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Re-enroll and Add New Students 
 

When enabled by the school you will be able to indicate your intention for your student(s) to return to 
school for the upcoming school year. You will also be able to re-register your student(s) and/or add 
new students to your family for the new school year. 
 
If enabled by the school you will see menu item Enrollment under the Office menu. The options on this 
screen will change depending on what the school has set. 
 

When the school wishes to know what students are returning for the next school year, you will see 
options to indicate if your student(s) will return for the next school year. 
 

 
 For each student you can indicate ‘Yes’ they are returning next year, ‘No’ they are not returning, or 

‘Undecided’. Once you have made your selections Submit Student(s) to School. 

When the school has opened re-registration, you will see the following screen: 

 

Select Re-register Student(s) button to register your current students for next year. You will be shown 

a re-registration form (below).  If the school allows you to update information on the form the fields 

will be available, otherwise they will be read only. 
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Select ’Register for next school year’ for each student you wish to register and click the Save button. 

 

Once you have re-registered your students you can register any new students you have that will be 

attending the school.  Select Register New Student button and enter all information on the screen 

shown and click Save.   

Once you have registered all your students you can submit them to the school. If a registration fee is 

required, it will be shown at the top of the screen and next to each student. 
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If a grade level is full (limit set by the school), you will see a message next to the student.  The school 

can determine if they will allow students to register once the enrollment limit is reached.  If the school 

does permit students to register over the limit, you will get a message similar to below and can decide 

if you still wish to register your student(s). If you select ‘Yes’ you will need to pay any registration fees 

and the student(s) for the full grade level will be put on the waiting list. 

 

If the school does not allow students to register over the limit, a message similar to below will be 

shown. You will need to contact the school for further assistance. 

 

If you select ‘Yes’ to register your student(s) and Matt Money is enabled for your school, you will be 

asked to agree to the Terms and Conditions and enter payment information for the registration fee. 

 

If your school does not have Matt Money your students will be registered and fees will need to be paid 

directly to the school. 
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Your students will then be submitted to the school.   

 


