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Instructional Materials,
EMAT, and Ordering



• Copyright and Terms of Service

• Copyright © Texas Education Agency, 2016. These materials are copyrighted © and trademarked ™ as the 
property of the Texas Education Agency (TEA) and may not be reproduced without the express written 
permission of TEA, except under the following conditions:

• 1) Texas public school districts, charter schools, and Education Service Centers may reproduce and use 
copies of the Materials and Related Materials for the districts’ and schools’ educational use without 
obtaining permission from TEA.

• 2) Residents of the state of Texas may reproduce and use copies of the Materials and Related Materials for 
individual personal use only, without obtaining written permission of TEA.

• 3) Any portion reproduced must be reproduced in its entirety and remain unedited, unaltered and 
unchanged in any way.

• 4) No monetary charge can be made for the reproduced materials or any document containing them; 
however, a reasonable charge to cover only the cost of reproduction and distribution may be charged.

• Private entities or persons located in Texas that are not Texas public school districts, Texas Education 
Service Centers, or Texas charter schools or any entity, whether public or private, educational or non-
educational, located outside the state of Texas MUST obtain written approval from TEA and will be required 
to enter into a license agreement that may involve the payment of a licensing fee or a royalty.

• Contact TEA Copyrights with any questions you may have.
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EMAT 
Purchasing & Bundling 

Sample Options



Important Terms

• Ancillaries–Those materials not listed on a publisher’s 
Statement of Intent to Bid but that the publisher plans to 
provide to districts and open enrollment charter schools 
free with each order

Ancillaries are not reviewed by panel members at the 
state level and are not adopted or sanctioned by the 
State Board of Education (SBOE).

• Consumable–Instructional material that is intended to be 
written in, depleted, or otherwise consumed during the 
first year of use
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Important Terms
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• Non-Consumable–Components that are considered self-
sufficient for the entire period of the adoption 

• Program–A publisher’s product intended for use in a 
specific course

A program includes all student and teacher components.  
Each program must meet at least 50% of the TEKS and 
100% of the ELPS to be available for ordering by districts 
through EMAT.



Important Terms

• Replacement Cost–The cost for the individual 
components of a program that are available to order 
through EMAT or directly from the publisher

• Student Component–Any instructional materials that are 
specifically intended for use by the student

The student components may include print and non-
print materials such as student editions, workbooks, and 
online materials. 
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Important Terms

• Teacher Component–Any resource that is intended for use 
by a teacher

The teacher components may include print and non-
print materials such as teacher editions, workbooks, and 
online materials. The student component may also be 
considered a teacher component as teachers have 
access to all student material. 

• Unit Price–The price specified by the publisher for one 
copy, subscription, etc. of a program, which can be a 
“stand alone” student edition or a teacher system
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Publisher 1 Example

• 8 year print consumable + digital

• 4 year print consumable + digital

• 1 year print consumable + digital

• 8 year digital

• 4 year digital

• 1 year digital

• Hard copy + 8 year digital
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Publisher 2 Example

Publishers may offer additional options based on discounts 
for multiple products.

• 4 year digital

• 2 year digital

• 1 year digital

• 8 year digital + print

• 8 year digital + print (purchased with 3 additional products 
from same publisher in same subject area)

• 8 year digital + print (purchased with 2 additional products 
from same publisher in same subject area)
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Publisher 3 Example

Publishers may offer discounts for the number of products 
purchased.

• Price for less than 30
• Price for 30 +
• Teacher’s edition purchased separately

• The listing in EMAT will indicate if the teacher’s edition 
needs to be purchased separately.

• The teacher requisition quantity field will be the only 
option available for teacher-only materials.
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EMAT Access 
and 

Ordering in EMAT



EMAT Access
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To request EMAT–EVI access, you must first gain TEASE 
access. Click this link to apply.



EMAT Access
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Scroll down until you find the EMAT/EVI application and 
click to request access.



