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WARREN COUNTY (PEQUEST RIVER) 
 MUNICIPAL UTILITIES AUTHORITY  
  
 MINUTES 

  January 20, 2016  
 
Chairman Chamberlain called the regular meeting of the Warren County (Pequest River) 
Municipal Utilities Authority to order at 7:31p.m.  The meeting was held at the Authority’s 
Administration building located at 199 Foul Rift Road, Belvidere, New Jersey. 
 
Roll Call: 
 
Chad Chamberlain, Chairman    Morris Scott, Jr. Absent 
Laurel Napolitani, Secretary 
Robert Piazza, Treasurer        
Sidney Deutsch 
Drew Kiszonak      
Donald Niece 
Everdina O’Connor 
Philip Rosenberg 
 
Also, in attendance were:  
 
Brian Tipton, Esq., Authority Legal Counsel; Kim Francisco, Authority Fiscal Officer; Stephen 
Donati, P.E., Authority Engineer; Billy J. Wauhop, Authority Consultant; and Patricia 
Kaspereen, Administrative Assistant.  
 
Chairman Chamberlain led everyone in the Pledge of Allegiance and then read the Introductory 
Statement. 
 
MINUTES 
 
Mr. Piazza moved and Ms. Napolitani seconded to approve the minutes of the Annual Public 
Rate Hearing held on December 16, 2015, as presented.  The motion passed.  Roll call was as 
follows: 
 
Mr. Deutsch  Yes   Mr. Piazza   Yes 
Mr. Kiszonak  Yes   Mr. Rosenberg  Yes 
Ms. Napolitani Yes   Mr. Scott   Absent 
Mr. Niece  Yes   Chairman Chamberlain Abstain 
Ms. O’Connor  Yes 
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Mr. Deutsch moved and Ms. O’Connor seconded to approve the minutes of the December 16, 
2015 regular meeting, as presented.  The motion passed.  Roll call was as follows: 
 
Mr. Deutsch  Yes   Mr. Piazza   Yes   
Mr. Kiszonak  Yes   Mr. Rosenberg  Yes 
Ms. Napolitani Yes   Mr. Scott   Absent 
Mr. Niece  Yes   Chairman Chamberlain Abstain 
Ms. O’Connor  Yes 
 
Ms. Napolitani moved to approve the minutes of the December 16, 2015 executive session, as 
presented.  Mr. Deutsch seconded.  The motion passed.  Roll call was as follows: 
 
Mr. Deutsch  Yes   Mr. Piazza   Yes 
Mr. Kiszonak  Yes   Mr. Rosenberg  Yes 
Ms. Napolitani Yes   Mr. Scott   Absent 
Mr. Niece  Yes   Chairman Chamberlain Abstain 
Ms. O’Connor  Yes 
 
CORRESPONDENCE 
 
Ms. Napolitani recapped the correspondence listed below:  

 
1. A letter dated December 17, 2015, from Mr. Olshefski, CFO, to the Division of Local 

Government Services, enclosing certified copies of the Authority’s FY2016 Budget for 
review. 
 

2. A letter dated December 18, 2015, from Mr. Olshefski, CFO, to the Division of Local 
Government Services, enclosing certified copies of the budget amendment for the 
Authority’s FY2015 Budget for review and approval. 

 
3. A letter dated December 18, 2015, from Mr. Mikulka, C.P.M., Senior Project Manager, 

CP Engineers to Ms. Martin, Municipal Finance & Construction Element, NJDEP, 
enclosing Payment Requisition (reimbursement) #20 (State’s #19) for the NJEIT for 
Contract No. 12-01: Oxford WWTF Upgrade. 
 

4. A letter dated December 21, 2015, from Mr. Tipton, Esq., Florio Perrucci Steinhardt & 
Fader to Ms. Thomas, President, Tomar Construction Services regarding payment 
application #23. 
 

5. A letter dated December 22, 2015, from Summit Risk Services to Ms. Kaspereen, 
Administrative Assistant, in regards to a claim from Tomar Construction Services. 
 

6. A memo dated December 28, 2015, from Ms. Armstrong, Esq., Director, Office of Equal 
Opportunity & Public Contract Assistance, NJDEP, with a reminder to submit the 
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Contractor’s Procurement Activity and OEO-002 for quarter ending December 31, 2015 
for Contract No. 12-01: Oxford WWTF Upgrade. 
 

7. A letter dated January 4, 2016, from the NJDEP to Mr. Wasser, laboratory manager for 
the Belvidere Facility with regard to the March 2016 Non-potable Water PT Study. 
 

8. A letter dated January 4, 2016, from the NJDEP to Mr. Wasser, laboratory manager for 
the Oxford Facility with regard to the March 2016 Non-potable Water PT Study. 
 

9. A letter dated January 4, 2016, from the NJDEP with regard to the FY2016 Annual Fee 
Report and Assessment of Fees for the NJPDES permit program. 
 

