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FAMILY HANDBOOK
We are happy to serve you and your child.  This handbook is for you.  We hope it will help you gain an understanding of what is expected of you as a parent, and what you may, in turn, expect of the school.

Visit our website: www.wilkesdevelopmentalday.org.  Also visit us on Facebook.    

AGAIN, WELCOME!!
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WELCOME PARENTS!!!
We have an open-door policy.  We invite parents or guardians to come and visit anytime.  You may go into the classroom or observe from the observation room.  You may call and check on your child at anytime.  You DO NOT need to call before you come by to visit.   Security cameras are installed in each classroom for the protection and safety of the children.  You may view these videos upon request.  

We welcome volunteers in the classrooms.  If you have a little time (or a lot) and would like to help in a classroom, just let the teacher or director know.  Volunteers can read stories, do music activities, or work one-on-one with a child.  Volunteer opportunities will also be listed in our newsletter.  We also encourage you to give us ideas and suggestions of things to include in the curriculum.  We believe that education is a partnership between home and school.

We also have parents who serve on our Board of Directors and help make policies and decisions about our school.  New board members are elected annually.  If this is something that you would be interested in, please tell the director.

We will have parent meetings quarterly, in the evenings.  This is an opportunity for parents to get to know each other and share information.  We need your help in supplying ideas and suggestions that will make these meetings a success.

Parent/teacher conferences may occur anytime during the school year and may be scheduled by the parent, teacher or director, and will occur at least bi-annually.

Parents will be asked to evaluate the school annually.  The results of the evaluation will be shared with you, and we will set goals for the school based on our identified needs.
Upon enrollment and during transition meetings, you will be asked to share information about things that are important to you and your family.  This information will be incorporated into activities and lesson plans for your child’s classroom.

Home visits usually occur once a year at a time that is convenient to both the parents and staff.

MISSION STATEMENT

Wilkes Developmental Day School shares an educational experience, which is academically challenging, developmentally appropriate and responsive to children with and without special needs.  These services are provided in a safe, nurturing environment where children, parents and teachers collaborate and embrace lifelong learning.

GOALStc \l1 "GOALS
· To enable each child to reach his/her full potential in growth and development
· To improve the well being of the child by offering socialization and specialized education in a supervised environment
· To decrease the current and future effects of the child’s special needs
· To prepare the child for public education
· To serve children with and without special needs in an inclusive environment
HISTORYtc \l1 "OUR HISTORY
Founded in 1969 under the name of Wilkes Day Care Center and operated by the Wilkes Day Care Association Board of Directors, the school began in the upstairs of the First Baptist Church of North Wilkesboro. WDDS was also certified in 1969 by the North Carolina Department of Health and Human Services and the Division of Mental Health, Developmental Disabilities, and Substance Abuse to operate a developmental day school for special needs children.

The school, a non-profit agency, began with 10 multi-handicapped children and 6 staff.  The number quickly grew to 28 children from age one to 18 years.   

tc \l2 "Founded in 1969 under the name of Wilkes Day Care Center and operated by the Wilkes Day Care Association Board of Directors, the school began in the upstairs of the First Baptist Church of North Wilkesboro.  The school, a non-profit agency, began with 10 multi-handicapped children and 6 staff.  The number quickly grew to 28 children from age one to 18 years.    

tc \l2 " In January 1975 the County purchased a facility on Welborn Avenue in Wilkesboro and the school moved to the new location.  With a larger building, the enrollment quickly reached its capacity of 32 students and 12 staff. 

tc \l2 "In January 1975 the County purchased a facility on Welborn Avenue in Wilkesboro and the school moved to the new location.  With a larger building, the enrollment quickly reached its capacity of 32 students and 12 staff. tc \l2 " In 1988, the Board changed the name from Wilkes Day Care to Wilkes Developmental Day School, undertook a major campaign, and tripled the current size of the building.  By June 1990, the school was licensed for 60 children from birth to 22 years old, with 25 staff employed.  At this time, the school became inclusive, serving both children with and without disabilities. 
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tc \l2 "      LICENSING AND CERTIFICATIONtc \l1 "LICENSING AND CERTIFICATION
The North Carolina Division of Child Development licenses the school as a 5-star developmental day school.  Wilkes Developmental Day School is nationally accredited by the National Association for the Education of Young Children (NAEYC).  This is a voluntary accreditation process and shows the quality of the school to be among the highest in the nation.  These standards include requirements in the areas of environment, education, health, nutrition, social services, staffing, parent involvement and administration.   

CONFIDENTIALITYtc \l1 "CONFIDENTIALITY
The release of information to select agency personnel may be necessary to ensure that each child is receiving the maximum benefits and resources.  No personal information will be released without written permission from the parent or guardian.  Before consent is given, parents/guardians will be informed of who will receive the information and why the information is needed.  All children’s records are locked in a file cabinet and accessible only to the current teachers, administrators, therapists and interventionists, if applicable.

PARENT RIGHTS

Parents/legal guardians have the right to make decisions for their child and to fully participate in the IFSP, IEP process and conference meetings. 

NON-SMOKING POLICY
All use of tobacco products including e-cigarettes is prohibited on the campus of Wilkes Developmental Day School
NONDISCRIMINATIONtc \l1 "NONDISCRIMINATION
The school will serve all children regardless of race, creed, sex, religion or national origin.  Enrollment will be based on our enrollment policy.

GENERAL POLICIEStc \l1 "POLICIES
Application

tc \l2 "Application 
tc \l2 "Applications may be obtained at Wilkes Developmental Day School or downloaded from our website.

Children’s names are placed on the waiting list and as vacancies occur the parent of the next child will be contacted.  This is dependent on the age of the child needed to fill the vacancy.  Priority is given to children with special needs, regardless of income, up to 50% of enrollment.  Second priority will be given to subsidized children and siblings of children already enrolled, up to 40% of enrollment.  Third priority will be given to private paying children up to 10% of enrollment.

Prior to a child’s attendance at the school, an official enrollment conference will be held at the school or in the home, with the parent and school staff.  During this conference, program and school policies and procedures will be discussed, and all necessary forms will be completed.

The child with one or both parents (or guardian) must visit the school before admission can take place.

tc \l3 "Operational Hours

tc \l3 "Operational Hours 
tc \l3 "The school operates from 7:45 a.m. to 4:30 p.m., Monday-Friday.  The school will be closed for certain holidays and parents will be notified in advance.

Wilkes Developmental Day School’s operating schedule is similar to the public-school system during the school year, closing for most of the public school teacher workdays and school holidays.  In the summer we will close the week of July 4th.  

A copy of the WDDS calendar will be sent home with each child at the beginning of each school year.

Children must arrive at the school no later than 9:30 a.m.  unless they have a scheduled appointment with a doctor, health dept., etc.  If you want your child to have breakfast, you must arrive before 9:15.  Children will not be accepted after 9:30 a.m. without a statement from the doctor, health dept., etc.  No child will be accepted after 11:30 a.m. 
Families who receive childcare subsidy from the Department of Social Services will have a voucher that verifies the time that care will be provided.  This is based on the time that parents need to travel to and from work or school.  We enforce this policy and expect the child to be dropped off and picked up within the time frame that the parent(s) and DSS have determined to be the needed hours to support employment or school.  Failure to comply with this policy can result in termination of services.

Bad Weather

tc \l3 "Bad Weather 
tc \l3 "When Wilkes County Schools are closed due to bad weather, Wilkes Developmental Day School will also be closed.

If Wilkes County Schools operate on a 1- 2-hour delay, we will open at 9:00 a.m.  If Wilkes County Schools operate on a 3-hour delay, we will open at 10:00 am. Children will need to eat breakfast before coming to school if there is a 3-hour delay. If conditions warrant early closing for Wilkes County Schools, Wilkes Developmental Day School will close.
Listen to your local radio or television station for information on Wilkes County School closings.

Pick-up/Drop-off

tc \l3 "Pick-up/Drop-off 
tc \l3 "The parent or other designated person is to come into the child’s room when leaving the child at the school and when picking the child up.  Each child is to be brought into the school by the parent or other designated person rather than left at the door.  This is to ensure that staff knows of the child’s arrival and departure.

The staff must be notified at the beginning of enrollment who will pick up a child if it is someone other than a parent.  Should changes be necessary, we expect the parent to notify us in advance.  A child will not be released to anyone without prior notification to the school and without proper identification.

A sign in/out sheet and/or time clock is located near the front entrance.  Parents need to sign children in and out each day.

Drop-off and pick-up time are typically a good time for you and the teacher to share information. However, if you have concerns and need more time with the teacher, please schedule a meeting outside of the classroom environment.  Teachers and their assistants are in child/staff ratio and may not be able to address your concerns and needs properly at that time.   If you intend to spend additional time when dropping off or picking up your child, please park in a parking space so that traffic will not be blocked.

Meals and Snacks
tc \l3 "Meals and Snacks 
tc \l3 "Nutritional meals and snacks are served during the day, with menus posted and monitored by the Division of Child Nutrition.

If your child is still on formula and/or baby food, the school can provide this.  Families must accept the brands the school provides, or they can provide their own.

We ask that children not bring food from home unless it is for a special occasion, such as a birthday or cultural celebration.  

First name and last initial of children with allergies or with adapted eating utensils are typically posted in the kitchen on a food service cart and in the classroom eating area. This is to ensure that your child will not be given food that he/she is allergic to and will have the appropriate utensils. It is important that all teachers, including substitute teachers, be made aware of the allergies and other feeding needs.  

We will post your child’s first name and last initial unless you tell us that you do not want this to occur.  Children under 15 months old must have a feeding schedule completed and signed by parent and/or healthcare professional which will be posted in the classroom.  If you choose not to have this posted, you will need to talk to the director and teacher so that an alternate safety plan can be implemented.

