DAYCARE
where kids love to play

602 Euclid
Cleburne, TX 76031
817-558-8120
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Punkin Patch Philosophy & Curriculum Goals

Punkin Patch is Qebumé's leading childcare provider. Our programgives children ages 6 weeks through 12 years
enriching opportunities to develop the whole child We focus on leaming though child directed play experiences
and curiculumtime. We believe a balance of play and preschoal enhances growth and development inall areas
physically, socially, enotionally, creatively, and intellectually. Thisis achieved in a safe and loving environment
with caregivers who are dedicated to enriching children's lives

Abuse & Neglect

Upon enrployment all staff must be trained on the Abuse/Neglect standard accarding to Mninum Standards and
annually thereafter. By using handouts and brochures (located upon request) we will increase enployee and
parent awareness of issues regarding child abuse and neglect, including waming signs that a child may be a victim
of abuse or neglect. Using videos at staff meetings, handouts, and fliers we will increase enrployee awareness of
prevention techniques for child abuse and neglect. Our center will coordinate conmrunication between our center,
parents and appropriate conmrunity organizations for information to handle speific situations or questions from
parents ar enployees including actions that the parent of a child whois a victimof abuse ar neglect should take to
obtain assistance and intervention. All staff mermbers are trained to be alert of anything “out of the ordinary” witha
child in howthey appear, act and what they say. Staff members are trained to be cbservant in the relationships
between fanrily menmbersand a child Thistraining is for recognizing abuse/neglect whether it be physical, sexual,
or enotional. All information for training was taken off the DFPS website. The Texas Abuse Hotline nurber is 1-
800-252-5400 or go to Texas Abuse Hatline e-Report Site to report anything suspicious.

Hours of Operation & Closing Dates

Punkin Patch is open from 6:000am-6:30pm Monday - Friday, January - Decenber. We close to observe the
following halidays New Year’s Day, Mermorial Day, Independence Day, Labar Day, Thanksgiving Day & the following
Friday, Christrras Bve & Christrmas Day. (Depending on when the Holiday falls our days may vary. We post natices on
the door to keep parents informred). In the event of overnight “Bad Weather” we will follow QSDs and/or The Gity of
(ebumne's closing procedure. If ASDand/or the Gity of Clebume has a delayed start time we will open at 800am
If ASDand/ar the Gty of (lebume is closed, we will remain closed far the day until schodl resumes. We will also
post on our Facebook page if we are closed or delayed



Infant-Toddler Program

Caregivers are specially trained to care for Infants and Toddlers. Each caregiver is certified in Infant CPR & First
Aid as well as Sudden Infant Death Syndrome (SDS), Shaken Baby Syndrome (SBS) & Early Brain Development.
Certification is renewed on a yearly basis through a licensed instructor. Caregivers nmust also receive career
enrichment training hours in Child Developrent throughout the year. The infants and toddlers are groupedina
sall group setting ensuring individual attentionis given The CurricllumOirector has

Planned enrichment activities far each morming and afternoon far these little anes including outside time. Adaily
communication sheet is sent home each evening detailing the events of the day.

Safe Seep Pdlicy:

Infants are placed on their back to sleep withaut any blankets or ather itens (by state
regulations), They are placed in a crib with a tight-fitting sheet only. If they fall asleepina
restrictive device (such as a bouncy chair ar swing or arrives to care asleep in a car seat), the
infant will be nmoved toa cribimmediately.  Infants are actively observed by sight and sound to
ensure their safety. You can fumish a knapsack far your child if you choose. Pacifiers are
allowed in the crib with aninfant, but the padifier may nat be attached to a stuffed animel orthe ™ #*
infant’s clothing by a string, cord, ar any ather attaching mechanism

*}s a parent you have the right to supply Breast Mlk ar to Breast feed in our facility. The breast-feeding station is
in the Saff Workroomar in a private location

Preschool Program
The early preschoal programis designed to develap the whale child with enrphasis on meeting their individual
needs This programaffers developmentally appropriate activities far children who are two
andthreeyearsald Our curriculumis theme based and is enhanced with the use of leaming
centersin the classrooms & outdoor play during recess. Each dassroomis equipped with 7
exploration centers to offer hands on experiences These learing areas are: Construction
Center; Dramatic Play; At & Witing Center; Reading Center; Manipulative Center; Science
Center; Music & Moverrent Center. Children are grouped in small settings to receive the
individual attention they so desire.