10. A memo dated January 4, 2016, from Mr. Marvin, Warren County Administrator 
enclosing Board of Chosen Freeholder reorg resolutions.  
 

11. A letter dated January 7, 2016, from Mr. Chebra, P.E., Assistant Director, Municipal 
Finance & Construction Element, Division of Water Quality, NJDEP to Mr. Wasser, 
Licensed Operator, in response to correspondence no. 3. 
 

12. A letter dated January 12, 2016, from Mr. Donati, P.E., V.P., CPE, to Mr. Wauhop, 
Authority Consultant enclosing a copy of Progress Payment Application No. 24, 
submitted by Tomar Construction Services for Contract No. 12-01: Oxford WWTF 
Upgrade. 
 

13. A letter dated January 15, 2016, from Ms. Kaspereen, Administrative Assistant, to Ms. 
Price, Affirmative Action Specialist, NJDEP, enclosing the Contractor’s Procurement 
Activity Report for Q/E Dec 2015 for Contract No. 12-01: Oxford WWTF Upgrade. 
 

14. A letter dated January 15, 2016, from Ms. Nordstrom, Executive Director, Highlands 
Water Protection & Planning Council to the Division of Land Use Regulation, NJDEP, 
with regard to the Highlands exemption determination for the Warren Haven Pump 
Stations Upgrade.  
 

15. A letter dated January 20, 2016, from Ms. Kaspereen, Administrative Assistant, to Ms. 
Price, Affirmative Action Specialist, NJDEP, enclosing the OEO-002 Quarterly SED 
Utilization Report for Q/E Dec 2015 for Contract No. 12-01: Oxford WWTF Upgrade.  
 

16. A letter dated January 20, 2016, from Mr. Donati, P.E., V.P., CP Engineers to Mr. 
Wauhop, Authority Consultant, concerning O&M manuals for the Oxford WWTP.  
 

EXECUTIVE SESSION 
 
At approximately 7:39 p.m., Ms. Napolitani moved and Mr. Kiszonak seconded to adopt 
Resolution #16-01, to enter into an executive session to discuss a contract matter.  All in favor, 
motion carried.   
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At 7:59 p.m., Ms. O’Connor moved and Mr. Rosenberg seconded to return to open session.  All 
in favor, motion carried. 
 
CFO’S REPORT 
 
Mr. Olshefski was at a budget meeting for the County, so Mr. Francisco summarized the 
financial reports.  He said 2015 was a very good year for the Authority.  We came in under 
budget by over $100,000 and were able to reduce the user rates for 2016 by approximately 10%. 
  
 
He explained the financial status of the Oxford Upgrade.     
 
GENERAL COUNSEL’S REPORT 
 
Mr. Tipton presented a resolution formalizing the Board’s action taken at a prior meeting, to give 
an additional $5,000 to Mr. Wauhop for his extra efforts in saving the Authority a great deal of 
money.  He went beyond what he was contracted to do. 
 
Mr. Piazza moved to adopt Resolution #16-02, authorizing the additional payment of $5,000, on 
the contract for Professional Consulting Service to Billy Wauhop & Associates, LLC for the 
term of September 2015 – August 2016.  Ms. O’Connor seconded.  All in favor, motion carried. 
 
ENGINEER’S REPORT 
 
Mr. Donati’s report was included in the agenda packets.   
 
Sewer Extensions:  A meeting took place with PCFA to discuss the possibility of the Authority 
accepting more leachate.  Mr. Olshefski and Mr. Francisco brokered the meeting.  This would be 
beneficial for both entities; more revenue for the MUA and reduced leachate hauling/disposal 
costs for PCFA.  However, there are limitations that must be overcome.  In the meantime, the 
MUA will allow PCFA to slowly increase the amount it discharges to the Oxford facility.  There 
was also discussion on accepting leachate at the Belvidere facility via trucking.  There is another 
meeting scheduled for February 18.          
 
DRBC:  The annual effluent monitoring reports were submitted, everything was good.  The 
DRBC contacted CPE and the Authority regarding the Oxford upgrade.  CPE will provide 
DRBC with the requested information.   
 
Oxford Upgrade: Final Completion has not yet been achieved.  A project closeout meeting was 
held on January 8, 2016, to discuss what issues need to be resolved.  There are still a number of 
outstanding change orders.   
 
Tomar submitted payment request #24 for $49,392.00, which CPE has recommended for 
payment based on work that Tomar has completed.   
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Oxford Upgrade Phase 2:  The scope of work removed from Contract #12-01 still needs to be 
done.  CPE met with Mr. Wauhop and the operators from the Oxford plant to come up with a 
plan.  That plan is in place but documents must be prepared for submission to the Trust and to go 
out for bids.  Based on that meeting, Mr. Donati prepared a proposal for Professional 
Engineering Services for Phase 2 of the project.  He distributed the proposal to the Board for 
discussion.  Discussion ensued about the costs of the upgrade to date and to complete the work.  
Mr. Wauhop recommended the Board authorize Mr. Donati to do the site survey and start on the 
drawings that were discussed at that meeting and then have another meeting.    
 