Bottles, lids and baby food must be clearly labeled with the child’s name and date.  If food or beverage is brought from home and not in the original container, the items must be labeled as to what the contents are.
Breakfast will be served at 8:45 a.m. and ends at 9:15 a.m.  

Lunch is served from 12:00 a.m. until 12:30 noon.

Afternoon snack is served at 2:30 p.m.  (Children riding the public-school bus will be given a snack before they leave WDDS.)
Weekly menus are posted outside the kitchen door.

Parents may give birthday parties or celebrate other special events in their child’s classroom.  We ask that you let the teacher know in advance and bring enough treats for each child in the class.  Special diet restrictions will need to be considered. All foods to be shared with the children must be store bought.

State of Federal funds will not be used for parties or celebrations.

Special Diets

In compliance with the Americans with Disabilities Act, IDEA and USDA requirements, Wilkes Developmental Day School will provide special diets if an IEP or IFSP or 504 designates the required nutritional substitute and has a physician’s statement that includes a complete report of the following information:
1) The child’s disability

2) An explanation of why the disability restricts the child’s diet

3) The major life activities affected by the disability

4) The food or foods to be omitted from the diet, and

5) The food or choice of foods that must be substituted.

Food Allergies (Section 504 of the Rehabilitation Act – Part B of IDEA)

Wilkes Developmental Day School will not provide nutritional substitutes, solids or liquid, for food allergies or food intolerance that do not meet the ‘special diets’ requirements unless the food allergies may result in severe, life-threatening (anaphylactic) reaction.  In the case of an anaphylactic reaction, the child’s condition would meet the definition of ‘disability’ with a completed 504 and the substitutions prescribed by a licensed physician would be made.  This would require a medical statement that includes:

1) An identification of the medical or other special dietary condition, which    restricts the child’s diet.

2) The food or foods to be omitted from the child’s diet, and

3) The food or choice of foods to be substituted.

Children requiring foods to be chopped, ground, pureed or thickened must have written instructions from a physician, therapist, or nutritionist indicating the appropriate food texture.

A doctor’s statement must verify food allergies, and statements must be updated every year.
Children’s Files
To meet and maintain state regulations from the Division of Child Development, each child’s file must have a minimum of the following information:

· Application
· Medical examination, including allergies and other special medical     information

· Immunization record

· Discipline policy

· Feeding schedule (for children less than 15 months of age)

· Documentation of receipt of policies

· Documentation of receipt of the summary of childcare law

· Copies of Incident Reports

· SIDS Policy

· Shaken Baby Syndrome/Abusive Head Trauma Policy

In addition, WDDS will also have a copy of assessments/evaluation reports, health insurance information, permission slips, and birth certificate.

This additional information is used to assist families in gaining knowledge of child’s developmental level, maintaining health insurance through available resources, ensuring parental consent for special events and to legally verify child’s date of birth.

All information in a child’s file is considered confidential and will only be accessible to WDDS employees, except when required by law. Parents/guardians must give signed consent to share any information with other individuals or agencies.

Children’s files are maintained in a locked file cabinet and in an office that is locked each evening.

Assessment of Children

Wilkes Developmental Day School is committed to understanding the individual needs of each child. To accomplish this goal, it is important for the teachers to know the child’s interests, current level of development and to set appropriate goals that will allow the child to accomplish new skills. Closely monitoring the child’s progress also helps in recognizing possible delays and to address those delays quickly.  If a delay is found, a more in-depth evaluation by other professionals would be recommended. If a delay is then confirmed, your child may qualify for other services, such as additional educational services, speech therapy, physical therapy or occupational therapy. All evaluations are presented in the family’s native language.

Parents always have the right to refuse assessments and/or evaluations at any time.

Assessments are done two to three times each year, depending on the age of the child. If you agree for an assessment to occur, the teacher will ask for your signed consent and will then discuss with you the type of assessment that will be used. You may be asked to provide information to the teacher about what your child can do at home to help in the assessment process.  Most assessments are simple checklists that the teacher would do throughout the day as your child goes about his/her typical play and routine activities. Teachers will make every effort to assess the child in his/her native language.

When the assessment is complete, the teacher will ask for a meeting with you to discuss the results, and you will be given a copy of the assessment. If you are unable to meet with the teacher, a written summary and a copy of the assessment will be given to you or mailed to you. Every effort will be made to give you the assessment information in your native language or to provide an interpreter. 

The results of the assessment will be used to set goals for your child, and those goals will be addressed throughout the day in routine play activities that the teacher has planned for the children. This information will enable the teacher to create a classroom-learning environment that addresses the needs and interests of the child as an individual and as part of a group. You will be notified when your child accomplishes new goals. The assessment will also help the school in determining areas of professional development for staff, improved instruction and program resources. It can also help us to make sure our curriculum is using best practice for the students we serve.
The assessment will be part of your child’s record while he/she is enrolled at the day school. The information in the assessment and any part of your child’s record, including medical information, will not be shared with any person who is not an employee of Wilkes Developmental Day School except when required by law. Parents and/or legal guardians have the right to review their child’s record upon request.

Portfolios

When a child is enrolled at the school, the teacher begins a portfolio.  The portfolio is a notebook that is a collection of things that the child does, such as, art samples, work samples, photographs and notes by the teacher on classroom interactions and accomplishments. When the child transitions to another classroom, the portfolio continues with the new classroom teacher adding information. When a child leaves the school, the portfolio is given to the parents and we strongly encourage parents to share it with the new teacher in public school.

Fee Policy - ALL FEES MUST BE PAID WITH PERSONAL OR CERTIFIED CHECK OR MONEY ORDER.
Monthly tuition rates are based on a sliding scale, depending on income and family size.  Fees are based on a child’s age, under 3 and 3 and over.  The first month’s fee must be paid in advance of enrollment into the program.  Fees are billed no later than the 25th of each month, for the following month’s service and due by the last day of the month.  Fees paid between the 1st and 7th of the current service month will be subject to a $25.00 late fee.  If fees are not paid by the 8th of the current month, services will be discontinued. Re-enrollment will not occur until all fees are paid in full and then only if space allows. Children placed here for educational services by the school system and NC Pre-K will not be charged during the school day within the school year.   A an after-school fee will be charged to school age children placed at WDDS by the public-school system.   A fee of $150.00 per month will be imposed for services needed after 3:00 p.m. during the school year.  Daily fee rates will not apply for after school care.  If this fee is not paid in accordance with the above policy, before and after school services will be discontinued.  Summer school will not be offered to school age children if there is an outstanding balance.

If a child is hospitalized, there will be no fee charged for up to 5 days per calendar year. Regular fees must be paid thereafter in order to continue the child’s enrollment.  

Fees will be adjusted if the school is open less than 18 days per month.  When this occurs, your fee will be pro-rated based on the number of days the school is open during that calendar month.  This does not apply to after school services.
In the event of over-payment, parents may choose to have a credit applied toward the next month’s tuition or to receive a refund. 

The school offers a 20% discount if more than one child per household is enrolled at the same time.  This discount would apply to the oldest child enrolled.  A 20% discount is also given for an employee’s children.

The school reserves the right to increase the tuition.  When this becomes necessary, parents will be given a 30-day notice.

A $25.00 service fee will be charged for all returned checks.  If checks are returned two times within a calendar year, only money orders or certified checks will be accepted as payment.

A fee will not be charged during the school day or school year for children who are placed at WDDS by the public-school system.   

Breakfast, lunch and snacks will be served at no charge.

Late Pick-Up 

tc \l4 "LATE PICK UP 
Whenever a child is not picked up by the closing hour of 4:30 p.m. or by the time designated by the voucher or end of school day for children with an IEP and Pre-K children, the following procedure is followed:

1) First occurrence, a letter is sent to the parents with a copy of the policy enclosed and a late fee charged.

2) Second occurrence, a written notice is sent to remind parents that if a third late pick-up occurs, the child will no longer have a place in the school and a late fee will be charged.

3) Third occurrence, within a one-year period, termination notice is given, and date of last day in school specified.

4) After thirty minutes, if neither the parents nor emergency contact persons have been reached by phone, the Department of Social Services will be contacted through the Sheriff’s Department.

Late Charges will be applied at a rate of $2.00 per minute, per child.
OPERATIONAL POLICIES

The school is licensed to serve children with varying disabilities, whether physical, mental or emotional.

The school’s enrollment of typically developing children, from birth to 5 years of age, meets state inclusion guidelines.  Upon enrollment, parents sign a consent form, stating that they understand that priority is given to children with special needs and that if space is needed for an exceptional child, their child could be terminated from enrollment.  If this should become necessary, parents will be given a two-week notice.

The person considered to be legally responsible for a child is the parent or parents named on the birth certificate with the following exceptions.
a. The Department of Social Services gains temporary custody

b. A court order names one parent or a guardian as having legal custody

c. Adoption has occurred and documentation is presented
Upon request, the school will provide resource information showing how and where to obtain legal assistance. However, it is important to know that the staff of WDDS will remain impartial when custody issues occur and will only testify in court if subpoenaed to do so.  

Each exceptional child admitted must have appropriate testing. Physical therapy, occupational therapy and/or speech/language therapy will occur when a need is identified.

Exceptional children will be presented to and approved by the appropriate committee before admission can take place.  We provide an inclusive setting for all children to learn together.

Any suspected parental abuse or neglect of a child will be reported to the Department of Social Services in accordance with North Carolina State law.  Any parent/adult, who is transporting a student and is suspected of being under the influence of drugs or alcohol, will be required to remain at the school until a law enforcement agency can determine that the child can safely be transported.  

Each child will need a complete change of clothing to be left at the school if it should be needed.

