






 Letter Author’s name ___________

and address ________________

(Date)______ 2017
Honorable (legislator name)

(street address)
(city, Iowa #####)
Dear ("Senator" or "Representative")(last name):

I know your job is difficult and appreciate how this upcoming budget will be difficult to balance in alignment with Iowa’s many priorities.  As a parent in the _______________ community school district, I encourage you to repeal the sunset of the state penny sales tax for school infrastructure and keep this important resource dedicated to our schools. In our district, 
· We have been able to upgrade facilities, like the _____________________, which would have otherwise taken an investment of local property taxes.  These facility improvements have benefited my children by providing them with the opportunity to ________________________________. 
· We have invested in upgraded technology, allowing students to master technology literacy.  My children and all children need these skills to be successful citizens, employees, entrepreneurs or public servants, in whatever direction their future guides them.  

· When our county approved the local option sales tax for schools, we had a solid supermajority of voters say yes.  Our revenue purpose statement is also approved by voters.  We willingly approved sales tax as a better way to pay for updating our schools, technology, equipment, and even musical instruments for band, than property taxes.

· I’ve attached a position paper from the Rural School Advocates of Iowa which helped me understand the importance of this for all school districts and students, especially those of us in rural Iowa. I hope you find it informative as well. 

Please do your very best to support an extension of the state penny sales tax for school infrastructure in this 2018 Session. Please let me know your intentions in moving this forward.  Thank you so much for listening to my concerns and I look forward to your response. I can be reached at (area code) ###-#### if you’d like to talk in person.
Thank you for your consideration and leadership for Iowa’s students.

Sincerely,

(your name)  
Title (parent is a title) 
(your school district)
Writing your legislator: Personal, thoughtful letters have a considerable impact.  
· Focus on one issue or bill per letter and identify the bill, if known, by name and number.
· Express your point of view, explain why your legislator should support it, be brief and courteous.
· Briefly explain the local impact of the legislation – just the facts.
· Request that your legislators take a specific position on the bill. If you want their support, you may want to ask them to cosponsor the bill or to vote for its passage,

· Ask for a response from your legislator. 

· When writing an individual letter, use your signature and personal letterhead and state your role.  If it is a collective letter consider who signs, what letterhead and why.
· Make sure your return address is on the letter (envelopes often get lost) so that your legislator can respond.
For the fastest response to letters, address them to:

The Honorable [Full Name]           or    State Representative / Dear Representative [Last Name]

State Senator

State Capitol

Des Moines, IA 50319

Dear Senator [Last Name]:                         

E-mailing your legislator is also an option for shorter or time-sensitive messages. Because of the volume of e-mails legislators receive, however, yours may be retrieved by a staff member or accidentally deleted and never seen by your legislator. A hard copy letter mailed is by far your best choice, but you can print and mail a copy of your email to ensure it gets noticed.

Refer to the Legislative web site www.legis.state.ia.us legislators’ interim and regular session snail mail and e-mail addresses and phone numbers and committee assignments.

Sample Letter to Your Legislator

School District Letterhead

The Honorable Sam Sample

Iowa State Senate

State Capitol 

Des Moines, IA 50319

Dear Senator Sample:  (If you know the legislator personally, ok to say Dear Christopher.)

I am a _____________ from the Dreamfield School District. On behalf of my district, I urge you to act early to set at least a X percent increase in the state cost per pupil for FY 2019. This level of spending authority is critical for Iowa’s public schools. It would also benefit our district to invest in formula and transportation equity by supporting SF 455.  We know you’ll do your best to fund whatever the state can afford when determining the state’s share of foundation aid.  Our school board will strive to balance the needs of students, staff and taxpayers in determining our total level of funding. 
With the state commitment to X percent allowable growth or our share of the revenue from SF 455, our district will be able to (insert local information)
Thank you for your leadership in support of Iowa public schools.  I look forward to your response.

Sincerely,

John Doe

President

Dreamfield School Board

515-123-4567 
1234 Dreamfield Drive
Dreamfield, IA 12345

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Action Plan 

Action steps to find out more about my legislators:  

Advocacy Action Plan: specific advocacy actions I will take:  

Action step
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