Mr. Rosenberg suggested a separate financial document be prepared for our next regular 
meeting, showing a breakdown of the monies being held, and what they are attributable from 
with regard to Contract #12-01, and the anticipated expenditures to complete the project as well 
as what needs to go out to bid.  Mr. Donati and Mr. Francisco agreed.  Mr. Wauhop offered his 
assistance.        
    
Ms. Napolitani moved to authorize CPE not to exceed $3,500 to do a site survey for Phase 2 of 
the Oxford Upgrade.  Mr. Rosenberg seconded.  All in favor, motion carried.    
 
Warren Haven P.S. Rehab:  Correspondence #14 is the Highlands Exemption Determination.  
This is a two-part process; DEP has to give its approval.  We are still waiting on approval of the 
TWA application.   
 
Lastly, the new plant at Oxford requires an O&M manual according to DEP regulations.  The 
Trust will not close out the project until the manual is in place.  Therefore, by the time both 
phases of the upgrade are completed we must have a manual.  Mr. Donati prepared and 
submitted a proposal for the Board’s consideration, to prepare an updated O&M manual and 
emergency plan.  Action on this matter was tabled until the next meeting.         
 
AUTHORITY CONSULTANT    
 
Mr. Wauhop distributed his report prior to the meeting.   
 
Belvidere plant:  He recapped maintenance items performed during the month.  The mixer in the 
process pit failed and was sent out for repair.  Changed the oil and serviced the new Kaeser 
blower.  All the lights at the Water Street pump station have been changed to LED lights.         
 
Mr. Rosenberg asked about the overhead lights that are on all night at the Oxford facility.  Mr. 
Wauhop thought the issue had been resolved, but will look into it further.   
 
A new pump was installed on the #2 FST at the Belvidere facility to decant to the head of the 
plant.  Now, both FSTs are available to pump to the head of the plant.  This process can be used 
when PCFA trucks leachate to this plant.       
 
Oxford plant:  Mr. Wauhop recapped maintenance items performed during the month.  We could 
not get sludge out of the sludge thickener, so it was drained, which took three truckloads and 
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overtime by our operators.  A wooden plug was found that was left by Tomar Construction  
Services.  Tomar has been notified and will be billed accordingly.  New piping and a valve were 
installed in the event we want to hook up a sludge truck.   
 
The disk filters were cleaned and serviced.  Old trees were removed and twelve new trees will be 
planted.  A bypass was installed in the storage tank vault.  A temporary screen was installed at 
the end of the aeration tanks to help collect rags.  Once the impellers are installed, the screen will 
be removed.  With the exception of two rooms, the interior walls of the service building have 
been repainted.  Insulated blankets were installed around the generator fuel tanks and service 
building downspouts.                 
   
Under general business, Mr. Wauhop met with Sharon Cooper, our risk manager, to identify all 
the aboveground major components of the Oxford plant for insurance purposes.  Ms. Cooper will 
use the asset value of $3.77 million dollars for insurance purposes with the JIF.    
 
The bill from R&R Pump that was pulled from the bills list last month was voided and the check 
will be canceled.   
 
FINANCE (Treasurer) 
 
The bills were reviewed and there were a few questions, which Mr. Wauhop answered.  Mr. 
Rosenberg expressed concern with the amount we are paying for propane.  He suggested having 
Ms. Kaspereen look into the matter further.   
 
Mr. Piazza moved that Resolution #16-03 (Certificate No. 354:$115,870.47) be approved to pay 
all bills from the Operating Fund, as presented.  Mr. Rosenberg seconded.  The motion passed 
unanimously on a roll call vote.    
 
Mr. Piazza moved that Resolution #16-04 (Certificate No. 362:$58,902.03) be approved to pay 
all bills from the Capital Improvements Fund as presented, with the exception of the Tomar bill.  
He recommended amending the Tomar bill from their original request of $49,392 to $33,892, 
withholding $15,500 in liquidated damages.  Mr. Kiszonak seconded.  The motion passed 
unanimously on roll call vote.    
 
UNFINISHED BUSINESS 
 
There was no unfinished business.   
 
NEW BUSINESS 
 
There was no new business. 
 
PUBLIC COMMENT 
 
There was no public comment. 
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As there was no more business to come before the Authority, Ms. Napolitani moved and Ms. 
O’Connor seconded that the meeting be adjourned.  All in favor, motion carried.  The meeting 
was adjourned at 8:55 p.m. 
 
 
__________________                                                      
Patricia Kaspereen 
Administrative Assistant  
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