Children’s coats, caps, etc. should be clearly labeled to avoid unnecessary loss or confusion.  The school will not be responsible for lost items. 
Children are required to wear shoes while at school except for the Infant Room.
If your child is still in diapers, these are to be provided by the parents. Wilkes Developmental Day School employees are genuinely concerned about the health and safety of the children. Our daily sanitation procedure, which includes approved diaper-changing methods, plays an important role in keeping the children healthy.  Therefore, we require that all children who are not potty-trained use disposable diapers.  If cloth diapers must be used for medical reasons, a statement from a pediatrician is required. This statement must be updated every 6 months and the following procedures will be followed:

1) The cloth diaper must have an absorbent inner liner.
2) A waterproof covering must be worn over the cloth diaper.
3) Both the diaper and the waterproof covering will be changed a minimum         of every two hours.
4) Cloth diapers and waterproof covering will not be rinsed.  They will be             placed in a plastic bag and sent home to be laundered.    

The school usually acknowledges Christmas, Easter, Halloween, etc. with the children through art, music and books.  If you choose for your child not to participate in these activities, please let the teachers know in advance.  We encourage families to share their cultures and traditions with our school.

If you plan to visit your child’s room or meet with any of the staff, please park in the designated parking area. The covered area at the front of the building is for quick drop-offs and pick-ups only.
Occasionally, families will be asked to submit information about the household income.  This enables the school to receive additional funding.  All information is considered confidential and will not be released without consent.

Our goal is to always have the same teachers in the classrooms, but we do need substitute teachers from time to time.  All substitutes have had a criminal records check and are trained to work with our children.  This allows us to provide quality care even when our regular employees are absent.

It is usually wise for children to leave their treasures and possessions at home.  However, from time to time teachers may request things be brought for show-and-tell or other activities in the classroom.  We cannot be responsible for lost or damaged items.

Children are required to have a quiet time to rest each day. Teachers will make the room cozy to encourage napping by playing soft music and turning off the lights (the room will not be completely dark). Children who do not nap will be allowed to play quietly with toys provided by the teacher or parent. This play will begin on the child’s cot but will be moved to the floor or a table when others in the room have had time to go to sleep. Children who wake up early before the end of rest time will be given the same options.

Please check your child’s cubby each day for notes and their work.
We always expect children to be properly restrained in an age and size appropriate car seat or booster seat while in a moving vehicle.  To protect the children, we will report any driver who fails to secure a child properly.

The school will notify the Division of Child Development if an accident occurs that requires the child to be seen at a medical facility.

The school carries accident insurance on all the children.

All children are expected to come to school with clean clothes and have adequate hygiene.  If staff has repeated concerns regarding your child’s cleanliness, a meeting with school personnel will be arranged to discuss the concerns.  If corrective action is not taken by the parent/guardian, a report will be made to the Department of Social Services.

Please dress your child in play clothes that are appropriate for the weather.  For safety concerns we ask that children not wear cowboy boots or flip-flops.

Preschool children are very imaginative and creative; however it is difficult for them to separate fantasy from reality. For this reason we ask that children not wear shirts with action characters (i.e. spiderman, batman, sonic, etc.), because they tend to act out the character. This allows for a calmer, happier classroom for the children.

Children will go outside twice each day, weather permitting.  If your child is not well enough to go outside, then he/she will need to stay home. State requirements mandate that children go outside every day. Outside time will be limited or canceled if there is a severe weather or air quality advisory issued.  A copy of the ‘Childcare Weather Watch’ chart will be made available to you upon request.  If children are required to stay in because of the weather, gross motor activities such as tunnels, tumbling mats, etc. will be provided indoors. 

Some students will receive physical, occupational and/or speech/language therapies as directed by their IEP or IFSP.

Wilkes County School System will provide transportation for some students, ages 3 to 22 years old, who are placed here for special education.

Wilkes Developmental Day School encourages children to participate daily in texture play (sand or water).  A child with an open sore on his/her hand will not be allowed to participate in texture play until the sore has healed.  When playing with play dough, a child with an open sore on his/her hand will be given an individual cup of play dough that will not be shared.

For everyone’s protection, please slow to 5 mph upon entering or leaving the parking area. Never leave your car idling in the parking lot or drop off/pick up area to keep everyone safe from pollution and possible accidents.
No weapons, concealed or exposed, are allowed on the premises.

Universal precautions will be used with each child for diaper changing and cleaning other bodily secretions.  This will help protect your child as well as the staff. 

Children are required to have current immunizations or a medical/religious exemption from their doctor.  Failure to have this will result in termination of enrollment until appropriate documentation is provided.

Employees wash their hands when they enter the classroom, after diapering or cleaning bodily secretions, before food handling or feeding children, as well as other times during the day.  To help stop the spread of germs, your child’s hands will be washed when entering the classroom each morning, after toileting or diapering, after outside play and before and after eating, before and after texture play and other times as needed.  

HEALTH AND SAFETY POLICIES

To prevent pollution, keep children and adults from breathing exhaust fumes and prevent possible accidents please do not leave your vehicle idling when in the parking lot or drop off/pick up area.
A history of each child’s health is to be provided before the child enters the school.

If your child should have a minor accident, requiring basic first aid, an incident report will be completed and signed by the teacher and nurse or director and a copy will be given to the parent.

If your child should become seriously ill or injured at school, the child will be transported to the nearest emergency room and the family will be notified immediately.  The Division of Child Development will be notified of any accident that requires medical attention.
Sick Child Policy

If a child becomes sick or injured at school, the staff will attempt to notify the parent/guardian first.  If the parent/guardian cannot be reached, the next person on the child’s emergency card will be contacted.  Children must be picked up within one hour of the first phone call.  IT IS THE PARENT OR GUARDIAN’S RESPONSIBILITY TO KEEP THE EMERGENCY CARD CURRENT WITH UP-TO-DATE TELEPHONE NUMBERS.

When a child becomes ill but does not require immediate medical help, a determination must be made regarding whether the child should be sent home and when the child can return.  The decision to temporarily exclude children from school will be made by the nurse and staff and is based on the factors below:

· The illness prevents the child from participating comfortably in activities.

· The illness results in a need for care that is greater than staff members can provide without compromising the health and safety of other children.

· The child has a change in behavior such as lethargy or lack of responsiveness, irritability, persistent crying, difficult breathing or a quickly spreading rash.

· The illness poses a risk of spreading a harmful disease to others.

· An axillary (arm pit) temperature of 100 or greater or a tympanic (ear) temperature of 100 degrees or greater.

· An infant less than 2 months old has a fever of any degree.

· Two or more episodes of diarrhea/watery stools/decreased formed stool that cannot be contained in diapers or soils clothing.

· Blood or mucous in the stool.

· Diarrhea caused by Shigella, Salmonella, STEC, Cryptosporidium or Giardia intestinalis until cleared by a primary care physician by negative stool cultures.

· Two or more episodes of vomiting in the previous 24 hours.

· Pinkeye (infectious conjunctivitis) if painful or 2 or more children in the same group develop pinkeye in the same period.

· Abdominal pain that continues for more than 2 hours or intermittent pain associated with fever or other signs or symptoms of illness.

· Mouth sores with drooling.

· Rash with fever or behavioral changes until the primary care provider has determined that the illness is not an infectious disease.

· Open skin sores that are weeping fluid and cannot be covered by a waterproof dressing.

· Impetigo until treatment has been started.

· Streptococcal pharyngitis (strep throat) until 24 hours after treatment has been started.

· Scabies until treatment has been given.

· Chickenpox (varicella) until all lesions have dried or crusted (usually 6 days after onset of rash).

· Rubella until 7 days after the rash appears.

· Pertussis until 5 days of appropriate antibiotic treatment.

· Mumps until 5 days after onset of parotid gland swelling.

· Measles until 4 days after onset of rash.

· Hepatitis A virus infection until 1 week after onset of illness and cleared by primary care provider.

· Active tuberculosis until cleared by the primary care physician.

In the event that it is deemed necessary for a child to be sent home due to one of the above symptoms, the child will be removed from the classroom and taken to the teacher’s office where the school nurse will attend to the child until picked up by the parent or guardian. A cot will be provided for them to lay on in the nurses office during the wait.
.

Wilkes Developmental Day School will follow the Wilkes County School System policy regarding head lice.  Students found to have only nits (lice eggs) will be allowed to remain in school.  Students with live head lice, the mature stage of the insect, will be excluded from school until after treatment.
    Most minor illnesses do not constitute a reason for excluding a child from school. Examples of illness and conditions that do not necessitate exclusion include non-purulent conjunctivitis (defined as pink eye with a clear, watery eye discharge without fever, eye pain, or eyelid redness), rash without fever and without behavioral change, cytomegalovirus (CMV) infection, and hepatitis B virus carrier.  Of course, during an identified outbreak of any communicable illness, a child determined to be transmitting the illness at the program may be excluded.  The child may be readmitted when the risk of transmission is determined to be no longer present.

    Please advise teachers at drop-off if your child had any medications during the night or before arriving.  Please make sure they are aware of the time the medication was given. Enclosed is a Daily Health Check.  This is an excellent resource for parents and childcare providers to check for a change in a child’s health and well-being.  Daily Health Checks by staff and parents can help prevent illness and disease from entering a childcare facility.

Wilkes Developmental Day School

Exclusion of Under-Immunized Children Procedure

Should a vaccine preventable illness occur in the school. All vaccination records will be checked by the nurse. 

Should a child be under-vaccinated based on his/her age, the Wilkes County Health Department will be notified.

Wilkes Developmental Day School will follow the recommendation of the Health Department to exclude the under-vaccinated child until the threat of illness has passed or the child is vaccinated and is considered to be protected from the illness from a health care professional.

Administering Medication
Prescription and over-the-counter medications including topical ointments, lotions, powder, insect repellent, sunscreen, and diaper creams can be administered during school hours if deemed appropriate by the school nurse or director and with written authorization and instructions from the child’s parent or guardian.  Please do not place any of these items in your child’s cubby.  They should be given immediately to the school nurse or other staff member if the nurse is not available for proper storage. All staff have been trained and certified in medication administration in the event the nurse is not present.  Proper documentation must be completed by the parent/guardian before the medication can be administered.  A parent/guardian may withdraw his or her written authorization for the administration of medications at any time in writing.  Any medication remaining after the course of treatment is completed or after authorization is withdrawn will be returned to the child’s parent/guardian.  Any medication that is not picked up by the parent/guardian within 72 hours of completion of treatment, or withdrawal of authorization, will be properly discarded.  Please see specific guidelines below for each category of medication.

