PUBLIC SAFETY/POLICE
PATROLPERSON

JOB DEFINITION

A SKILLED POSITION RESPONSIBLE FOR PROTECTING LIFE AND PROPERTY AND ENFORCING MUNICIPAL, STATE AND
TRAFFIC LAWS AND OTHER DUTIES PERTAINING TO THE PREVENTION, CONTROL, SUPPRESSION AND DETERRENCE OF
CRIME. UNDER THE DIRECT SUPERVISION OF THE ASSIGNED ON-DUTY LIEUTENANT OF THE FIELD SERVICES DIVISION.

PRINCIPLE DUTIES

PERFORMS MANUAL TASKS THAT REQUIRE PHYSICAL STAMINA AND THE USE OF HAND TOOL, CAMERAS, RADIOS,
POLICE EQUIPMENT, VEHICLES, FIREARMS AND OTHER WEAPONS. DUTIES ARE OFTEN PERFORMED IN STRESSFUL
SITUATIONS AND DURING INCLEMENT WEATHER. SOME EXAMPLES OF THESE DUTIES ARE:

s  OPERATES POLICE VEHICLES AND RADIOS SAFELY WHILE ABIDING BY DEPARTMENT POLICIES.

s  ENFORCES MUNICIPAL AND STATE CRIMINAL AND TRAFFIC LAWS.

¢ EMPLOYS HAND TOOLS, CHEMICALS, FIREARMS, TASERS AND OTHER WEAPONS. TRAINS IN THE USE OF ALL
TOOLS, WEAPONS AND EQUIPMENT TO ENSURE PROFICIENCY AND COMPLIANCE WITH USE OF FORCE POLICIES.

e  PROTECTS PEOPLE, PLACES AND THINGS.

s  PREVENTS CRIME THROUGH AGGRESSIVE PATROL, FOOT PATROL AND PASSIVE OBSERVATION.,

e  SECURES CRIME SCENES AND ASSISTS IN PROCESSING CRIME SCENES.

e COLLECTS TAGS AND SECURES EVIDENCE INCLUDING COMPLETING EVIDENCE AND CHAIN OF CUSTODY
FORMS.

e  TESTIFIES AND PROVIDES EVIDENCE IN COURT CASES.

s CONDUCTS TRAFFIC STOPS AND ISSUES CITATIONS AND WARNINGS. DIRECTS TRAFFIC INCLUDING SCHOOL
ZONES.

e  OPERATES COMPUTER INFORMATION SYSTEM.

e  INVESTIGATES CITIZEN COMPLAINTS, MISDEMEANOR AND FELONY CRIMES, AND ACCIDENTS.

® MAKES FREQUENT CONTACT WITH THE PUBLIC OFTEN INVOLVING DANGEROUS AND MENTALLY UNSTABLE
PEOPLE, VICIOUS ANIMALS AND JUVENILES SOMETIMES INVOLVING PHYSICAL CONTACT DURING
ALTERCATIONS.

e  EXPOSED TO WITNESSING TRAUMATIC INJURIES AND ACCIDENTS. ADMINISTERS FIRST-AID.

® CONDUCTS ROUTINE SEARCH AND SEIZURE PROCEDURES.

e  TRANSPORTS PRISONERS AND CONDUCTS COURTROOM SECURITY.

® TRAINS AND DRILLS IN POLICE METHODS, TECHNOLOGY, SYSTEMS, FIRST-AID AND MUNICIPAL AND STATE
LAWS AND CODES. MAINTAINS EQUIPMENT, APPARATUS AND PHYSICAL FACILITIES.

®  WORKS WITH OTHER LOCAL AND STATE AGENCIES.

s CONDUCTS SECURITY INSPECTIONS ON BUILDINGS, STRUCTURES, PREMISES AND VEHICLES.

e PREPARES EXTENSIVE AND GRAMMATICALLY CORRECT WRITTEN AND ORAL REPORTS.

e FINGERPRINTS PERSONS USING BOTH INK AND LIVE-SCAN TECHNOLOGY.

s REQUESTS ARREST AND SEARCH WARRANTS.

e CONDUCTS EFFECTIVE AND LEGAL INVESTIGATIONS AND INTERROGATIONS TO OBTAIN NECESSARY
INFORMATION.

