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Double Up - Setup, Using and Reporting 
 
Setup: 
Items in specific Departments and/or Colors can be flagged to be Double Up Eligible. 
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Using: 
After scanning items that are Double Up eligible on the sales screen, Click the Total 
button to go to the Total Screen.  Here the Double Up amount for this transaction will be 
displayed.   
 
You have two options for Double Up: 
 
1) Click the “Apply Double Up” button which will apply the Double Up eligible amount 
on this transaction to the Double Up Group, or 
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2) Click the “Pay with Double Up” button (shown below) and the Double Up eligible 
amount for this transaction will be applied to the transaction as a payment method. 
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Reporting: 
There are two reports to generate.  One will display the total amount of Double Up 
eligible amounts applied, and the other will display the total amount of Double Up 
eligible amounts used as payment methods. 
 
Sales by Style Report – Select the date range and Double Up style: 
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Transaction Report:  Select the Date Range and select Double Up as the Payment Type. 
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