EDINBURG TOWNSHIP

ZONING OFFICE

6856 TALLMADGE RD

PO Box 485

ROOTSTOWN, OHIO 44272

330-325-3440

BY PRE-ARRANGED APPOINTMENT
THINGS TO REMEMBER WHEN APPLYING FOR A ZONING PERMIT IN EDINBURG TOWNSHIP

· YOU WILL NEED YOUR TAX PLATE (MAP) WHICH CAN BE OBTAINED    FROM THE COUNTY ADMINSTATION BUILDING

· YOU WILL NEED A SITE PLAN SHOWING WHERE ANY EXSITING BUILDINGS ARE LOCATED AND MEASUREMENTS FROM ALL OTHER STRUCTURES AS WELL AS LOT LINES.  SHOW WHERE THE PROPOSED STRUCTURE WILL BE LOCATED AND THE MEASURMENTS FROM THE PROPERTY LINE.

· A COMPLETE SET OF BUILDING PLANS IN DUPLICATE IF THEY ARE LARGER THAN 11 X 17.  THE ZONING OFFICE DOES NEED TO KEEP THESE COPIES ON FILE.

· A CHECK MADE OUT TO EDINBURG TOWNSHIP FOR THE AMOUNT OF THE PERMIT. 

· A BUILDER CAN NOT PICK UP A ZONING PERMIT WITHOUT THE PERMISSION OF THE PROPERTY OWNER.  THE PROPERTY OWNER MUST COME IN WITH THE BUILDER OR HAVE THE PROPER PAPER FILLED OUT AND SIGNED TO SEND WITH THE BUILDER OR PERSON OBTAINING PERMIT.

IF YOU HAVE NOT PURCHASED YOUR BUILDING LOT, CALL THE ZONING OFFICE TO MAKE SURE YOU WILL HAVE THE REQUIRED FRONTAGE AND ACERAGE THAT YOU WILL NEED TO BUILD YOUR HOME.  

MAKE A LIST OF QUESTIONS AND CALL.  WE WILL BE HAPPY TO HELP YOU.  

Application Requirements Checklist
At a minimum an application for a Zoning Certificate shall require the following information

· Applicant’s name, address and phone number

· Legal Description of the property with address and parcel number

· A signed notarized document stating that the applicant is the owner of the property or officially acting on the owner’s behalf as described in 3.01(A)

· Existing Use and Zoning District

· Proposed use and project description.

· Septic permit from the Portage County Health department 

· Plans in Triplicate (check with zoning official on actual number of copies needed) drawn to scale showing the actual dimensions and shape of the lot; existing buildings, driveways, parking, environmental features, utilities, oil/gas wells, fences, topography at two (2) foot contours, (this may be waived for deck and porch certificates),  zoning setbacks and yard limits; proposed structures, screening and landscaping, driveways, parking, pedestrian paths, lighting, storage and pick-up facilities; building heights, underground fuel tanks, environmental setbacks.

· Traffic Impact Analysis where applicable



· Any other information required by a specific Zoning District

· Proposed construction starting date and completion schedule

· Approved National Pollution Discharge Elimination Statement or Storm Water Pollution Prevention Plan permit where applicable.
