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Privacy Notice
Date of Policy –  28th November  2025
Reviewed by – Georgia Leader-White
Role- Director

Contact Details:
· Address: Yaxley Manor, Mellis Road, Yaxley, Suffolk, IP23 8DG
· Email: space.yaxley@gmail.com
· Telephone: 07886 791925
· Data Protection Contact: Georgia Leader-White (Director) 
1. Purpose of This Notice
This notice explains how S.P.A.C.E (Education) Ltd collects, uses, stores, and shares your personal data. We are committed to protecting your privacy and complying with the UK General Data Protection Regulation (UK GDPR).

2. What Personal Data We Collect
We may collect:
· Name and contact details (email, phone number, address)
· Employment details (job title, qualifications)
· Financial information (for invoicing and payments)
· Information related to safeguarding and education provision

3. How We Use Your Data
We process your personal data for:
· Delivering alternative education programmes
· Communicating with you about services and bookings
· Managing accounts and payments
· Meeting legal and safeguarding obligations

4. Legal Basis for Processing
We process your data under:
· Consent (where you have agreed)
· Contract (to provide services)
· Legal obligation (safeguarding and compliance)
· Legitimate interests (to operate and improve our services)

5. Sharing Your Data
We may share your data with:
· Local authorities and safeguarding bodies
· Service providers supporting our programmes
We do not sell your personal data.

6. Data Retention
We keep your personal data only as long as necessary for the purposes described above or as required by law.

7. Your Rights
You have the right to:
· Access your personal data
· Request correction or deletion
· Object to processing
· Withdraw consent (where applicable)
· Lodge a complaint with the Information Commissioner’s Office (ICO)

8. How to Contact Us
If you have questions or wish to exercise your rights, contact us at:
Email: space.yaxley@gmail.com
Telephone: 07886 791925
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