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Whereas the Membership Processor at Department has taken on more duties than just 
membership and

Whereas terminology in the workforce has changed over the past twenty-five years, 
now be it

Resolved the Membership Processor title will be changed to Office Coordinator. All 
governing documents and employee documents will be updated as soon as possible, 
and become effective immediately following close of NATIONAL Convention 2025 and 
be it further

Resolved To include a description of the Office Coordinator's job in the Department 
Policies and Procedures Manual as a sub-paragraph of the Executive Director of 
Operations job description as follows:                                                                             
"The Office Coordinator shall be an hourly paid part-time or salaried full-time employee of 
the Department of Arizona, American Legion Auxiliary. She will not be considered a 
Department Officer nor a member of the committees the Department Secretary/ Treasurer
is assigned per Policy and Procedures.  The Office Coordinator shall be trained in all 
aspects of the administration and financial structure of the Department of Arizona, and 
shall substitute for the Executive Director of Operations in the event of and during 
absences from the Headquarters Office.”

Resolved That the immediate supervisor of the Office Coordinator is the Executive 
Director of Operations, and the Department Executive Committee is the final authority 
through which all paid employees are hired or removed from employment per all 
Department governing documents and the Office/Employee Manual.