Prescription Medications
Prescription medication can be administered with parent/guardian signed authorization and written instructions during school hours if they are prescribed more than twice a day or if a physician gives a specific time during school hours that it is necessary for the child to receive the medication.  The parent/guardian authorization is valid for the length of time the medication is prescribed to be taken.  Prescription medication must be in the original container in which it was dispensed with the pharmacy label specifying the following:  Child’s name; the name of the medication; the amount and frequency of dosage; route; name of prescribing physician; date prescription was filled.
Over-the-Counter Medications

Over-the-counter medications, such as cough syrup, decongestant, acetaminophen, ibuprofen, topical antibiotic and anti-itch creams can be administered during school hours with parent’s/guardian’s permission and written instructions.  They must be in original packaging with the child’s name written on it with permanent marker.  The parent/guardian authorization is valid up to 30 days at a time for acute illnesses and up to 6 months for chronic medical conditions.  If a child has any chronic medical conditions, the nurse or staff may request a doctor’s order for any over-the-counter medications as well as insect repellent.

Sunscreen, insect repellent, lotions, lip ointments, powders, and diaper creams can be applied during school hours with written permission and instructions from the parent/guardian.  They must be in the original packaging with the child’s name written on it with permanent marker.  The parent/guardian authorization is valid up to 12 months.

Emergency Medications

If your child has a prescription for any of the medications listed below, it is imperative that we are aware and that you bring the medication before the first day of school.  An Action Plan signed by the child’s primary care physician and parent/guardian must be completed before the first day of school.  Emergency medications are as follows:  Epinephrine Auto Injectors such as Epi-Pen Jr or Auvi-Q for severe life-threatening allergic reactions; rescue inhalers for asthma, Diastat for seizures, Glucagon for low blood sugars.

Standing Order for Acetaminophen

A parent/guardian can give a signed standing authorization for their child to receive a single weight-appropriate dose of acetaminophen if the child’s temperature is over 101 degrees and their parent cannot be reached.

Emergency Preparedness and Response Plan
Your child’s health and safety is our number one priority.  Wilkes Developmental Day School has implemented an extensive Emergency Preparedness and Response Plan to activate in the event of any emergency that may arise.  The Emergency Preparedness and Response Plan includes shelter-in-place, lock-down and evacuation procedures.  All staff, including substitutes and volunteers, have been trained on the execution of the plan.  Fire drills are held monthly, and shelter-in-place or lock-down drills are held quarterly.  The plan has been approved by the Division of Child Development and local emergency officials.
For the safety of your child, staff and yourself, children will not be allowed to be picked up during shelter-in-place or lock-down procedures.  Staff will notify parents/guardians when it is safe for children to be picked up.  Please do not come to the school or call during this time.

In some emergency situations, evacuation of the school may be necessary.  The Director, Family Coordinator, School Nurse or emergency responders will determine if evacuation is needed.  The school is equipped with portable emergency kits including food, water, hygiene items, medical supplies, and many other items that will be taken with us during an evacuation.  Wilkes Developmental Day School has three designated sites.  If evacuation is necessary, parents/guardians will be notified as soon as it is safe to do so.  It is vital that parents/guardians leave up-to-date emergency contact information when changes are made to phone numbers and addresses.

The designated evacuation sites are as follows unless emergency responders direct us elsewhere:

In neighborhood site—Old Sheriff’s Department, 201 Curtis Bridge Rd., Wilkesboro

Out of neighborhood site—Double Trouble Learning Center, 374 Lincoln Heights Rd., Wilkesboro

Out of town site—Wilkes Senior Resources, 228 Fairplains School Rd., North Wilkesboro
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Oral Health Policy

Wilkes Developmental Day School supports oral health for students through:

a. Information about fluoride content of water at the facility.
b. Contact information of each child’s dentist
c. Having Wilkes Dental Health Clinic as a resource for children without a dentist.
d. Implementing daily tooth brushing or rinsing the mouth with water after eating.
e. Use of sippy cups and bottles are only at mealtimes during the day, not at naptimes.
f. Restricting sweetened food products only to special occasions (ie. Birthday cake)
g. Promotion of healthy foods per the USDA’s Child and Adult Care Food Program
h. Dental Screenings are done twice a year for early identification of tooth decay
i. Age-appropriate oral health educational activities
j. All staff are trained in first aid to respond appropriately to dental emergencies.
Tooth Brushing

· Tooth brushing is done daily after breakfast with fluorinated water.

· Toothbrushes are to be replaced every 3-4 months.

· (No caps are to be placed over the bristles of the toothbrushes)
Pacifiers and Chewies
· Pacifiers and Chewies are to be washed every time prior to use.

· Pacifiers and Chewies are to be hung on a board labeled with child’s names.
Mouthed Toys

Mouthed toys will be placed in a tub to be washed once the child is finished mouthing the toy. Mouthed toys are to be washed with soapy water using friction to remove germs and then sanitized and allowed to air dry for 2 minutes before wiping dry if needed. These toys must be washed and put back out for play at least once a day.

Lost Child
Our children are constantly supervised during all activities throughout the day. Our playgrounds are safe, and children are unable to leave the fenced-in-area. If a child should run out of his classroom into the hallway, the teachers do not chase after him. The teacher alerts everyone by telephone intercom and staff members go to the entrance of their room and wait for the child to run by. An adult will take the child by his hand and walk him back to his classroom.

A child has never been lost at the school. However, the following is a summary of how the school would respond if this should occur:

Should a child leave the building, all available staff will begin a search and the police department will immediately be called. Parents will also be immediately notified. The director will report the incident to the Division of Child Development and an investigation will occur. A plan of action will be created to assure that the incident will not occur again, and all parents will receive a copy of the action plan and investigation.

No child has ever been burned at the school.  Bottles are warmed in the kitchen.  The temperature of foods and liquids are checked by the cook and by the teachers.  Food and liquids with a temperature of 110 degrees or greater are kept out of the reach of children.

Grapes, popcorn, hard pretzels, hot dogs, candy and nuts can cause choking and are not served to the children. Raw vegetables such as peeled cucumber sticks that pose a low-choking hazard may be served.  Younger children are served vegetables that have been cooked to a softer stage.

Cleaning Schedule

Daily cleaning includes the following tasks:

· Floors swept and vacuumed 

· Bathrooms cleaned 

· Toys that have been mouthed or appear dirty will be cleaned and sanitized

· Diaper changing tables will be cleaned and disinfected after each use 

· Tables are sanitized before and after meal and snacks 

· Toy shelves and cubbies are wiped down

Weekly cleaning includes the following tasks:

· Trashcans are disinfected

· Window seals are wiped down

· All toys are cleaned and sanitized

· Sheets on cots changed (more often as needed)

· Toys and outdoor equipment cleaned and sanitized (more often as needed)

Other cleaning notes:

· Carpets and rugs are cleaned four times a year (January, April, July and October)

· When a confirmed contagious illness has affected a room, additional sanitation procedures are put into place.

· For safety reasons, no renovations, commercial painting, replacing carpet or tile or waxing floors will occur when the children are present.

· We receive unannounced sanitation inspections from the Wilkes County Health Department.  The score is posted near the front office.  We have always maintained a superior rating.

DAILY ACTIVITIES

     Each day your child will enjoy a variety of activities that are both fun and developmentally appropriate.  Activity plans are posted in the classrooms each week.  We invite all parents or guardians to look at these and make suggestions.  We would love to have your input and ideas.  

While these plans vary from week to week, there are activities that occur daily.  These include:

     Free play---Children choose their own activities and toys.  The teachers encourage positive social interaction with other children and adults.  Teachers also use this time to teach different skills based on the child’s interest, to interact with the children individually and to develop language skills through books and songs.  The younger the children are, the more time they will have for free play.  

     Breakfast---In addition to providing a nutritious meal, this is an opportunity to talk to the children about their morning and tell them of the plans for the day, while encouraging conversation.

     Group activities---The teacher will direct activities, usually during circle time, that relate to the theme of the week.  During this time, children will hear stories, sing songs, look at pictures or objects and talk about what is happening.  The teacher will ask lots of questions to help promote reasoning skills.

     Small groups and individual activities---During this time children may do art, music and movement, dramatic play, cooking, games, computer skills, language enrichment and exploring toys.  Teachers will use this time to work with small groups of children or work one on one with children on individual goals.

     Outside time or gross motor activities---Children will go outside each day, weather permitting.  Our playground is an extension of our classrooms and the children will have opportunity for movement and fresh air.  The children’s outside time will be half in the morning and half in the afternoon.  If the weather is bad the children will have games and movement activities in the classroom.

     Lunch---This is a time to reflect on morning activities, engage in conversation or interaction with classmates and (hopefully) have a relaxed atmosphere.

     Rest and naptime---Children are required to have a quiet time to rest each day.  Teachers will make the room cozy to encourage napping by playing soft music and turning off the lights (the rooms will not be completely dark).  Children who do not nap will be allowed to play quietly with toys provided by the teacher or parent.  This play will begin on the child’s cot but will be moved to the floor or a table when others in the room have had time to go to sleep.  Children who wake up early before the end of rest time will be given the same options.

Snack time---This is a fun part of the day with lots of socialization and nutritious foods.

Each day the children will experience music, art, ethnic and cultural awareness, language and communication and socialization with their peers.