TEASE Log-in
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Go to http://seguin.tea.state.tx.us/apps/logon.asp. 
Enter user name and password.

http://seguin.tea.state.tx.us/apps/logon.asp


Request New TEA user Account
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Fill out all the required information.  The organization 
number will be requested at the bottom of the page.  The 
following notice will display:



Select Role
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Select EMAT/EVI Ordering Access or District Staff View Only 
Access. The superintendent of the school district will then 
receive a notice to approve a new user for TEASE access.



Prerequisites for Ordering
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New Adoptions in EMAT
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Click Create New Requisition.



New Adoptions in EMAT
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Only tabs with newly adopted materials will be displayed.



New Adoptions in EMAT
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1

3

2

1. Click the appropriate grade level/subject area tab.
2. Locate the appropriate multiple list code (MLC).
3. Click the magnifying glass to the right of the blank ISBN 

field.



New Adoptions in EMAT
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Choose the material to be ordered.



New Adoptions in EMAT
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3

2
1

1. Click the item details icon if needed.
2. Enter the quantity in Student Requisition Quantity.
3. Save your work.



New Adoptions in EMAT
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Additional information that may be found on the item 
details link



New Adoptions in EMAT
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• Once an order has been saved and an In Progress 
requisition reopened, the magnifying glass will no longer 
be available for that row.

• Click the + sign to get a new row with the same MLC.



New Adoptions in EMAT
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1

1. Click the item details icon if needed.
2. Enter the quantity in Teacher Requisition Quantity. 
3. Enter the quantity in Student Population Served.
4. Save your work.



New Adoptions in EMAT
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2

1

1. Click the Requisition Summary tab.
2. Click Submit to TEA.
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IMA Disbursements
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IMA Disbursements

Districts and open-enrollment charter schools may request 
a disbursement in EMAT to order

• instructional materials not available in EMAT, 
• instructional materials available in EMAT in a different 

configuration (price, package, etc.),
• technological equipment, and  
• technology services.
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IMA Disbursements



Disbursement Reminders

• Provide specific per-student or per-package quantity and 
unit price when they are available.

• If you have questions about which disbursement category 
an item belongs in, call the IMET division or email 
instructional.materials@tea.texas.gov.

• Delete any blank lines by clicking the minus (-) sign.

• Save your work before clicking Certify and Submit. 
Disbursement requests will be processed within 15 days of 
receipt unless there is a need for additional information or 
clarification.
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Allotment Inquiry and Reports
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From the District Start Page, double-click the allotment bar 
graph in the left center of the page.



Allotment Inquiry and Reports
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The Allotment Summary Page displays a summary of all 
transactions, both pending and complete, that affect a 
district's allotment balance.



High Enrollment Growth
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In accordance with the Texas Education Code, §31.0214, 
certain districts and charter schools may be eligible for 
adjustments to their IMAs to accommodate rapid growth in 
enrollment. To be eligible for an increase, the district or 
charter must have experienced one of the following:

• A minimum enrollment growth of ten percent over the 
previous five-year period 

• A net increase of 3,500 students over the previous five-
year period

• Unexpected enrollment growth due to unforeseen 
circumstances

• The recent approval of a charter school expansion 
amendment by the commissioner of education



High Enrollment Growth
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Districts or open-enrollment charter schools that meet 
these criteria may submit an application to the 
commissioner of education to request additional IMA 
funding. Contingent upon commissioner approval and 
funding availability, the allotment will be increased to 
include students who were not included in the original 
calculation. The commissioner’s determination under this 
process is final and may not be appealed.

Districts and charter schools are permitted to submit only 
one application each school year. 



410 Accounting
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Disbursement funds come into the district or charter 
through the district’s 410 revenue account 5829.

Unused funds remaining at the end of the year in the 410 
account will roll forward to the next fiscal year.



Instructional Materials and 
Educational Technology

instructional.materials@tea.texas.gov
(512) 463-9601
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Questions or Assistance

mailto:instructional.materials@tea.texas.gov
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