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Dear RCS Families,


We are very excited for the start of the new school year!  We are looking forward to a wonderful new year filled with many fun activities!    Our first day of school will begin on Wednesday, September 3rd (class times are 9:00 a.m. – 11:30 a.m. for the morning session & 12:10 p.m. – 2:40 p.m. for the afternoon session.  The full day class and Extended Three’s will run from 9:00 a.m. – 2:40 p.m.).  
We would like to make our newest 2 ½ year old students more comfortable by offering an “ease-in” schedule for their first 2 sessions of class.  The teacher and teacher assistant will be meeting you with your child inside our doorway for the first session.
The 2 ½ year old schedule for the first 2 sessions only will be:
W/F class:  
Wed., Sept. 3rd  from 9:30 a.m. – 10:30 a.m.  Child comes in with a parent




Fri., Sept. 5th from 9:30 a.m. – 10:30 a.m.  Child comes alone


T/Th class:
Thurs., Sept. 4th from 9:30 a.m. – 10:30 a.m.   Child comes with a parent




Tues., Sept. 9h from 9:30 a.m. – 10:30 a.m.  Child comes alone

*After the first two sessions, all 2 ½ year old students will attend full time from 9:00 a.m.-11:30 a.m. 
All other classes (3’s, 4’s, and “STARS”) will attend for the full class time
If your child is new to RCS, they will receive a tote bag on his or her first day if he or she has not received one.  If your child is returning to RCS, please send them with their tote bag from last year.  Car signs will be sent home on the first day. 
Please provide the following supplies for your child:
· 1 Memory Book (12x12 top-loading) *Note: A Memory Book is a scrapbook with sheet protectors that can be found at Walmart, local craft stores, or Amazon. Please note when purchasing it usually comes with 10 pages.  Please purchase and insert 10 additional pages for a total of 20 pages.  We will use these to compile selected pieces of your child’s artwork and memories throughout the year. Please label with your child’s name. 
· 1 set/change of clothes in a ziplock bag (please label with child’s name) *If your child is still in the potty-training stage, please send in 5-6 pull-ups with tabs and a small container of wipes.
· 1 3x5 or 4x6 photo of your child with his or her name on the back (for our school bulletin board) *Note: Please send in 2 photos of your child for the 2 ½ year old classes.
We are also requesting donations of the following supplies from each family in September & in February:


2 ½ year old classes - 1 large box of “Goldfish”, and 1 box of tissues

3 year old a.m. classes - 1 bottle of apple juice, 1 large bag of “Teddy Grahams” and 1 box of tissues

3 year old p.m. classes – 1 bottle of apple juice, 1 large box of “Teddy Grahams” and 1 box of tissues
4 year old classes - 1 bottle of apple juice, 1 large box of “Cheez-its” and 1 pack of 5 oz. plastic cups

STARS class - 1 bottle of apple juice, 1 large box of “Pretzels” and 1 pack of 5 oz. plastic cups
If you wish, you may visit your child’s classroom with your child on Tuesday, September 2nd between 1 p.m. and       2 p.m.  Please have your children refrain from touching the toys at this time.  Please note that the teachers may or may not be present.
Lastly, our “Back to School Night” is scheduled for Wednesday, September 3rd at 6:00 p.m. This event is for parents only so we ask that you make childcare arrangements.

We are really looking forward to a wonderful and exciting school year!

God Bless and see you soon,
Miss Cindy (Director)

& The RCS Staff
Drop Off/Pick Up Procedures
*For Beginning Bears, 2 ½, & 3 year old classes & “STARS” *
*Please Note: Time for a.m. drop off is starting at 8:50 a.m. *
· Drop Off and Pick Up will be in the front of the school for all Beginning Bears, 2 ½ year old classes, 3 year old classes and “STARS”.
· We will begin to bring children into the school prior to the start of class (8:50 a.m. and 12:00 p.m.)
· *If you have a 4 year old as well as another child attending at the same session in either the 2 ½’s, 3’s or “STARS”, children will be dropped off and dismissed in the FRONT. 
· Please enter and leave the school parking lot from Unneberg Avenue only.  Please do not enter from Eyland Avenue as this will interfere with the car line.
· Cars should form a clockwise line around the perimeter of the parking lot.
· The first car in line should pull up to the end of the sidewalk in front of the school.

· Important note:  For the safety of the children, please do not allow your child to lean out of the windows or sun roof while waiting in the car line.

· Remember to display your car sign(s) on the driver’s side visor area.
· For your safety, please have your child’s car seat on the driver’s side.

· The Parent/Guardian will take the child out of the car to present to a waiting staff member. 
· A teacher will bring your child to your car at the end of the school day.  Dismissal will start immediately after the morning and afternoon sessions end (11:30 a.m. and 2:40 p.m.)
· Dismissal: Please stand outside your car to receive your child from a staff member.  NJ State Regulations require that all children be buckled before the vehicle is moved. In an effort to keep our line moving swiftly, we ask that you do this as quickly as possible.
· If you arrive after the doors are locked or need to pick your child up early, please ring the bell by the painted doors at the front of the school and sign your child in/out. A staff member will escort your child to their classroom for late arrivals or out to you for early dismissal.

Please turn over
Drop Off/Pick Up Procedures
*For 4 year old classes only* 

*Please Note: Time for a.m. drop off is now starting at 8:50 a.m.*
· Drop Off will be in the rear parking lot (at the back of the church) for all 4 year old classes.

· We will begin to bring children into the school prior to the start of class (8:50 a.m. and 12:00 p.m.).

· Cars should form a counter-clockwise line around the perimeter of the parking lot.

· The first car in line should pull up to the end of the driveway which meets Unneberg Avenue along the grass line. 
· Important note:  For the safety of the children, please do not allow your child to lean out of the windows or sun roof while waiting in the car line.

· Remember to display your car sign(s) on the passenger side visor area. (Signs will be given out the first day)
· The Parent/Guardian will take the child out of the car to present to a waiting staff member.

· If you arrive after the doors are locked or need to pick your child up early, please ring the bell by the painted doors by the front main entrance. A staff member will escort your child to their classroom for late arrivals or out to you for early dismissal.
Pick Up Procedure:
· Pick Up will be in the rear parking lot for all 4 year olds starting at 11:30 a.m. and 2:40 p.m.

· *If you have a 4 year old as well as another child attending at the same session in either the 2 ½’s, 3’s or “STARS”, children will be dropped off and dismissed in the FRONT. (Please see reverse side for procedures.)
· The first car in line should pull up to the end of the driveway which meets Unneberg Avenue along the grass line. 
· Remember to display your car sign(s) on the passenger side visor area. (Signs will be given out the first day)
· A teacher will bring your child to your car at the end of the school day.  Dismissal will start immediately after the morning and afternoon sessions end.(11:30 a.m. and 2:40 p.m.)

· Important: Please stand outside your car to receive your child from a staff member.  New NJ State Regulations require that all children be buckled before the vehicle is moved. In an effort to keep our line moving swiftly, we ask that you do this as quickly as possible.