 PARENTS ARE WELCOME AND ENCOURAGED TO PARTICIPATE IN ANY OR ALL OF THE ACTIVITIES AND TO HELP PLAN NEW ACTIVITIES FOR THE CHILDREN.  
     We will provide a warm, nurturing environment that fosters independence and acceptance.  Our goal is to meet the individual needs of each child.  Some of the activities described will not be appropriate for very young children or children with certain disabilities.  We will create an environment to meet the needs of the individual, and our daily schedule will be adapted accordingly.

     If both the parent and the teacher believe that a child is ready for potty training, the school will assist in that goal.

TRANSITION PLAN

     When your child is ready to move into another classroom his/her teacher will talk with you about scheduling visits in the new classroom.  The child and teacher will visit the new classroom together for short periods of time.  After the child starts to become familiar with the new classroom, the teacher will leave the child to play independently, and the time spent in the new classroom will gradually increase.  During this time the parent will be communicating with both teachers daily about the child’s progress.  A meeting between the parents, administration and both teachers will occur during this transition process.  The purpose of the meeting will be to discuss the child’s success in the new classroom, likes/dislikes, allergies, daily schedule, health concerns, and to address any questions or concerns the parents have.  If the parent has not already visited the new classroom, they will visit at this time.  

     When your child graduates from WDDS, the staff will be available to assist in this process.  If a child has an IEP, the parent and teacher will visit classrooms within the public-school system.  An IEP meeting will follow, and the parent and team will discuss options for the child’s best placement.  If additional visits or meetings are needed, the teacher and parent will work together until the process is complete.  

     If your child will enter kindergarten, the teacher and other staff will keep you informed of the public-school fun times that will be scheduled in your school district.  Information will be sent home that addresses concerns and expectations.  You may choose to meet with your child’s teacher to discuss his/her readiness for kindergarten and receive additional information to ensure a smooth transition. 

TERMINATION OF SERVICES
     Our goal is to serve all children, regardless of their abilities and we will make all reasonable effort to do so.  Our efforts may include, but are not limited to, parent conferences and meetings with other professionals.  However, if we find that we are unable to meet the needs of a child, or the parents, we will give the parent or guardian a two-week notice of termination of enrollment and offer assistance in finding another placement.  Termination of enrollment can occur, but is not limited to the following:  nonpayment of childcare fees; a child picked up after 5:30 p.m. (pages 12-13); parents continually failing to abide by school policies; chronic dissatisfaction with services provided by the school; behavior that is harmful to the child himself or herself or others and is more than the staff can manage without compromising the safety of the other children.          

COMMUNITY RESOURCES AND FUNDING
     At Wilkes Developmental Day School, we work closely with other agencies in the County and State.  We contract with Wilkes County Public School System to provide special education services to children with special needs who are from three to twenty-two years of age.  We are also certified by the North Carolina Department of Health and Human Services as a developmental day school and a 5 star center.  WDDS is licensed by The Division of Child Development.  We maintain active contracts with the Department of Social Services, Smart Start, Division of Child Nutrition, United Way, and County Government.  These agencies help to provide funding to the school, along with grants, contributions and tuition.

     For assistance and lists of agencies available in our area and other areas go to:

     https://www.nc211.org/
     If we can assist you in working with other agencies to get additional services for your child or family, please let us know.  We will gladly help in any way that we can.  
GRIEVANCE PROCEDURES
      We will strive to make your child’s time at the school a pleasant experience for the entire family but we do realize that a problem can arise that requires assistance.  If this should occur, we ask that you follow the procedures listed below:

· Parents are encouraged to approach their child’s teacher and set a time to discuss the problem in an informal fashion.  The director may also be invited.

· If a resolution is not obtained, the parent will need to schedule a meeting with the director.  The director, or designee, will meet with the parent within five working days.  During this meeting a detailed plan will be written out, if appropriate, for steps to take to solve the problem.  Parents, teachers and the director will contribute to the problem-solving process.  Each person will receive a copy of the written plan of action, and a date will be set to review the plan.

· After the plan has been reviewed and a resolution is still not reached, the parent may request the director to set up a meeting with the human rights committee of the Board of Directors.  The parent will need to submit the grievance in writing to the director for the committee prior to the meeting for review.  A meeting will be scheduled within seven working days after the written grievance is submitted.

· The committee will meet with the parent and staff to try to resolve the problem.  If a solution is not reached, the committee will decide if the matter needs the attention of the full Board of Directors.  If this is needed, the committee will inform the parent of the date and time of the meeting if their presence is required.

· The committee’s decision will be final. 
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Supervision Policy

At Wilkes Developmental Day School teachers should directly supervise infants, toddlers, and preschoolers by sight and hearing at all times, even when the children are going to sleep, napping or sleeping, are beginning to wake up, or are indoors or outdoors. Ratios will remain the same whether inside or outside.  
Teachers should regularly count children (name to face on a scheduled basis, at every transition, and whenever leaving one area and arriving at another), going indoors or outdoors, to confirm the safe whereabouts of every child at all times. Additionally, they must be able to state how many children are in their care at all times. 
Developmentally appropriate child: staff ratio will be met during all hours of operation, including indoor and outdoor play, and safety precautions for specific areas and equipment will be followed. WDDS will not operate with fewer than two staff members if more than six children are in care, even if the group otherwise meets the child:staff ratio. When the school downsizes the number of staff for the early arrival and late departure times, another adult will be present to help in the event of an emergency. This is the supervision policy of Wilkes Developmental Day School.
Volunteers are prohibited from being left alone with children at any time and are not allowed to assist children in the bathroom or in diapering.

Supervision is basic to safety and the prevention of injury and maintaining quality child care. Parents/guardians have a contract with WDDS and its staff to supervise their children. To be available for supervision or rescue in an emergency, an adult must be able to hear and/or see the child. 
Children who are presumed to be sleeping might be awake and in need of adult attention. A child’s risk-taking behavior must be detected, and illness, fear, or other stressful behaviors must be noticed and managed. The importance of supervision is not only to protect children from physical injury, but from harm that can occur from topics discussed by children or by teasing/bullying/inappropriate behavior. It is the responsibility of teachers to monitor what children are talking about and intervene when necessary. Children like to test their skills and abilities. This is particularly noticeable around playground equipment. Even if the highest safety standards for playground layout, design and surfacing are met, serious injuries can happen if children are left unsupervised. Adults who are involved, aware, and appreciative of young children’s behaviors are in the best position to safeguard their well-being. Active and positive supervision involves:

a. Knowing each child’s abilities
b. Establishing clear and simple safety rules.
c.   Being aware of and scanning for potential safety hazards.
d.   Placing yourself in a strategic position so you are able to adapt to the needs of the    child.
e.   Scanning play activities and circulating around the area.
f.   Focusing on the positive rather than the negative to teach a child what is safe for the child and other children.
g. Teaching children the developmentally appropriate and safe use of each piece of equipment (e.g., using a slide correctly – feet first only – and teaching why climbing up a slide can cause injury, possibly a head injury). 
WDDS encourages responsive interactions and understanding each child's strengths and challenges. When staff connect deeply with the children in their care, they are more in tune to children’s needs and whereabouts.  WDDS supports carefully planned environments; staffing that supports nurturing, individualized, and engaged caregiving; and well-planned, and responsive care routines that support active supervision in infant, toddler and pre-school environments. 
Children are going to be more active in the outdoor learning/play environment and need more supervision rather than less outside. Teachers and assistants will be designated and trained to supervise children in play areas. Supervision of the playground is a strategy of watching all the children within a specific territory and not engaging in prolonged dialog with any one child or group of children (or other staff). Other adults not designated to supervise may facilitate outdoor learning/play activities and engage in conversations with children about their exploration and discoveries. Facilitated play is when the adult is engaged in helping children learn a skill or achieve specific outcome of an activity. Facilitated play is not supervision. Children need spaces, indoors and out, in which they can withdraw for alone-time or quiet play in small groups. However, WDDS spaces are designed with visibility that allows constant unobtrusive adult supervision. To protect children from maltreatment, including sexual abuse, the environment layout limits situations in which an adult is left alone with a child without another adult present. Regular counting of children (name to face) will alert the staff to begin a search before the child gets too far, into trouble, or slips into an unobserved location. Teachers should record the count on an attendance sheet along with notations of any children joining or leaving the group. Teachers always count before the group leaves an area and when the group enters a new area. WDDS staff is always consistent in maintaining a counting routine that takes place at least every 15 minutes.
Staff will be ready to provide help and guidance when children are ready to use the toilet correctly and independently. Staff will make sure children correctly wash their hands after every use of the toilet, as well as monitor the bathroom to make sure that the toilet is flushed, the toilet seat and floor are free from stool or urine, and supplies (toilet paper, soap, and paper towels) are available. Older preschool children may use toilet facilities without direct visual observation but must remain within hearing range in case children need assistance and to prevent inappropriate behavior. Younger children who request privacy and have shown capability to use toilet facilities properly should be given permission to use separate and private toilet facilities. Planning must include advance assignments, monitoring, and contingency plans to maintain appropriate staffing. 
During times when children are typically being dropped off and picked up, the number of children present can vary. There is a plan in place through communication with office staff to monitor and address unanticipated changes, allowing for teachers to receive additional help when needed. Sufficient staff is always maintained to evacuate the children safely in case of emergency. Compliance with proper child: staff ratio is measured by structured observation, by counting teachers and children in each group at varied times of the day, and by reviewing written policies.
All staff will adhere to the Discipline Policy that is provided through the DCDEE.

In addition, a minimum of 2 staff will present in the building at all times.

All staff, including subs, will receive orientation which includes Child Abuse and Neglect.

This training will be reviewed every 3 years and will include the Prevention of Child Sexual Abuse.

Staff will not assist a child in the bathroom if another adult is not present in the adjacent classroom. Should it be necessary to bring a child in from outside for using the bathroom the staff member will notify the office that he/she is entering the bathroom with a child. Bathroom doors are NEVER to be closed.
Classroom doors are not to be closed except at rest time and in the event of a lockdown. Staff members are always to stay within view of the classroom cameras.
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Discipline and Behavior Management Policy

    Wilkes Developmental Day School believes that praise and positive reinforcement are effective methods of the behavior management of children.  When children receive positive, nonviolent, and understanding interaction from adults and others, they develop good self-concepts, problem-solving abilities and self-discipline.  Based on this belief of how children learn and develop values, the school will practice the following discipline and behavior management policy:

· Do praise, reward and encourage the children.

