Flier checklist:

GSGLA at top of flier and/or Service Mark 

Hosting Group Name 

Name of Event 

Purpose of the Event and what level of girls scouts are invited 

Date and Time of event Including year

Location  Complete address with zip code & current phone number

Type of Money Earning Event  Any Event that charges a fee is a either a Money Earning Event or Break Even Event.

Cost and Refund policy  Only required if there is an event fee. 

The event fee and what it includes; i.e., patch, snack, etc...
Payment Details 

Event Contact Information For Registration or more information. 

List complete name, address, phone number

Registration start & ending dates

Safety - Wise and Adult/Girl Ratios

Minimum adults? Extra adults needed? Tagalongs need an accompanying adult, not included in ratios for girls. a. Example: Troop responsibility to maintain proper Adult/Girl Ratios.
Level of required training for participation  Optional only when required by event. An example of this would be: Must have an Indoor Overnight.

What participants need to bring or wear This is not required but is extremely helpful. This is a statement letting participants know what they need to bring i.e. weather appropriate clothing, water bottles or special equipment

Event Emergency Contact  Include Name / Phone number / Cell number

Event Tear-off  This is optional however, this will help to track your registrations and needs to have a place for the troop or individual contact