Yes! e can assist you with potty training and ather challenges that two-year-old children encounter. We
encourage our parents to contrunicate the ever-changing needs you may have and howwe can help.



K Prep Program
The preschoal programis a Christian based programthat is taught to the 3-year-dd & 4-year-ald children This
programis taught Septerrber — May from830-11:00. Children are placed in sall =
groups according to their age and when they enter public school. Parents enjoy the
progress reports that are sent home throughout the year to track the leaming
process A the conpletion of the K-Prep programwe honar the kids who will enter
Kindergarten with a cerenony. In addition to the preschoal curriculum the children
have leaming centers in their classroons to use during free play. Outdoor recessis
also scheduled each day. If you would like more information regarding the learming opportunities scheduled each
day, please see the lesson plan placed on the bulletin board in your child's classroom

Kid’s Club

We provide transportation to Qeburme & Keene schodls and surrounding private schools. We reserve the right to
linit the schodls we transport due to the response. Transpartation is also provided for field trips. After schodl,
these children can conplete homework, enjoy free play time in the leaming centers, and play outside. During
school breaks and summer,, the children stay busy with planned themed activities to do throughout the day at the
center as well asfield trips away fromthe schodl. Children in the Kid Qlub programdo attend water activities that
are provided at a city nonitored Poal.

Food Service & Prep

Punkin Patchis a participant of the USDAs Special Nutrition Prograns. We do nat charge an extra fee for meals or
snacks. In accordance with Federal Lawand US Departrent of Agriculture palicy, thisingtitution is prohibited
fromdiscriminating based on race, colar, national arigin, sex, age, or disability. Tofile a conrplaint of
discrimination, write to USDA Directar, Office of Civil Rights, 1400 Independence Avenue, S\ Washington DC20250-
9410, or call (800) 795-3272

Punkin Patch supplies iron fortified formula, cereal, & baby foods for infants. Parents are asked to conplete an
“Infant Feeding Sheet” at the beginning of each nonth. This instructs us on howto feed your baby according to your
directions

Punkin Patch provides breakfast @ 6:30am (far childrenin public school) and 800am  Lunch at 11:00 and Snack at
2:00pmand 4:00pm (for children in public schodl). Menus are available at the beginning of the nonth. Please
advise the center of any allergies

Punkin Patch is a Peanut Free School.




School Safety Policies & Gang Free Zone

Parents need to personally escart their child(ren) inside the building to sign in and out when their children enter
and leave the fadility. Msitors picking up children must show valid identification befare the children are released
(Spaceis provided to list emmergency contacts on the registration formrs). Bxtra security is provided by surveillance
cameras that are placed in each dassroom play areas & outside playgrounds.  (lassroonis also have a window for
viewing activity fromthe hallway. Parents are welcome to visit the center any time during the day to observe their
child without priar approval. However, if you would like to stay and spend time with your child during activities,
please see the dffice sowe can do a proper criminal histary check  Fre and Tormado drills are practiced monthly.
Eergency drills and Lockdown drills are practiced quarterly. Bvacuation Plans are posted in the classrooms and

Labby for your viewing,

. Aspedial alarmisinstalled in each vehicle that transports children to ensure no child is left behind Thisis called
a “Child Check Monitar”.

You will be natified of any incidents ather than minor scrapes or bunps with a phone call. We will alsogive youa
writtenrepart at pick up time. Frst Aid will be applied to minar incidents. Inthe event medical attentionis
required we Will natify you immediately. Parents are responsible for all medical fees

Punkin Patch fdlows all pdlicies outlined in the Texas Minimum Standards for childcare centers Flease if you have
any concerns feel free to contact your directar. You can also contact our state licensing representative at 800-
252-5400, or at wwitxabusehatline.org, or viewthe latest report in the front Llabby. Punkin Patch is a Gang Free
Zone. Any area within 1000 feet of the child-care center is and will be a crininal offense. Any arganized crininal
activity will be related to harsher penalty.