· Do reason with and set limits for the children.

· Do model appropriate behavior for children.

· Do modify the classroom environment to prevent problems before they occur.

· Do listen to children.

· Do provide alternatives for inappropriate behaviors to the children.

· Do provide the children with natural and logical consequences of their behavior.

· Do treat the children as people and respect their needs, desires and feelings.

· Do ignore minor misbehavior.

· Do explain things to children on their level.

· Do stay consistent in our behavior management program.

     To protect and value the children, the following is a list of things that we do not do to discipline children:
     1.  Do not spank, shake, bite, push, pull, slap or otherwise physically punish the              children.      

 2.  Do not make fun of, yell at, threaten, make sarcastic remarks about, use                    profanity, or otherwise verbally abuse the children.

     3.  Do not shame or punish the children when bathroom accidents occur.

     4.  Do not deny food or rest as punishment.

     5.  Do not relate discipline to eating, resting or sleeping.

     6.  Do not leave the children alone, or without supervision.

     7.  Do not place the children in locked rooms, closets, or boxes as punishment.

     8.  Do not allow discipline of children by children.

     9.  Do not criticize, make fun of, or otherwise belittle children’s parents, families or          ethnic group.

     Each parent or guardian will sign a copy of the discipline policy and it will be placed in the child’s folder.                                 Adopted June –1990
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Biting Policy

Biting for toddlers is typical behavior, however, can be harmful to other children. At Wilkes Developmental Day School, we strive to identify what is causing the behavior and help to resolve the issue. If issues cannot be resolved this policy serves to protect the children that get bitten. If a biting incident occurs, state regulations require that the parent of the child biting and the parent of the child who was bitten be contacted. Names of the children are not shared with either parent.

If there is a biter in the classroom the staff has direct actions, they take in order to deter biting of other children.

These include:

· Shadowing the child to help prevent biting incidents/ Observing the child and classroom to determine cause/ Giving child positive attention and approval for positive behavior. 

· In some instances, a chewy may be offered to the child in an effort to help the child with biting urges.

· Parents will receive education to help reinforce at home ways to help the child learn new techniques to deal with urges to bite.

When Biting Occurs:

Our staff strongly disapproves of biting. The staff’s job is to keep the children safe and help a child that bites learn different more appropriate behavior. We do not use techniques to alarm, hurt or frighten children when they bite.


For the child that was bitten:

1. First aid is given to the bite. It is cleaned with soap and water and an ice pack may be applied. If the skin is broken, the bite is covered with a bandage.

2. Parents are notified.

3. An incident report (Boo Boo Report) will be filled out documenting the incident.

For the child that bit:

1. The teacher will firmly tell the child, “Biting hurts. That is not ok.”

2. This time will be used as a teachable moment and the child will be kept present while the child bitten is soothed and treated for the bite in an effort to extend to the child that bit that he/she hurt the other child in their actions. This is the first step in teaching empathy.

3. Children will be redirected to appropriate play and the incident will not be brought up again to the children.


Infant Feeding Procedures
    Wilkes Developmental Day School supports mothers who choose to breastfeed or pump milk for their infants.  Please see Breastfeeding Support Policy on following page.  
    Hunger Cues of infants will be recognized, and child will be fed accordingly.

    Bottles will be labeled with the child’s name and current date.

    Bottles will be refrigerated at or below 45 degrees.  Frozen breast milk can be stored in the freezer for up to 7 days and for 24 hours in the refrigerator.

    Before feeding, breast milk will be gently mixed, not shaken.

    Bottles will be warmed in the kitchen at a temperature of no more than 120 degrees and for no more than 5 minutes.  The bottle will be placed in hot water to warm, never in a microwave.

    Infants will be fed according to the Infant Feeding Schedule or on demand.

    The baby will be in the arms of a teacher and positioned so that the head is raised slightly higher than the rest of the body.
    The bottle will be held by the teacher in a tilted position to keep milk in the nipple.

    The teacher will gently talk to or sing to the baby during feeding.

    The baby will be burped as needed and after each feeding.

    No bottles will be put in cribs/cots or propped for feedings.

    Solid foods will be offered according to the Infant Feeding Schedule and after conversations with the parent and/or physician’s order.  No solid foods will be put in bottles unless ordered by a doctor.

    Each child will be held or placed in an age-appropriate seating device when eating solid foods.

    Baby food will be placed in bowls and fed with an infant size spoon; finger foods will be placed on the highchair tray that has been sanitized.

    Teachers will be within arm’s reach of the child who is self-feeding.

    Any uneaten baby food will be discarded.

    Children will be offered fluids from a cup when families and teachers decide together that the child is developmentally ready to use a cup.

    Children are not allowed to walk or crawl while holding food, a bottle, sippy cup or regular cup.

    Solid foods and fruit juice will not be offered to infants younger than 6 months without a doctor’s order.

    When juice is offered, it is 100% fruit juice and is limited to 4 ounces per child per day.

    Cow’s milk is not offered to children younger than 12 months unless ordered by the doctor.  Whole milk is served to children 12-24 months.
 Wilkes Developmental Day School 

Breastfeeding Support Policy

Breastfeeding is the normal way to feed a baby, providing many health benefits to both infant and mother. Because breastfeeding mothers need ongoing support from child care providers to provide their milk for their babies, Wilkes Developmental Day School will subscribe to the following policy.

Improving rates of breastfeeding is one of the most important ways we can improve the health of women and children. Breastfeeding benefits for the mother include decreased risk of maternal diabetes and cancers. Health benefits for the baby include decreased risk of sudden infant death syndrome, infections, cancers, allergies, asthma, obesity, Type I and II diabetes.

1. Breastfeeding mothers shall be provided a place to breastfeed or express their milk.  Breastfeeding mothers, including employees, shall be provided a private and sanitary place other than a bathroom, to breastfeed their babies or express milk. This area provides an electrical outlet, comfortable chair, table or stand and nearby access to running water.

2. A refrigerator will be made available for storage of expressed breast milk.  Breastfeeding mothers and employees may store their expressed breast milk in the school's refrigerator. Mothers should provide their own containers, clearly labeled with name and date. The school will follow guidelines from the American Academy of Pediatrics and Centers for Disease Control and Prevention in ensuring that breast milk is properly treated to avoid waste. 

3. Sensitivity will be shown to breastfeeding mothers and their babies.  The school is committed to providing ongoing support to breastfeeding mothers, including providing an opportunity to breastfeed their baby at any time, and holding off giving a bottle, if possible, when mom is due to arrive. Artificial baby milks (formula) and solid foods will not be provided unless the mother has requested. Babies will be held closely when feeding and bottles will never be propped.

4. All staff will receive initial training and then at least one hour per year thereafter of continuing education to support and promote optimal infant and young child feeding.  Training will include how to store and handle human milk, developmentally appropriate infant feeding practices, breastfeeding promotion, support of exclusive breastfeeding, and the risks/benefits of different infant feeding choices. 

5. We will inform families about the importance of breastfeeding. We provide families with culturally appropriate information about the risks/benefits of different feeding choices and about the importance of exclusive breastfeeding.  We will have up-to-date materials on hand that include information on breastfeeding and human milk feeding.

6. We will provide learning and play opportunities which normalize breastfeeding for children. Our center provides toys and books that illustrate nursing animals and babies, for children of all ages. We discuss interactions between mothers and babies, including how they feel. 

7. We will provide resources for breastfeeding support and actively refer. We maintain a list of community breastfeeding resources and use this list for referrals.  We track community referrals and follow-up with families as needed. 

                                                                                                                                                       11/2016

Infant/Toddler Safe Sleep Policy
Sudden Infant Death Syndrome (SIDS) is the unexpected death of a seemingly healthy baby for whom no cause of death can be determined based on an autopsy, and investigation of the place where the infant died, and a review of the infant’s medical history.  

We believe that a safe sleep environment for infants helps lower the chances of an infant dying from SIDS, and that parents and childcare providers can work together to provide a safe sleep environment.  According to N.C. Law G.S. 100-91 (15) , child care providers caring for infants 12 months of age or younger, are required to implement a safe sleep policy, share the safe sleep policy with parents/guardians, and participate in Infant-Toddler Safe Sleep and SIDS Risk Reduction in Child Care training.  WDDS will implement the following safe sleep practices.

Safe Sleep Practices

1. All childcare staff caring for infants and childcare staff that may potentially care for infants will receive training on how to implement our infant Safe Sleep Policy.

2. Infants will always be placed on their backs to sleep unless there is a signed Alternate Sleep Position Waiver-Health Care Professional Recommendation in the infant’s life.  A waiver notice will be posted at the infant’s crib.  This facility does not accept Alternate Sleep Position Waiver-Parent Request.  Waivers will be retained in the children’s record as long as they are enrolled.

3. When babies can easily turn over from the back to the stomach and they are at least 6 months old, they will be placed to sleep on their backs and then allowed to adopt the sleep position they prefer.  If a baby is less than 6 months old and they turn over from the back position, the baby will be returned to the back position.  This is in accordance with the American Academy of Pediatrics (AAP) recommendations.  Childcare staff can further discuss with parents how to address circumstances when the baby turns onto their stomach or side.

4. Sleeping infants will be visually checked daily, every 15-20 minutes, by assigned staff.  The sleep information will be recorded on a Sleep Chart.  The Sleep Chart will be kept on file for 3 months after the reporting month.  We will be especially alert to monitoring a sleeping infant during the first weeks the infant is in childcare.  We will check the infant for:

· Normal skin color

· Normal breathing by watching the rise and fall of the chest

· His or her level of sleep

· Signs of overheating:  flushed skin color, increase in body        
                      temperature (touch the skin), and restlessness
5. Staff will reduce the risk of overheating by not over-dressing infants.  Sleep sacks will be used as an alternative to blankets if the baby is cool to the touch.

