
RPSEF GRANT APPLICATION
         Title, Proposed Grant Recipient, and Sections I-V of application are required for your application to be accepted.  
TITLE OF GRANT

Date of application
PROPOSED GRANT RECIPIENT

Name

Position or Title

Email and Telephone
ADDITIONAL PROJECT PARTICIPANTS (please list all)

Names and Titles

I. STATEMENT OF PURPOSE

I/We submit a grant request in the amount of $__________ to        objective         for ____whom and where_through the purchase of or payment for            what                .
II. PROJECT DESCRIPTION
A. Statement of need 
B. Objective(s) How does the project relate to school curriculum?
C. Plan for implementation (Note activities and staff members. Include a projected start and end date.)  

D. Student participation (Note which student population and how many students) 

E. Project evaluation (How will you determine whether the project successfully met your stated objective/s?) Your evaluation should be submitted to Roosevelt Public School Education Foundation (RPSEF) in writing before the end of the school year.
F.  Plans to share with school if applicable
III. ITEMIZED BUDGET:  Please complete this table.  
	Item
	Vendor
	Cost
	Funds requested

from RPSEF

	
	
	
	

	
	
	
	

	
	
	
	

	
	TOTALS: 
	
	


You must supply copies of supporting documentation, which include pricing/shipping, etc.
IV.   APPENDICES – Optional:  Supporting information can include a list of links to applicable web sites and photographs and video.  Photographs and video may be submitted as electronic files.  Testimonials from district staff or parents can also be included.
V.   Terms of Agreement
By submitting this grant application to RPSEF, you, the Proposed Grant Recipient, agree to:

· Allow RPSEF to use your application and supporting material for marketing purposes.

· Serve as a “grant liaison” if your grant request is approved.  You will be asked to correspond with RPSEF so that we are aware of the progress of the project, including when supplies have been ordered and arrived, receipts of purchased supplies, student response to grant items, that materials are being used for the intended purpose, and that start and end dates are being followed.  RPSEF retains the authority to recover grant funds that are, or appear to be, misused.  

· Remain aware that all materials purchased as a result of the grant are the property of Roosevelt Public School.
· Submit a brief final report to RPSEF stating outcomes of the grant no later than the outcome reporting date in your proposal.  The report should include number of students involved, results of the project evaluation, overall impact, lessons learned, sustainability, and feedback on funding level provided by RPSEF.
Typing the names below indicates agreement with these terms (constituting your electronic signature):
Signature of Proposed Grant Recipient ____________________________________
Signature of CSA/Principal required ______________________________________

Date ______________
RPSEF is pleased to offer this grant opportunity to the RPS staff.  This grant, made possible by the funds raised by RPSEF, must be used to fund a project and/or materials for Grades Pre-K to 6 that meets our mission statement:  “to provide funding and other support so that the district can educate and inspire all students to do their best academically and to become independent and creative thinkers, skillful communicators, and lifelong learners.” 

Thank you for your hard work. We look forward to considering your proposal.
                                                                        RPSEF Board of Trustees
Criteria for Awarding Grants
Applications will be evaluated based on need, scope and length of benefit.  Applications should be submitted to foundation@rpsef.org or mailed to RPSEF, 
P.O. Box 22, Roosevelt, NJ, 08555.   Grants will be paid all at once.  The project must be completed in the time period designated in the proposal and within the school year.  

RPSEF will consider providing funds for: 

· Materials, projects, tools, and equipment requests 

· Special programming: visiting artists, assembly programs, and field trips 

· Professional training
RPSEF will not fund:
· "The necessary" – tools/equipment that should be provided for in the       school budget, standard classroom supplies, or maintenance and facilities costs.
· Refreshments
· Travel expenses for district employees 

· Salaries or stipends for district employees or substitute teachers
             If you have any questions, write to foundation@rpsef.org
Grant Review Process

Grants will be judged on the following criteria:

· Showed a clear benefit to RPS students based on need, scope and length of benefit in terms of the school’s curriculum and goals
· Showed a benefit to the largest number of students possible within the proposal

· Was submitted on time
· Contained all of the appropriate signatures
· All sections were completed
· Objectives were clearly and concisely defined

· Implementation details were clearly defined
· Budget was complete, including supporting documentation
· Contained additional documentation about the program where needed
· Proposal timeline was clearly laid out, including a date for outcome reporting
· Method for evaluating proposal effectiveness was detailed, including tools to be used 
· Goes beyond what is currently being done at the school

· Was beyond the scope of the general budget for that year

· Complete funding was unavailable through other sources, including the general school budget

· Cost was reasonable for the scope of the project, to meet the objectives, as well as for the number of students that will benefit
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