Illness & Health Practices

Children who areill should nat attend daycare. Punkin Patch cbserves the standards set by TDHSforill children
The nmost conmon standards for exclusion are:

1. Illness prevents the child fromparticipating in childcare activities including outdoor play.

2 Theillnessresultsin a greater need for care, than caregivers can provide without conpromising the health,

safety & supervision of the ather children

Oral tenperature of 101 or armmit tenperature of 100

4. Synmptons & signs of possible severe illness such as lethargy, abnormral breathing, uncontrollable diarrhea,
2 or nore vomiting episodes in 24 hours

9. If achild becomesill while in care, we will natify the parent immediately. You will then have a maxinumof
1 hour to arrive to pick your child up.  If the child is experiencing a fever, he/she must be fever free for 24
hours befare retuming to daycare. The only exception is if there is a doctor's nate stating that the child has
a non-contagious illness and may return the fallowing day.

w

Our teachers are nat required to have inmunizations, but we encourage each enployee to receive a flu shat at the
beginning of flu season

Health Check If a teacher has visual signs that a child might be feeling sick, has a rash, injury, or anything out of
the ordinary she will contact the Orector ar Assistant Oirector. Intum, they will assess the child by doing a Health
Check and contacting the parent. The definition of a health check is a visual or physical assessment of a child to
identify potential concerns about a child's health, including signs or symptonrs of illness and injury, in response to
changes in the child's behaviar since the last date of attendance

If a child becomesill while in our care, we will contact the parent inmrediately, we will care for the child apart
fromthe ather children with proper supervision & give extra attention to hand washing & sanitation practices

Medication may be given to children with a signed medical information sheet. These are in the front Lobby.

Inrunization records nrust be current for all children enrdlled in the Infant-Toddler, Preschool & K-Prep
prograns Acopy must beinthe childsfile

Hearing & Vision Screening for passible vision and hearing prablems is required by the Special Senses and
Conmrunication Disorders Act, Texas Health & Safety Code, Chapter 36 for children whoare 4 yearsdd  Punkin
Patch conducts this screening on a quarterly basis throughout the year.  You will be informed of any areas of
concern to seek further testing



Discipline Policy

Punkin Patch staff memmbers are trained to use a positive method of discipline & guidance that encourage self-
esteem self-contrd, & self-direction. Just a few exanples used in this situation are praise & encouragement of
good behavior instead of focusing only upon unacceptable behaviar: reninding a child of behaviar expectations
daily by using clear, positive staterments and redirecting behaviars: There may be times during the day when a
supervised separation time isneeded. Thisis “time-out” and is used according to the child's age & devel gprent
and linited to one ninute per year of the childsage. Punkin Patch staff will never use Corporal Punishment or
negative discipline that may hurt ar humriliate a child

Research has shown that positive guidance teaches children skills which help themget along in their physical and
social environment. This aimis to develap personal standards in self-discipling, nat to enfarce a set of inflexible
rules Giving children understandable guidelines and redirecting their behavior helps themto develop internal
control of their actions and encourages acceptable behavior.

Punkin Patch reserves the right to dis-enrall a child for discipline problens at any tine.
(Please see Suspension and Bxpulsion below)

Suspension and Expulsion

If your child exhibits severe unacceptable behavior that proves to be unsafe far the ather children and redirection
and time aut methods have nat been successful in alleviating the problem) a parent conference will be called Bath
parents and director will create a plan of action with suggestions on what can be done to make the situation better.
If in 2 weeks there are no changes in the child's behaviar, Punkin Patch Daycare then reserves the right to dis-
enrall the child and the parents will be advised that they will need to find ancther childcare fadility.

Emergency Preparedness Plan

In an emergency this center will relocate to Westhill Church of Christ, located at 1100 W Westhill Dr., Qebumne, TX
76033. 817-645-6819. Please see parent board far more infarmmation on the Bergency Preparedness Plan. Copies
are available for you to review,



Personal Belongings

Parents must supply all diapers, wipes & diapering accessories far their child Clean Bottles &“Sippy Qups’ must
be brought to schodl each day. These will be sent hane at the end of the day for cleaning. Children who are not
copletely “potty trained” should always have an extra change of clathing at the center. Please label everything
with your childs first and last name. Each child will have a cat provided to sleep on at naptine. You may bring a
small blanket (excluding infants) and/or pillow. These must be small enough to stare in your child's cubby. Please
take the blanket and pillow home each Friday towash

We use washable crayons, markers & paint during art time. Although, the children's clathing may get stained from
just being kidd Please dress your children in play diathes and close toed shoes with backs on themsince PLAY is
what we dall

We limit screentime to hour per day far children over the age of 2, so please keep all electronic devices at home.
Please apply sunscreen every day befare arriving to schodl.