6. All parents/guardians of infants cared for in the facility will receive a written copy of our Infant/Toddler Safe Sleep Policy before enrollment, will review the policy with staff, and sign a statement saying they received and reviewed the policy.

7. The temperature in the room where the infant(s) sleep will be kept between 68-75 degrees F and monitored by the thermometer kept in the infant sleeping room.

8. To promote healthy development, awake infants will be given supervised “tummy time” for exercise and for play.

Safe Sleep Environment
9. Infants’ heads will not be covered with blankets or bedding.  Infants’ cribs will not be covered with blankets or bedding.  We may use a sleep sack instead of a blanket.

10.  No loose bedding, pillows, bumper pads, toys, stuffed animals, pacifier clips, etc., will be used in cribs.

11.  No necklaces, bracelets, rings will be allowed to be worn by infants.  If worn for religious purposes, we will review on a case by case basis.

12.  Pacifiers will be allowed in infants’ cribs while they sleep.  When the      pacifier falls out of the sleeping infant’s mouth, it will not be reinserted   into the infant’s mouth.  The pacifier is the only object we will allow in a crib.

13.  A safety-approved crib with a firm mattress and tight-fitting sheet will     be used.
14.  Each infant will have his or her own crib.  Only one infant will be in a     crib at a time, unless we are evacuating infants in an emergency.

15.  No smoking is permitted in the infant room or on the premises.

Wilkes Developmental Day School
Prevention of Shaken Baby Syndrome and Abusive Head Trauma
Belief Statement

Wilkes Developmental Day School believes that preventing, recognizing, responding to, and reporting shaken baby syndrome and abusive head trauma (SBS/AHT) is an important function of keeping children safe, protecting their healthy development, providing quality childcare, and educating families.

Background 

SBS/AHT is the name given to a form of physical child abuse that occurs when an infant or small child is violently shaken and/or there is trauma to the head. Shaking may last only a few seconds but can result in severe injury or even death1. According to North Carolina Child Care Rule (childcare centers, 10A NCAC 09 .0608, family child care homes, 10A NCAC 09 .1726), each child care facility licensed to care for children up to five years of age shall develop and adopt a policy to prevent SBS/AHT2.

Procedure/Practice

Recognizing: 

· Children are observed for signs of abusive head trauma including irritability and/or high-pitched crying, difficulty staying awake/lethargy or loss of consciousness, difficulty breathing, inability to lift the head, seizures, lack of appetite, vomiting, bruises, poor feeding/sucking, no smiling or vocalization, inability of the eyes to track and/or decreased muscle tone. Bruises may be found on the upper arms, rib cage, or head resulting from gripping or from hitting the head.

Responding to: 

· If SBS/ABT is suspected, staff will3:

· Call 911 immediately upon suspecting SBS/AHT and inform the director. 

· Call the parents/guardians.  

· If the child has stopped breathing, trained staff will begin pediatric CPR4.
Reporting: 

· Instances of suspected child maltreatment in childcare are reported to Division of Child Development and Early Education (DCDEE) by calling 1-800-859-0829 or by emailing webmasterdcd@dhhs.nc.gov.
· Instances of suspected child maltreatment in the home are reported to the Wilkes County Department of Social Services at 336-651-7400.

Prevention strategies to assist staff* in coping with a crying, fussing, or distraught child
Staff first determine if the child has any physical needs such as being hungry, tired, sick, or in need of a diaper change. If no physical need is identified, staff will attempt one or more of the following strategies5:

· Rock the child, hold the child close, or walk with the child. 

· Stand up, hold the child close, and repeatedly bend knees. 

· Sing or talk to the child in a soothing voice. 

· Gently rub or stroke the child's back, chest, or tummy. 

· Offer a pacifier if allowed by parent/guardian or try to distract the child with a rattle or toy. 

· Take the child for a ride in a stroller.

· Turn on music or white noise.

In addition, the facility: 

· Allows for staff who feel they may lose control to have a short, but relatively immediate break away from the children6.

· Provides support when parents/guardians are trying to calm a crying child and encourage parents to take a calming break if needed.

Prohibited behaviors

Behaviors that are prohibited include (but are not limited to):

· shaking or jerking a child 

· tossing a child into the air or into a crib, chair, or car seat

· pushing a child into walls, doors, or furniture

Strategies to assist staff members understand how to care for infants

Staff reviews and discusses:

· The five goals and developmental indicators in the 2013 North Carolina Foundations for Early Learning and Development, ncchildcare.nc.gov/PDF_forms/NC_Foundations.pdf
· How to Care for Infants and Toddlers in Groups, the National Center for Infants, Toddlers and Families, www.zerotothree.org/resources/77-how-to-care-for-infants-and-toddlers-in-groups 

· Including Relationship-Based Care Practices in Infant-Toddler Care: Implications for Practice and Policy, the Network of Infant/Toddler Researchers, pages 7-9, www.acf.hhs.gov/sites/default/files/opre/nitr_inquire_may_2016_070616_b508compliant.pdf 

Strategies to ensure staff members understand the brain development of children up to five years of age
All staff take training on SBS/AHT within first two weeks of employment. Training includes recognizing, responding to, and reporting child abuse, neglect, or maltreatment as well as the brain development of children up to five years of age. Staff review and discuss:

· Brain Development from Birth video, the National Center for Infants, Toddlers and Families, www.zerotothree.org/resources/156-brain-wonders-nurturing-healthy-brain-development-from-birth
· The Science of Early Childhood Development, Center on the Developing Child,
developingchild.harvard.edu/resources/inbrief-science-of-ecd/ 

Resources

List resources such as a staff person designated to provide support or a local county/community resource:

Tara Cook, RN CCHC, Wilkes Partnership for Children, Wilkes County Health Department

Parent web resources

· The American Academy of Pediatrics: www.healthychildren.org/English/safety-prevention/at-home/Pages/Abusive-Head-Trauma-Shaken-Baby-Syndrome.aspx 

· The National Center on Shaken Baby Syndrome: http://dontshake.org/family-resources
· The Period of Purple Crying: http://purplecrying.info/
· Other ____________________________________

Facility web resources

· Caring for Our Children, Standard 3.4.4.3 Preventing and Identifying Shaken Baby Syndrome/Abusive Head Trauma, http://cfoc.nrckids.org/StandardView.cfm?StdNum=3.4.4.3&=+
· Preventing Shaken Baby Syndrome, the Centers for Disease Control and Prevention, http://centerforchildwelfare.fmhi.usf.edu/kb/trprev/Preventing_SBS_508-a.pdf
· Early Development & Well-Being, Zero to Three, www.zerotothree.org/early-development
· Other ____________________________________

References

1. The National Center on Shaken Baby Syndrome, www.dontshake.org
2. NC DCDEE, ncchildcare.dhhs.state.nc.us/general/mb_ccrulespublic.asp
3. Shaken baby syndrome, the Mayo Clinic, www.mayoclinic.org/diseases-conditions/shaken-baby-syndrome/basics/symptoms/con-20034461
4. Pediatric First Aid/CPR/AED, American Red Cross, www.redcross.org/images/MEDIA_CustomProductCatalog/m4240175_Pediatric_ready_reference.pdf
5. Calming Techniques for a Crying Baby, Children’s Hospital Colorado, www.childrenscolorado.org/conditions-and-advice/calm-a-crying-baby/calming-techniques
6. Caring for Our Children, Standard 1.7.0.5: Stress http://cfoc.nrckids.org/StandardView/1.7.0.5
Application 

This policy applies to children up to five years of age and their families, operators, early educators, substitute providers, and uncompensated providers.

Communication 

Staff*


· Within 30 days of adopting this policy, the childcare facility shall review the policy with all staff who provide care for children up to five years of age.

· All current staff members and newly hired staff will be trained in SBS/AHT before providing care for children up to five years of age.

· Staff will sign an acknowledgement form that includes the individual's name, the date the center's policy was given and explained to the individual, the individual's signature, and the date the individual signed the acknowledgment
· The childcare facility shall keep the SBS/AHT staff acknowledgement form in the staff member’s file. 

Parents/Guardians

· Within 30 days of adopting this policy, the childcare facility shall review the policy with parents/guardians of currently enrolled children up to five years of age. 

· A copy of the policy will be given and explained to the parents/guardians of newly enrolled children up to five years of age on or before the first day the child receives care at the facility. 

· Parents/guardians will sign an acknowledgement form that includes the child’s name, date the child first attended the facility, date the operator’s policy was given and explained to the parent, parent’s name, parent’s signature, and the date the parent signed the acknowledgement

· The childcare facility shall keep the SBS/AHT parent acknowledgement form in the child’s file. 

* For purposes of this policy, "staff" includes the operator and other administration staff who may be counted in ratio, additional caregivers, substitute providers, and uncompensated providers.
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Wilkes Developmental Day School Screen Time Policy
Because we care about the health and well-being of children in our care, Wilkes Developmental Day School will follow the American Academy of Pediatrics recommendations regarding the use of screen time. Young children who spend a lot of time watching TV or playing video and computer games are less likely to be physically active in later childhood. They are also likely to eat foods that are less healthy, such as soft drinks and fried foods as well as more snacks and may be more likely to become overweight.

At Wilkes Developmental Day School, we will adhere to the following policy regarding screen time.

· Children under 2 will not have screen time.

· Children over the age of 2, teachers may incorporate the use of an IPAD to enhance learning during group time but not to exceed 10 minutes per day.  Screen time will only be used for educational or physical activity programs.

· All screen time will not have commercials or advertising.

· During special events, children over the age of 2 may be allowed to view high quality programming that exceeds 10 minutes per day, not to exceed 4 times per year.