e ANALYSES SITUATIONS AND ADOPTS QUICK, EFFECTIVE AND REASONABLE COURSES OF ACTION AND
CONFLICT RESOLUTIONS.

s  OTHER DUTIES AS MAY BE ASSIGNED FROM TIME TO TIME.
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JOB QUALIFICATIONS
L] MUST BE AT LEAST 21 YEARS OF AGE.
L] MINIMUM EDUCATION OI-‘ A HIGH SCHOOL DIPLOMA OR EQUIVALENT WITH THE SCHOLASTIC AND PHYSICAL
HABILITY TO SUCCESSFULLY COMPLETE THE STATE OF GEORGIA MANDATED BASIC POLICE OFFICER TRAINING
(P.O.S.T.) WITHIN ONE YEAR FROM DATE OF EMPLOYMENT.
e MUST BE SKILLED IN WRITTEN AND ORAL COMMUNICATIONS, GENERAL MATH, GRAMMAR AND SPELLING
WITH THE ABILITY TO EXPRESS IDEAS CLEARLY AND CONCISELY.
L] MUST BE COMPUTER LITERATE.
e MUST COMPLETE A CITY OF CORDELE EMPLOYMENT APPLICATION,
e  MUST SUCCESSFULLY COMPLETE A BACKGROUND CHECK INCLUDING CRIMINAL HISTORY, PERSONAL AND
PREVIOUS EMPLOYMENT REFERENCES, DRIVING HISTORY, EDUCATION VERIFICATION AND JOB RELATED
CREDIT CHECK.
s MUST PASS A BASIC SKILLS EXAMINATION, PSYCHOLOGICAL ASSESSMENT, DRUG/ALCOHOL SCREENING AND A
JOB RELATED PHYSICAL EXAMINATION. (SEE ATTACHED SHEET FOR REQUIREMENTS)
e MUST PASS THE FIELD TRAINING PROGRAM AND FOLLOW-UP EVALUATION MNCLUDING QUALIFICATIONS FOR
USE OF WEAPONS.
s MUST BE ABLE TO WORK ROTATING 12 HOUR SHIFTS INCLUDING ON-CALL STATUS, NIGHTS, WEEKENDS,
HOLIDAYS, COURT DATES AND OVERTIME.
L] MUST MAINTAIN A VALID LINE OF COMMUNICATION SUCH AS A HOME OR CELLULAR PHONE.
s MUST POSSESS (OR HAVE THE ABILITY TO OBTAI'N) AND MAINTAIN A VALID APPLICABLE GEORGIA DRIVER’S
LICENSE WITH A CLEAN DRIVING RECORD.
DESIRED CHARACTERISTICS
L] DEPENDABLE AND PUNCTUAL WITH AN EXCELLENT ATTENDANCE RECORD.
e NEAT AND CLEAN PERSONAL APPEARANCE AND ATTIRE.
L] ABILITY TO PERFORM ARDUOQUS TASKS FREQUENTLY UNDER STRENUOUS AND ADVERSE CONDITIONS AND
HAZARDOUS WEATHER OFTEN INVOLVING PERSONAL DANGER.
e MUST HAVE KNOWLEDGE OF, OR THE ABILITY TO EASILY LEARN, THE CITY STREET SYSTEM, PHYSICAL
LAYOUT AND ADJACENT AREAS NCLUDING BUSINESSES AND RESIDENTIAL LOCATIONS.
e MUST ESTABLISH AND MAINTAIN AN EFFECTIVE WORKING RELATIONSHIP WITH OTHER EMPLOYEES,
SUPERVISORS AND THE GENERAL PUBLIC.
[ SIGNATURE | | pATE | |
03 | PATROLPERSON.WPD
weviseD | 03/93 | 08/95 | 06/00 | 01/04 [o1/02 [ 08/13 | 17 1 4
JOB TITLE PATROL PERSON
JOB CODE PTRL P/D
EEOS POLICE PROTECTION
GRADE 12p
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PHYSICAL DEMANDS & EXPOSURES

FOR

POLICE DEPARTMENT / FIELD SERVICES / PATROL PERSON
TOTAL NUMBER OF HOURS SPENT, OR COULD BE SPENT ON THE JOB IN THE FOLLOWING ACTIVITIES:

SITUATION AT ONE TIME ENTIRE WORK DAY
SITTING: 2 7O 4 HOURS 5 TO 6 HOURS
STANDING: 2 TO 4 HOURS 4 TC 5 HOURS
WALKING: | HR OR LESS | HR OR LESS
RUNNING: I HR OR LESS 2 HRS O.R LESS

REPETITIVE USE OF HANDS:

{OPERATION OF OFFICE MACHINES, DRIVING}

SITUATION SIMPLE GRASPING PUSHING / PULLING FINE MANIPULATION
RIGHT: YES YES YES
LEFT: YES YES YES

REPETITIVE USE OF FEET:

RESULTS
RIGHT: YES
LEFT: YES
BOTH: YES (STANDING, WALKING, RUNNING, SELF-DEFENSE, DRIVING)

FREQUENCY OF THE FOLLOWING ACTIVITIES ON THE JOB:

LIFTING: OCCASIONALLY FREQUENTLY CONTINUOUSLY
UPTO 15 LBS.: X
16 17O 30 L8S.: X
31 1O 50 LBS.: X
50 pLUS LBS.: X
CARRY: OCCASIONALLY FREQUENTLY CONTINUOUSLY
uPTO 15 LBS.: X {EQUIPMENT, DUTY BELT)
1670 30 Les.: X
31 TO50Les.: X
50 PLUS LBS.: X
REACH: OCCASIONALLY FREQUENTLY CONTINUOUSLY
ABOVE SHOULDER: X
CHEST LEVEL: X
PSYCHOLOGICAL DEMANDS: OCCASIONALLY FREQUENTLY CONTINUOUSLY
MENTAL STRESS; X
WORKING W / OTHERS X
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PHYSICAL DEMANDS & EXPOSURES

POLICE DEPARTMENT / FIELD SERVICES / PATROL PERSON

FOR

SITUATION: OCCASIONALLY FREQUENTLY CONTINUQUSLY
BEND: X
SQUAT / CROUCH: X
CLIMB: ¥ {FENCES, RAILS, WALLS, ETC.}
TWIST / TURN X
JUMPING X {FROM ELEVATED SURFACES TO 4
- FT.PLUS
EXPOSURE TO THE FOLLOWING:
SITUATION: OCCASIONALLY FREQUENTLY CONTINUOUSLY
VIBRATION: ¥ {Auto}
HEIGHTS: X {UNPROTECTED, CLIMBING LADDER, FENCES,
ETC.}
MOVING MACHINERY: X
INCLEMENT WEATHER: X
EXTREME HEAT: X
DUST / FUMES / GRASSES: X
POLLEN / PLANT MATTER: X
GRASSES: X
CHEMICALS: % {0. C. SPRAY}
{ TELEPHONE, COMPUTER, DRIVING}
AUDIO / VISUAL NEEDS: OCCASIONALLY FREQUENTLY CONTINUOUSLY
HEARING: "
NEAR VISION: X
FAR VISION: X
PERIPHERAL VISION: X
COLOR DISCRIMINATION: X
DEPTH PERCEPTION: X {COMMUNICATION, DRIVING, SELF-
DEFENSE, RADIQ QPERATION,
SHOOTING}
OTHER: CONSEQUENCES

PATHOGENS AND OTHER BODILY FLUIDS

EXPOSURE TO HUM OR ELECTRONIC MACHINES, VIDEO SCREENS, AND OTHER OFFICE MACHINE & EQUIPMENT., OCCASIONAL EXPOSURE TO HIGH VOLTAGE EQUIPMENT.
PHYSICAL, SOMETIMES DANGEROUS, CONTACT WITH THE PUBLIC INVOLVING FOOT AND HIGH-SPEED PURSUIT, EXPOSURE TO INFECTIOUS DISEASES, BLOOD BORNE

PLEASE SIGN AND DATE BELOW, ACKNOWLEDGING THAT YOU HAVE READ AND UNDERSTAND THE ATTACHED JOB DESCRIPTION AND
PHYSICAL DEMANDS AND EXPOSURES FORMS, AND THAT YOU CORRECTLY ANSWERED THE LAST QUESTION ON PAGE TWO (2) OF THE
EMPLOYMENT APPLICATION FORM AS RELATED TO THIS INFORMATION.

SIGNATURE

DATE

PHY-POLICE.FIELD.PATROL
REVISED 4/98, 12/01, 1/07/02