Please leave all valuable iterrs at home since Punkin Patch cannat be responsible far broken or lost items

Documents Required for Enrollment

Conpleted and signed enrollment forms

Registration Fee

Signed Tuition Agreemrent

Conrpleted & Signed Tuition Bxqpress Authorization Agreerrent (Optional)

Current InTrunization Records

(Infant-Toddler, Preschodl, & K-Prep Prograns only)

6. Signed staterment froma health care provider who has exanined your child within the past 12 nonths
indicating that the child is physically able to participate in the childcare program

(Infant-Toddler, Preschodl, & K-Prep Prograns only)

o1~ 0PN

Parents will be natified in writing of any changes made to the parent palicies



2021-2022 Tuition

Infant Program (6wks -14mths) $170

Drop In: $40

Toddler Program (18mth-23mth) $160

Drop In: $40

2’s Program (24mth-35mth) $150

Drop In: $35

3’s, 4's, 5’s Program 5140
Drop In: $35

Kids Club (School Age Children):

B- $35A- $45 BLA - §55 school / $105 summer
Drop In B/A $15 Before only $9 After only $12 school /$25 Summer
$10 extra per day per child for ISD’s school holidays/vacations

Multi child discount: 2 children (5 yrs. <L Under) $10.00 off total tuition / 2 school age
children $5.00 off total tuition/ 3 or more children $15.00 off total tuition/$5.00 discount for
ISD & City & Military Employees.

Registration Fee: $25 per family
Yearly Supply Fee: Infant thru4 $35 School Age $20

Tuition is due Monday moming of each week Cash, Checks, or Qrediit Cards may be used to make payments. An NSk
fee will be charged in the amount of $30.00 far all retumed checks If two payrments are retumed, you will be
required to pay your account by cash, cashier's check, money order or swiping a credit/debit card. If tuition is nat
paid by Tuesday at 6:30 pmyour account is considered delinquent and you may be asked to withdraw your child
until your account is made current. Alate fee in the amount of $10.00 will be charged to the account for all
accounts with a balance on Wednesday's.

Vacation Credit:

Tuition is charged regardless of the nunber of days present. Vacation Orediit is issued when the child(ren) is absent
the full week Each fanily has access to three (3) weeks of vacation credit per year beginning Septenber 19, Any
weeks remaining do nat transfer. The vacation credit is equal tothe tuition rate. Accounts nust have a 0.00
balance the priar week to use this crediit.



Extra Fees

Anon-refundable registration fee is due at the time of enrdllment.  Children enralled in the Infant thru 4-year-dd
prograns are charged a supply fee in the amount of $35.00 and schoal age children $20.00 on the first day of
Septerrber. This pays far extra activities & consumable toys & supplies The Kids Qlub kids will have additional field
trip fees that apply when schodl is out.

Punkin Patch closes at 630pm Inthe event your childis nat picked up by 6:30pma late fee of $1.00 per child per
minute starting at 6:31.
Family Participation

We encourage our family menrbers to participate and/or attend all events we host throughout the year. Parent's
that would like to valunteer to attend field trips or any activities during the day that would require prolonged visits
to the center would need to have a completed background check on file,

W& also encourage conmrunication with your child(ren)'s teacher. Should you have any questions or concemns
please contact the center Director and she can set up a conference with you and your child(ren)'s teacher.

Referral Program

We appreciate your business. If you are pleased with our services, the best thanks we can receive is your referral.
If you refer a family to us, we will credit your tuition account$100 after the newfamily is enrdlled for 90 days.



Visit us at

www.punkinpatchloveskids.com

or

facebook.com/punkinpatchcleburne

Contact us at the Cleburne Center
817-558-8120 phone 817-517-7218 Fax
Director: Esther DelAngel

Assistant’s: Mandie Hefner & Ana DelAngel


http://www.punkinpatchloveskids.com/

Please initial each of the following stating you have read and
understand our parent handbook

Abuse & Neglect
Programs (Including Safe Sleep)
Hours of Operation & Closing Dates

Food Service & Preparation

_____School Safety Policy & Gang Free Zone
_____Illness & Health Practices

____ Discipline Policy

____Suspension & Expulsion
_____Emergency Preparedness Plan
_____Personal Belongings

_____Documents Needed for Enrollment
_____Tuition

Extra Fees

I have read and understand the parent handbook.

Sign & Date