· If a child's individual goal (as stated on the IEP or assessment) includes screen time, a daily log will be used to monitor the time and no more than 15 minutes per day will be used for screen time.

At home, the American Academy of Pediatrics recommends the following:

· For children younger than 18 months, avoid use of screen media other than video-chatting. Parents of children 18 to 24 months of age who want to introduce digital media should choose high-quality programming and watch it with their children to help them understand what they're seeing. 

· For children ages 2 to 5 years, limit screen use to 1 hour per day of high-quality programs. Parents should co-view media with children to help them understand what they are seeing and apply it to the world around them.

· For children ages 6 and older, place consistent limits on the time spent using media, and the types of media, and make sure media does not take the place of adequate sleep, physical activity and other behaviors essential to health.  

· Designate media-free times together, such as dinner or driving, as well as media-free locations at home, such as bedrooms. 

· Have ongoing communication about online citizenship and safety, including treating others with respect online and offline. 

"American Academy of Pediatrics Announces New Recommendations for Children's Media Use." American Academy of Pediatrics. American Academy of Pediatrics, 21 Oct. 2016. Web. 1 May 2017. <https://www.aap.org/en-us/about-the-aap/aap-press-room/Pages/American-Academy-of-Pediatrics-Announces-New-Recommendations-for-Childrens-Media-Use.aspx>.

"Limit Screen Time Nutrition and Wellness Tips for Young Children: Provider Handbook for the Child and Adult Care Food Program." (n.d.): n. pag. Https://www.fns.usda.gov. USDA, June 2013. Web. 1 May 2017. <https://www.fns.usda.gov/sites/default/files/limitscreen.pdf>.
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Physical Activity Policy

The benefits of being active for young children include:
· Promoting healthy growth and development.

· Helping to achieve and maintain a healthy weight.

· Building strong bones and muscles.

· Improving cardiovascular fitness.

· Improving balance, coordination and strength.

· Maintaining and developing flexibility.

· Improving posture.

Children attending Wilkes Developmental Day School shall play outdoors daily when weather and air quality conditions do not pose a significant health risk. (Refer to Weather Chart) Time planned for outdoor play and physical activity depends on the age group and weather conditions. Activities shall include structured play (led by the adult caregiver) and free play (not led by an adult).

· Infants (6 weeks to 11 months) will go outside daily with time based on individual needs and tolerance of the child.

· Toddlers (12 months to 3 years old) shall participate in 60 to 90 minutes per day of moderate to vigorous physical activity. Preschoolers (3 to 6 years old) shall participate in 90 to 120 minutes per day of moderate to vigorous physical activity. 

Children shall be dressed appropriately for the weather, including wearing appropriate seasonal clothing and footwear, so they can participate fully, move freely, and play safely.

 Child care providers will inform parents, caregivers, and families that children need to be dressed appropriately for the current weather conditions to play outdoors.

Children should wear clothing appropriate for the current weather: 

· Snow: heavy coat, waterproof boots, hat, and mittens. 

· Rain: raincoat and waterproof boots.

· Sun: Hats, sleeves, sunglasses, sunscreen (refer to Information and Consent for Applying Sunscreen during School Hours)

· Different temperatures during the day: layers of clothing.

Footwear should provide support for running and climbing. Examples of appropriate footwear include sneakers, gym shoes, and other shoes with rubber soles that enclose the feet and will not come off easily. Examples of inappropriate clothing and footwear include:

· Footwear that can come off while running, or that does not provide support for climbing (examples: flip-flops and clogs).

· Clothing that can catch on playground equipment (examples: clothes with drawstrings or loops).

· Clothing that does not protect children from the current weather conditions.

Water will be available both indoors and outdoors throughout the duration of the day upon request of the child. Covered areas and shade are available outdoors for children to play in. Staff will be trained in the importance of physical activity and how to best serve the children to assure all requirements are met.
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Bed Bug Policy

Actual bed bug infestations in schools are uncommon, more often a few bed bugs will hitchhike from an infested home on a student’s possessions. WDDS will be vigilant in taking steps to make sure an infestation of this kind is prevented or in the case of an infestation will take the necessary steps to detect and treat the school.

Protocol:

1. If a suspected bed bug is found on a child’s clothing or in a school, efforts should be made to collect a specimen. The specimen should then be placed securely in a sandwich size plastic bag and sealed with tape. Try not to crush the bug and please do not staple the bag.

2. The director will contact the school exterminator to verify the identity of the bug. 

3. Please note that pictures cannot be used to identify a suspected bed bug. Only the actual bug specimens can be analyzed.
4. The Pest Management Company will identify the specimen, usually the same day.
5. If a confirmed bad bug is found on a student, he or she should not be sent home.


a. Notify the parent.


b. It is not necessary for the student to be sent home or isolated from the students.

c. The student should be temporarily removed from the classroom so that the school nurse or a qualified individual can perform an inspection of the student’s clothing and other belongings including: hat, shoes, jacket, backpack, and school supplies.

d. Without drawing significant attention to the student, check the areas where the student sits or where affected belongings may have been placed for extended periods of time.

e. Try to collect specimens for positive identification. Keep specimens as intact as possible.

f. If a confirmed bed bug is found on a student, the student should change into temporary clothing and place all of their clothes (including shoes) in the dryer set on high for 30 minutes.

g. After treatment, the student should change back into their clothes and return to class.

h. Remaining belongings should be placed in a large zip lock plastic bag and plastic container.

i. If a dryer is not available to treat the clothes, the clothes should also be put into the plastic bag and container.

6. Ongoing individual student case management will be provided by the School Nurse and the Family Coordinator.

a. The school nurse and the Family Coordinator will meet with the family to address resources and methods to reduce the spread of bed bugs into the school environment.

b. If the home is being rented and infestation is suspected, notify the landlord immediately

c. If the home is owned by the parent or guardian and an infestation is suspected, a professional pest management company should be consulted immediately.

d. Send only essential items to school with the student.

e. At home, keep school items sealed in a plastic bag or plastic storage box with a llid to limit the likelihood of re-infestation.

f. At home, keep clean clothes sealed in a plastic storage box with a lid or trash bag until the student puts them on in the morning.

g. Notification of other parents should only occur if a classroom infestation is identified. 

Infestation is defined as an area consisting of all stages of the bed bug life cycle. The Pest Management Company will make this determination.

h. Provide literature on bed bug resources and information. The Family Coordinator will have access to this information

7. Once it has been confirmed that a bed bug has been found in the classroom, the classroom should be thoroughly vacuumed in the areas where student belongings are kept using a vacuum with a disposable bag. The room should be vacuumed on the day the insect is found and at least weekly thereafter. The bag should be disposed of immediately after use.

CARE OF STUDENTS WITH A KNOWN INFESTATION AT HOME

1. The Family Coordinator and School Nurse will meet with the family to address resources and methods to reduce the spread of bed bugs into the school environment.

2. An individual plan of care will be developed by the school team (Director, Nurse, Family Coordinator) that includes

a. Discreetly removing the student to a private area upon arrival to school.

b. Provide bed bug free clothes and shoes for student to change in to.

c. Place the clothes that the student wore from home in a dryer for 30 minutes on high heat (including shoes).

d. Place belongings (book bag, etc.) in a large plastic container and remove only items needed for school.

e. If no dryer is available at the school the student’s clothes will be placed in a plastic container.

f. At the end of the day, the student will be allowed to discreetly take their belongings home with them.

3. This practice will continue until WDDS receives documentation from a Pest Management Company that the infestation of the home has been eradicated.

4. Consider assigning students their own plastic storage box with a tightly sealed lid. This will help keep the bed bugs on one student’s belongings from infesting another student’s belongings. If possible, use a white box. This will make it easier to identify any bed bugs that remain in the box.

SCHOOL ACTIONS PRIOR TO TREATMENT

If a positive specimen is found and it is determined that the school needs professional extermination inspection/services, does not remove anything from the affected area until directed to do so by the Pest Management Company. Care should be taken to limit the possible spread of the insects by transporting them to other areas of the school. If no other insects are found on inspection of the classroom, it is not necessary to vacate the space prior to pest management inspection.

HELPFUL TIPS TO MINIMIZE BED BUGS IN THE CLASSROOM

1. Keep the classroom, especially coat and backpack closets, as clean and free of clutter as possible.

2. Hard surfaces can be cleaned by custodial staff with WDDS approved cleaning products to remove eggs.

3. When possible, cubbies and baseboards will be vacuumed. 

4. Keep children’s belongings separate from and not touching things in another child’s cubby.

Farm to ECE Policy

We are committed to providing healthy food grown nearby. Buying and teaching about local, healthy food can help children form healthy eating habits and support local farmers. Through our Farm to ECE program, we will:
Offer a variety of local fruits, vegetables, herbs, grains, dairy products, and/or protein foods throughout the year.
Offer local fruits and vegetables 3 times per week or more during the growing season (May – October).
Offer children education about food and where it comes from. This includes tasting and cooking activities.
Share information with families about local foods on the menu, children’s learning activities, and ways to purchase and prepare local foods at home.
Keep a garden that supports children’s learning and grows fruits and/or vegetables for meals or snacks. Families are invited to help us plan and maintain the garden during weekend workdays and other opportunities.

Adopted April 2019
POLICIES RECEIVED
I, ______________________________________ parent/legal guardian of  
______________________________________ hereby acknowledge that I have read, received and reviewed with the facility’s director/designee, the following:

Wilkes Developmental Day School’s Family Handbook, and I agree to abide by the school’s policies.

________________________

    Parent Initials and Date


A copy of the summary of North Carolina Division of Child Development’s Childcare Law and Rules.

________________________

    Parent Initials and Date

My child may participate in some activities outside the fenced area of Wilkes Developmental Day School.

________________________

    Parent Initials and Date

Parent/Guardian Signature ___________________________________________

Interviewer Signature ________________________________________________
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