the ammonia going out is fairly 
consistent.  He will look into achieving a one-to-one dilution rate, or some similar baseline, for 
leachate and recycled water.             
 
The chemical supply contract will be advertised the first week in December, with a bid opening 
on January 3, 2014.  Mr. Donati and Mr. Tipton will review the documents before the Notice to 
Bidders is advertised.     
 
Mr. Wauhop continues to work on the rag issue at the Belvidere facility.  Yesterday, he visited 
the Washington Borough sewer plant, where they installed a particular type of auger that 
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captures their rags.  Their plant handles 600,000 gallons per day; our needs are much smaller.  
He will look into it further.       
 
White Township contacted Mr. Wauhop and asked him to meet with them this past Thursday in 
White.  He met with the mayor, Jeff Herb and the CFO, Ms. Reinalda, to discuss the flows from 
the Augustinian Recollect Center and A&P shopping center.  The Authority bills White 
Township for these flows.  They asked if he could participate in a joint meeting between them 
and the town of Belvidere to discuss some outstanding issues.  Mr. Wauhop agreed to meet with 
them.    
 
UNFINISHED BUSINESS 
 
There was no unfinished business. 
 
NEW BUSINESS 
 
There was no new business. 
 
PUBLIC COMMENT 
 
There was no public present. 
 
EXECUTIVE SESSION 
 
None. 
 
As there was no more business to come before the Authority, Mr. Kiszonak moved and Ms. 
O’Connor seconded that the meeting be adjourned.  All in favor, motion carried.  The meeting 
was adjourned at 8:14 p.m. 
 

Patricia Kaspereen 
_____________________                                                      
Patricia Kaspereen 
Administrative Assistant  
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