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Sample General Fundraising Solicitation Letter 
Date
Mr. John Doe

XYZ Company

New York, NY 00000

Dear John: 

The PTA of MyTown would like to invite you to become part of efforts in our community to make a difference in the lives of children.  With over 50 volunteers and 5,500 hours of service given already this year, our PTA works tirelessly to provide support and resources to our XYZ School.  

Describe how is MyTown PTA is making an impact as our schools struggle to meet the growing needs of our students?

1) Tell a story of a family helped at your school.  

2) Describe a need the school has- be specific: equipment, computers, books, etc.

3) What will $100 buy? 30 books for the library, school supplies for 100 low-income children, etc. 

Together we strive for solutions.  With your investment of $100, we can help our children experience success in school and in life. 

Enclosed you will find a remittance envelop in which you may return your gift.  We look forward to keeping you up-to-date on how our PTA is helping to create a stronger community!

Sincerely, 

PTA President 

MyTown PTA 

