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Change of Student Status Form (circle one below)
VACATION
               WITHDRAW
This form must be completed by the parent or legal guardian and be submitted to our office staff on or before the 15th calendar day of the month prior to the month the requested adjustment or change will occur. The OGI policies for vacation credits and electronic pay termination are defined in the Policies and Guidelines Pamphlet and must be satisfied. If you have questions please contact the office staff for help completing this form.
Electronic pay customers must also complete the “Consumer Termination of Authorization for Electronic Payments” by the 15th calendar day of the month prior to the month the requested adjustment or change will occur. 
For families using the Traditional Payment Method, this form must be received the month prior to the withdrawal.  If the form is received by the 25th of the month, $30.00 will be refunded.  If the form is received between the 26th of the month and the last calendar day of the month, $15.00 will be refunded.  
Name of Student(s):
_________________________
_________________________ 

_________________________
_________________________
Parent Signature: ___________________________ 
Date: _________________________________

Change Requested:
· Going on Vacation (we will be gone from ___________ to ___________)
· My student(s) is withdrawing from class – their last day(s) of class will be:_________________
**********************************************************************************

RECEIPT OF OGI CHANGE OF STUDENT STATUS FORM

Date Received by OGI Office Staff: ____________________By:________________________

Class Codes:__________________________________________________________________

Action Taken:_________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Please complete the information on the reverse side if withdrawing.
Reasons for withdrawal (in order to help us continue to improve our Programs please circle as many as apply):

Too Expensive

Times not working 


Problems with student at home

Too difficult


Other activities conflict

Problems with student at school

Not challenging enough
Doesn't like coach


Not getting along with Classmates

Child not behaving in class
Other children not behaving 

Family is moving

Other (please describe below)
Please take a minute to let us know if there is anything we can do to improve our service:
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